From: Coomber, Robert

To: Morrison, Denise; Tim Seidman; Mills, Lesley; McBride, William; Oliver, Leah; Sims, Mark
Cc: Hitchens, Lynnann; Jones, Rhonda; Hart, Debbi; Johnson, StacyD; Corbett, Krysti
Subject: Official Union Review for OARM/OEI - OMS Proposed Reorganization

Date: Thursday, September 20, 2018 3:51:00 PM

Attachments: OARM-OEI Org Code Change Form.9.12.18.xlsx

OMS Org Charts.Current Functions.9.14.18.pdf
OMS Proposed Functions.Congressional Notification.9.14.18.pdf
OMS Decision Memo.Proposal Form.Crosswalk.9.20.18.pdf

Dear Union Representatives:

The Agency is consolidating the Office of Administrative Resource Management (OARM)
and the Office of Environmental Information (OEI) into the Office of Mission Support
(OMS). OARM and OEI focus on common functions and with this view, OARM and OEI
expect to identify opportunities to streamline processes, work faster and smarter, and
communicate better with each other and our customers. This reorganization will improve the
Agency’s ability to deliver on its mission to protect human health and its environment, and
will improve efficiency and alignment of EPA’s core mission support functions.

There are three major reorganizational changes outlined:

1. OARM’s Office of Resources, Operations and Management and OEI’s Office of
Business Operations and Services will be consolidated into Office of Resources and
Business Operations;

2. There will be a new immediate office structure; and

3. Organizational adjustments to create a sustainable staff to supervisor ration.

Stacye Johnson is the LER specialist handling this reorganization. If you have questions or
concerns she can be contacted at 202-564-3941; or by email at Johnson.stacyd@epa.gov.

Regards,

Robert D. Coomber

Senior Labor Attorney

Labor and Employee Relations Division
Desk Phone: (202) 564-0955

Cell Phone: (202) 236-4965

coomber.robert@epa.gov
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Sheet1

		EPA ORGANIZATION CODE CHANGE REQUEST FORM

		(11/2015 Edition)

		Proposed Effective Date:

		REGION/AASHIP:

		Instructions:  Please complete the Organization code change form and forward it as part of the final reorganization package (without the examples).   All requested changes will be reviewed by the agency's reorganization team for conformity with system code change procedures.  Failure to provide this information may delay processing of this request.  There must be one line for each Type of Change.  Deleted organizations will be inactivated and the Current Organization Name and Organization Code needs to be provided.  New organizations start at Type of Change with "New Organization" and fill in the rest to the right.  Please provide the City and State, "Duty Location" of the new organization.  When Renaming organizations, if it changes in the organizational level then that organization can not be changed.  It needs to be listed as a Delete and a New Organization created with the new name. Renamings stay at the same level in the organization heirarchy.







		CURRENT ORGANIZATION NAME1		CURRENT ORG CODE2		TYPE OF CHANGE (click on the cell drop down for change type)		NEW ORGANIZATION NAME1		NEW ORG CODE2 (optional)		New Org CITY		New Org STATE

		OFFICE OF ADMINISTRATION AND RESOURCES MANAGEMENT		H0000000		RENAME ORG		OFFICE OF MISSION SUPPORT		H0000000

		OFFICE OF RESOURCES AND OPERATIONS MANAGEMENT		H0A00000		RENAME ORG		OFFICE OF RESOURCES AND BUSINESS OPERATIONS		H0A00000

		RESOURCES, ANALYSIS AND PLANNING DIVISION		H0AB0000		RENAME ORG		BUDGET DIVISION		H0AB0000

		ADMINISTRATIVE OPERATIONS AND STEWARDSHIP DIVISION		H0AC0000		RENAME ORG		ADMINISTRATIVE OPERATIONS DIVISION		H0AC0000

						NEW ORG		HUMAN RESOURCES DIVISION		H0AD0000		WASHINGTON		DC

						NEW ORG		IT SYSTEMS SECURITY STAFF		H0E00000		WASHINGTON		DC

						NEW ORG		ADMINISTRATIVE SYSTEMS IT SUPPORT STAFF		H0F00000		WASHINGTON		DC

		OFFICE OF ENVIRONMENTAL INFORMATION		G0000000		DELETE

		OFC OF BUSINESS OPERATIONS & SERVICES		G0B00000		DELETE

		INFORMATION & SECURITY PROGRAM DIV		G0BB0000		DELETE

		HUMAN RESOURCES & ADMINISTRATION DIV		G0BC0000		DELETE

		RESOURCE & PROGRAM MANAGEMENT DIV		G0BD0000		DELETE

		OFC OF ENTERPRISE INFO PROGRAMS		GA000000		DELETE

		ENTERPRISE RECORDS MANAGEMENT DIV		GAC00000		DELETE

		EDISCOVERY DIV		GAD00000		DELETE

		FOIA, LIBRARIES & ACCESSIBILITY DIV		GAE00000		DELETE

		ERULEMAKING & FOIAONLINE DIV		GAF00000		DELETE

		REGULATORY SUPPORT DIV		GAG00000		DELETE

		ENTERPRISE QUALITY MANAGEMENT DIV		GAH00000		DELETE

		OFC OF INFORMATION TECHNOLOGY OPS		GB000000		DELETE

		WASHINGTON D.C. OPERATIONS DIV		GBA00000		DELETE

		ENTERPRISE HOSTING DIV		GBC00000		DELETE

		APP DEPLOYMENT &HIGHPERF COMPUTING BR		GBCB0000		DELETE

		HOSTING & STORAGE TECHNOLOGIES BRANCH		GBCC0000		DELETE

		DESKTOP SUPPORT SERVICES DIV		GBD00000		DELETE

		SERVICE & BUSINESS MANAGEMENT DIV		GBE00000		DELETE

		SERVICE MANAGEMENT BR		GBEA0000		DELETE

		CONTRACTS ADMINISTRATION BR		GBEB0000		DELETE

		ENDPOINT & COLLAB SOLUTIONS DIV		GBF00000		DELETE

		NETWORK & SECURITY OPERATION DIV		GBG00000		DELETE

		NETWORK & TELECOMMUNICATIONS BR		GBGA0000		DELETE

		SECURITY & IDENTITY MANAGEMENT BR		GBGB0000		DELETE

		OFFICE OF INFORMATION MANAGEMENT		GC000000		DELETE

		INFO ACCESS AND ANALYTICAL SERVICES DIVISION		GCB00000		DELETE

		DATA MANAGEMENT SERVICES DIVISION		GCD00000		DELETE

		INFORMATION EXCHANGE SERVICES DIVISION		GCE00000		DELETE

		INFORMATION EXCHANGE SOLUTIONS BRANCH		GCEA0000		DELETE

		INFORMATION EXCHANGE PARTNERSHIP BRANCH		GCEB0000		DELETE

		WEB CONTENT SERVICES DIVISION		GCF00000		DELETE

		OFFICE OF INFORMATION SECURITY AND PRIVACY		GD000000		DELETE

		TRAINING OVERSIGHT AND COMPLIANCE DIVISION		GD000000		DELETE

		SECURITY OPERATIONS CENTER DIVISION		GD000000		DELETE

		OFFICE OF DIGITAL SERVICES AND TECHNICAL ARCHITECTURE		GE000000		DELETE

		TECHNICAL ARCHITECTURE AND PLANNING DIVISION		GEA00000		DELETE

		DIGITAL SERVICES DIVISION		GEB00000		DELETE

		OFFICE OF CUSTOMER ADVOCACY, POLICY AND PORTFOLIO MANAGEMENT		GF000000		DELETE

		CUSTOMER ADVOCACY AND COMMUNICATION DIVISION		GFA00000		DELETE

		POLICY, PLANNING AND EVALUATION DIVISION		GFB00000		DELETE

		PORTFOLIO MANAGEMENT DIVISION 		GFC00000		DELETE

						NEW ORG		OFFICE OF ENTERPRISE INFORMATION PROGRAMS		HG000000		WASHINGTON		DC		Can we reuse this? -- used to be ODACMO

						NEW ORG		ENTERPRISE RECORDS MANAGEMENT DIVISION		HGA00000		WASHINGTON		DC

						NEW ORG		EDISCOVERY DIVISION		HGB00000		WASHINGTON		DC

						NEW ORG		LIBRARIES AND ACCESSIBILITY DIVISION		HGC00000		WASHINGTON		DC

						NEW ORG		ERULEMAKING AND FOIAONLINE DIVISION		HGD00000		WASHINGTON		DC

						NEW ORG		REGULATORY SUPPORT DIVISION		HGE00000		WASHINGTON		DC

						NEW ORG		ENTERPRISE QUALITY MANAGEMENT DIVISION		HGF00000		WASHINGTON		DC

						NEW ORG		OFFICE OF INFORMATION TECHNOLOGY OPERATIONS		HH000000		WASHINGTON		DC

						NEW ORG		WASHINGTON  D.C. OPERATIONS DIVISION		HHA00000		WASHINGTON		DC

						NEW ORG		ENTERPRISE HOSTING DIVISION		HHB00000		WASHINGTON		DC

						NEW ORG		APP DEPLOYMENT AND HIGH PERF COMPUTING BRANCH		HHBA0000		WASHINGTON		DC

						NEW ORG		HOSTING AND STORAGE TECHNOLOGIES BRANCH		HHBB0000		WASHINGTON		DC

						NEW ORG		DESKTOP SUPPORT SERVICES DIVISION		HHC00000		WASHINGTON		DC

						NEW ORG		SERVICE AND BUSINESS MANAGEMENT DIVISION		HHD00000		WASHINGTON		DC

						NEW ORG		SERVICE MANAGEMENT BRANCH		HHDA0000		WASHINGTON		DC

						NEW ORG		CONTRACTS ADMININSTRATION BRANCH		HHDB0000		WASHINGTON		DC

						NEW ORG		ENDPOINT AND COLLAB SOLUTIONS DIV		HHE00000		WASHINGTON		DC

						NEW ORG		NETWORK AND SECURITY OPERATION DIV		HHF00000		WASHINGTON		DC

						NEW ORG		NETWORK AND TELECOMMUNICATIONS BRANCH		HHFA0000		WASHINGTON		DC

						NEW ORG		SECURITY AND IDENTITY MANAGEMENT BRANCH		HHFB0000		WASHINGTON		DC

						NEW ORG		OFFICE OF INFORMATION MANAGEMENT		HJ000000		WASHINGTON		DC		Do we skip "I"?

						NEW ORG		INFO ACCESS AND ANALYTICAL SERVICES DIVISION		HJA00000		WASHINGTON		DC

						NEW ORG		DATA MANAGEMENT SERVICES DIVISION		HJB00000		WASHINGTON		DC

						NEW ORG		INFORMATION EXCHANGE SERVICES DIVISION		HJC00000		WASHINGTON		DC

						NEW ORG		INFORMATION EXCHANGE SOLUTIONS BRANCH		HJCA0000		WASHINGTON		DC

						NEW ORG		INFORMATION EXCHANGE PARTNERSHIP BRANCH		HJCB0000		WASHINGTON		DC

						NEW ORG		WEB CONTENT SERVICES DIVISION		HJD00000		WASHINGTON		DC

						NEW ORG		OFFICE OF INFORMATION SECURITY AND PRIVACY		HK000000		WASHINGTON		DC

						NEW ORG		TRAINING OVERSIGHT AND COMPLIANCE DIVISION		HKA00000		WASHINGTON		DC

						NEW ORG		SECURITY OPERATIONS CENTER DIVISION		HKB00000		WASHINGTON		DC

						NEW ORG		OFFICE OF DIGITAL SERVICES AND TECHNICAL ARCHITECTURE		HL000000		WASHINGTON		DC

						NEW ORG		TECHNICAL ARCHITECTURE AND PLANNING DIVISION		HLA00000		WASHINGTON		DC

						NEW ORG		DIGITAL SERVICES DIVISION		HLB00000		WASHINGTON		DC

						NEW ORG		OFFICE OF CUSTOMER ADVOCACY, POLICY AND PORTFOLIO MANAGEMENT		HM000000		WASHINGTON		DC

						NEW ORG		CUSTOMER ADVOCACY AND COMMUNICATION DIVISION		HMA00000		WASHINGTON		DC

						NEW ORG		POLICY, PLANNING AND EVALUATION DIVISION		HMB00000		WASHINGTON		DC

						NEW ORG		PORTFOLIO MANAGEMENT DIVISION		HMC00000		WASHINGTON		DC

		REAL PROPERTY SERVICES STAFF		HAD00000		RENAME ORG		REAL PROPERTY SERVICES DIVISION		HAD00000

						NEW ORG		REAL PROPERTY AND ASSET MANAGEMENT BRANCH		HADA0000		WASHINGTON		DC

						NEW ORG		ARCHITECTURE AND ENGINEERING MANAGEMENT BRANCH		HADB0000		WASHINGTON		DC

		NOTE:  

		1 Organization Name is a 37 characters field.  If the new description is longer than that it will be abbreviated.

		2 Organization Code is a 8 character field in Alpha/Numberic format.

		RED - Delete Org, BLUE - Rename Org, GREEN - New Org

































































































Sheet2

		EPA ORGANIZATION CODE CHANGE REQUEST FORM

		(11/2015 Edition)

		Proposed Effective Date:

		REGION/AASHIP:

		Instructions:  Please complete the Organization code change form and forward it as part of the final reorganization package (without the examples).   All requested changes will be reviewed by the agency's reorganization team for conformity with system code change procedures.  Failure to provide this information may delay processing of this request.  There must be one line for each Type of Change.  Deleted organizations will be inactivated and the Current Organization Name and Organization Code needs to be provided.  New organizations start at Type of Change with "New Organization" and fill in the rest to the right.  Please provide the City and State, "Duty Location" of the new organization.  When Renaming organizations, if it changes in the organizational level then that organization can not be changed.  It needs to be listed as a Delete and a New Organization created with the new name. Renamings stay at the same level in the organization heirarchy.

		CURRENT ORGANIZATION NAME1		CURRENT ORG CODE2		TYPE OF CHANGE (click on the cell drop down for change type)		NEW ORGANIZATION NAME1		NEW ORG CODE2 (optional)		New Org CITY		New Org STATE

								OFC OF ENTERPRISE INFO PROGRAMS		HG000000		Wash 		DC

								ENTERPRISE RECORDS MANAGEMENT DIV		HGA00000		Wash 		DC

								EDISCOVERY DIV		HGB00000		Wash 		DC

								FOIA, LIBRARIES & ACCESSIBILITY DIV		HGC00000		Wash 		DC

								ERULEMAKING & FOIAONLINE DIV		HGD00000		Wash 		DC

								REGULATORY SUPPORT DIV		HGE00000		Wash 		DC

								ENTERPRISE QUALITY MANAGEMENT DIV		HGF00000		Wash 		DC

								OFC OF INFORMATION TECHNOLOGY OPS		HH000000		Wash 		DC

								WASHINGTON D.C. OPERATIONS DIV		HHA00000		Wash 		DC

								ENTERPRISE HOSTING DIV		HHB00000		Wash 		DC

								APP DEPLOYMENT &HIGHPERF COMPUTING BR		 HHBA0000		Wash 		DC

								HOSTING & STORAGE TECHNOLOGIES BRANCH		HHBB0000		Wash 		DC

								DESKTOP SUPPORT SERVICES DIV		HHC00000		Wash 		DC

								SERVICE & BUSINESS MANAGEMENT DIV		HHD00000		Wash 		DC

								SERVICE MANAGEMENT BR		HHDA0000		Wash 		DC

								CONTRACTS ADMINISTRATION BR		 HHDB0000		Wash 		DC

								ENDPOINT & COLLAB SOLUTIONS DIV		HHE00000		Wash 		DC

								NETWORK & SECURITY OPERATION DIV		HHF00000		Wash 		DC

								NETWORK & TELECOMMUNICATIONS BR		HHFA0000		Wash 		DC

								SECURITY & IDENTITY MANAGEMENT BR		HHFB0000		Wash 		DC

								OFC OF INFORMATION MANAGEMENT		HJ000000		Wash 		DC

								INFO ACCESS & ANALYTICAL SERVICES DIV		HJA00000		Wash 		DC

								DATA MANAGEMENT SERVICES DIV		HJB00000		Wash 		DC

								INFORMATION EXCHANGE SERVICES DIV		HJC00000		Wash 		DC

								INFORMATION EXCHANGE SOLUTIONS BR		HJCA0000		Wash 		DC

								INFORMATION EXCHANGE PARTNERSHIP BR		HJCB0000		Wash 		DC

								WEB CONTENT SERVICES DIV		HJD00000		Wash 		DC

								OFC OF INFORMATION SECURITY & PRIVACY		HK000000		Wash 		DC

								OFC OF DIGITAL SERVICES & TECH ARCH		HL000000		Wash 		DC

								TECHNICAL ARCHITECTURE & PLANNING DIV		HLA00000		Wash 		DC

								DIGITAL SERVICES DIV		HLB00000		Wash 		DC

								OFC OF CUST ADVO, POL & PORTFOLIO MGT		HM000000		Wash 		DC

								CUSTOMER ADVOCACY & COMMUNICATION DIV		HMA00000		Wash 		DC

								POLICY, PLANNING & EVALUATION DIV		HMB00000		Wash 		DC

								PORTFOLIO MANAGEMENT DIV		HMC00000		Wash 		DC










OARM Current Organizational Structure
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OEIl Current Organizational Structure
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Current Organizational Structure

Federal Advisory Committee
Management Division
HOAA0000

Resources, Analysis and
Planning Division
HOABO0000O

Administrative Operations and
Stewardship Division
HOAC0000






Current Organization Chart

Resources Management Staff
HAOA0000

Facilities Management &
Services Division
HAAO00000

|

Security Management

Safety and Sustainability

Headquarters Operations
Branch
HAAA0000

Headquarters Service
Branch
HAACO0000

Preparedness Branch
HABAO00O

Division Division
HABO0000O HACO00000
[ I
Physical Security and Environmental, Safety and

Health Programs Branch

Personnel Security
Branch
HABBO0OD00D

Sustainable and Transportation
Solutions Branch
HACBO0000
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Office of Mission Support
Proposed Organizational Structure

Office of
Federal
Sustainability
HOB0OO00D

Environmental
Appeals Board
HOC00000

Office of the
Administrative

 LawJudges

HOD0OOD0OD

Office of Human
Resources
HC0D0000

Office of Grants and
Debarment
HFO0D000D

Office of Acquisition
Services
HEG0D000

| Office of Administration

HBOOO00O

OARM-RTP
HDOO0000

OARM-Cincinnati
HBOODOO0O

' Office of Information
Technology Operations
HHO00000

Office of Information
Security & Privacy
HKO00000

Office of Digital Services &
Technical

Architecture
HLODO0D0OD

- Office of Resources
and Business
Operations
HOAQ0000

Office of Enterprise
Information Programs
HGDDO0DD

Office of Information
Management
HJO0D000

Office of Customer
Advocacy, Policy &
Portfolio Management
HMO000000






Office of Mission Support — Immediate Office
Proposed Oraanizational Structure

Chief of Staff

Administrative Systems IT

Support Staff ~ IT Systems Security Staff






Proposed Organizational Structure

Federal Advisory Committee Budget Division

Management Division

HOAA0000

HOAB0000

Administrative Operations
Division

HOACO0000

HR Division

HOADO0000
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Proposed Organization Chart

Resources Management Staff

HAOA0000

Facilities Management & Security Management Safety and Sustainability
Services Division Division _Division |
HAA00000 HAB00000 | HAC00000
I [ [
Headquarters Operations _Physical Security and Environmental, Safety and
Branch | Preparedness Branch Health Programs Branch
HAAA0000 HABAOQO00O HACAO0000

l

Headquarterﬁ Service
Branch HAACO0000

Personnel Security
Branch
HABB0000

Sustainable and
Transportation Solutions
Branch
HACBO0000






SEPA
CURRENT FUNCTIONAL STATEMENT

OFFICE: Immediate Office

HEADQUARTERS OR REGIONAL OFFICE: Office of Administration and Resources
Management

ORGANIZATION HEAD: Assistant Administrator for Administration and Resources
Management

REPORTS TO: Administrator, U.S. Environmental Protection Agency
FUNCTIONS:

The functions and responsibilities assigned to the Assistant Administrator of Administration and
Resources Management reflect services provided to all of the programs and activities of the
Agency. In addition, the Assistant Administrator has primary responsibility Agency-wide for
policy and procedures governing the functional areas outlined below. The major functions of the
Office include: :

e Facility services and management and protection of EPA’s facilities and other critical
assets nationwide;

Environmental health and safety;

Procurement through contracts

Grants management and debarment; and

Human resources management and services.

Office of Resources and Operations Management: The Office of Resources and Operations
Management serves as the principal staff to the Assistant Administrator on matters related to
program management, budget, human resources and workforce development programs, and
administrative operations within OARM.

Office of Acquisition Management: The Office of Acquisition Management is responsible for
managing the planning, awarding, and administering of contracts and procurement policy for the
Agency. This includes policies, procedures, operations and support of the Agency’s
procurement and contracts management program, from contract planning through closeout.

Office of Grants and Debarment: The Office of Grants and Debarment is responsible for all
assistance regulations, policy, and guidance. This includes all cradle-to-grave grant, loan,
cooperative agreement, and interagency agreement administrative management for all
Headquarters’ assistance programs. They manage the Agency’s Suspension and Debarment
Program, ensuring EPA’s financial and other resources are protected against threats of waste,
fraud, mismanagement or poor performance.

]






Office of Administration: The Office of Administration is responsible for development and
conduct of programs for the acquisition and maintenance of all EPA facilities. They are
responsible for property and space management, property security, environmental compliance,
health and safety policies and procedures, and the protection of EPA’s facilities, employees, and
other critical assets nationwide.

Office of Human Resources: The Office of Human Resources serves as the Agency’s National
Program Manager in carrying out all aspects of EPA’s human resources programs. OHR
supports the Agency’s Chief Human Capital Officer and provides Agency-wide leadership in
implementing EPA’s Strategic Human Capital Plan, ensuring that human capital priorities are
met. OHR also provides leadership and direction to the Agency in implementing Presidential
priorities and new human resources legislation and regulatory mandates. They provide all
human resources services to the Agency’s Senior Executive Service candidates and members, to
all political appointees, and to the Agency’s Administratively Determined employees. OHR
works closely with the Qutreach, Diversity, and Collaboration Staff and the Office of Civil
Rights in its targeted recruitment efforts to ensure diverse applicant pools for Agency positions.

Office of Administration and Resources Management — RTP/NC. The Office of
Administration and Resources Management — RTP/NC provides diversified administrative
services to all programs located in Research Triangle Park facilities and serviced by this office.
Services include: organizational development and labor relations, telecommunications/IT
activities, building safety and security, building maintenance, repair and improvements, printing,
photocopying and mail services, and serves as one of the Agency’s Human Resources Shared
Service Centers.

Office of Administration and Resources Management — Cincinnati, OH. The Office of
Administration and Resources Management — Cincinnati provides diversified administrative
services to all programs located in Cincinnati facilities and serviced by this office. Services
include: organizational development and labor relations, telecommunications/IT activities,
building safety and security, building maintenance, repair and improvements, printing,
photocopying and mail services. OARM-Cincinnati also manages the Agency’s Human
Resources Shared Service Centers located in Cincinnati, OH and Las Vegas, NV.

Federal Chief Sustainability Officer: OARM houses the Federal Chief Sustainability staff
which was created by Executive Order to coordinate and assist environmental efforts of the
Federal community in sustainable environmental stewardship. The Federal Chief Sustainability
Officer is appointed by the President and reports through the White House Council on
Environmental Quality to the President.

Administrative Law Judges: The Office of Administrative Law Judges, under the supervision
of the Chief Administrative Law Judge, presides over and conducts formal hearings on the
record in accordance with Sections 556 and 557 of Title 5 of the United States Code (the
Administrative Procedure Act ("APA")), and serves as the adjudicator in proceedings involving
EPA actions for the assessment of civil penalties under various environmental statutes, for the






issuance of compliance orders, for suspension and cancellation of pesticide registrations, and for
any other enforcement action brought by EPA pursuant to a regulation that requires the
Administrator to hold a hearing on the record. The Office of Administrative Law Judges also
offers a voluntary Alternative Dispute Resolution program to all parties appearing before the
Judges. The Office maintains the official record in contested proceedings and supervises the
Headquarters Hearing Clerk(s). The Administrator of the Agency has fully delegated her
statutory authority and responsibility to conduct formal hearings on the record in accordance
with the APA. In accordance with 5 C.F.R. 930.201, the Agency has the responsibility to ensure
the independence of administrative law judges. The Agency may not rate the job performance of
an administrative law judge or grant any monetary or honorary award or incentive to an
administrative law judge. 5 C.F.R. 930.206. The Agency does not set the pay levels for
administrative law judges. 5 C.F.R. 930.205. The Agency may not reassign an administrative
law judge without the approval of the Office of Personnel Management. 5 C.F.R. 930.204. The
Agency may temporarily assign an administrative law judge to non-administrative law judge
duties only when the other duties are consistent with administrative law judge duties and
responsibilities . S CFR 930.207. For purposes of facilitating office administration and
management only, the Office of Administrative Law Judges reports to the Assistant
Administrator for Administration and Resources Management.

Environmental Appeals Board: The Environmental Appeals Board serves as the Agency's
administrative appellate authority in the consideration and resolution of appeals or other requests
for a decision by the Administrator in adjudicatory matters required by statute to be made by the
Administrator, and in any other matters of a quasi-judicial nature which require an appellate
decision by the Administrator and arise out of EPA's regulatory programs. At the request of the
Administrator, decides, makes recommendations, or serves as fact-finder on other issues for
which an independent objective analysis is required. The Environmental Appeals Board
exercises, by regulation, formal delegated authority of the Administrator of the Agency to decide
appeals to the Administrator, as provided in 40 C.F.R. Part 1, Subpart B. The Environmental
Appeals Board is located within the Office of Administration and Resources Management and
reports to the Assistant Administrator solely for administrative matters, to include budget and
financial management, information technology management, human resources management,
facilities management, staff evaluations and personnel actions, and other administrative
management matters. The Board judges are appointed by the Administrator and, consistent with
the C.F.R. Part 1, Subpart B, the EAB reports directly to the Administrator on substantive
matters delegated to the Board. The Board judges receive an annual performance rating from the
Administrator, and the past practices/procedures used for performance evaluation and bonus
determinations for the judges are not changed by this reorganization.






<EPA
CURRENT FUNCTIONAL STATEMENT

OFFICE: Office of Resources, Operations and Management

HEADQUARTERS OR REGIONAL OFFICE: Office of Administration and Resources
Management

ORGANIZATION HEAD: Director, Office of Resources, Operations and Management

REPORTS TO: Assistant Administrator for Administration and Resources Management
FUNCTIONS:

The Office of Resources, Operations and Management (OROM) serves as the principal staff to
the Assistant Administrator on matters related to program management, budget, human resources
and workforce development programs and administrative operations within OARM. Specific
OROM responsibilities include:

e Serves as the Associate Senior Resource Official (SRO) for OARM and, as such, works
closely with the PDAA and serves as the primary point of accountability for management
integrity; is responsible for the coordination of all integrity issues in OARM; is
responsible for integrating the resource management processes with overall budget and
strategic planning.

e Serves as the principal source of advice and analysis to the AA, OARM on appropriate
broad policy direction for OARM, interrelationships among program policies, and the
overall effectiveness of these policies.

¢ Develops guidance on and issues procedures on administration and program management
for implementation by OARM offices.

e Ensures that all cross-cutting activities of OARM are carried out in a consistent and
timely manner.

e Provides liaison and coordination with other EPA program offices, other Federal
agencies, etc. regarding administrative, budget and program management issues.

e Serves as the OARM contact point for the Lead Region for management.

e Coordinates OARM's input into responses to Congress, GAO, and OMB.

e Manages OARM's controlled correspondence program, and tracks other executive
correspondence.

e Manages the EPA Senior Environmental Employment (SEE) Program.

e Provides support for the Agency's cadre of Public Health Service officers.

e Provides advisory committee management and oversight.






Coordinates with OCFO on agencywide projects and activities dealing with operations
and efficiencies.

Serves as principal source of advice and analysis to the Agency related to contingency
planning for potential government shutdowns.

Handles special projects/studies, as required by senior management.

Directs OARM's communications program, providing expertise to OARM Offices in
developing OARM communications Strategies for major initiatives and programs. Takes
actions to redress common communications problems in OARM Offices.

FEDERAL ADVISORY COMMITTEE MANAGEMENT DIVISION
The Advisory Committee Management Division:

Issues advisory committee policies and guidance on the full range of committee activities
from inception to termination, and conducting quarterly agency Designated Federal
Officers meetings.

Coordinates the committee charter and separate membership nomination and appointment
processes.

Serves as the agency's Committee Management Officer, responsible for the agency-wide
reporting to the General Services Administration, and for representing the agency for
government-wide committee management coordination.

Conducts annual program reviews of the agency's committee activities to ensure
compliance with governing laws, policies and procedures.

Directs the activities of four of the agency's advisory committees, including the agency's
only Presidential committee.

RESOURCES, ANALYSIS AND PLANNING DIVISION
The Resources, Analysis and Planning Division:

Provides support for the SRO:

o Exercises oversight and control, and makes recommendations to the Assistant
Administrator on OARM budget formulation, preparation, justification, and
execution; financial management; and work year controls.

o Ensures consistency and coordination in the development and application of
OARM's financial and management policies.

Serves as Senior Budget Officer (SBO) for OARM.

o Manages OARM's strategic planning and evaluation activities, including the
identification of program goals, priorities, objectives, and plans. Coordinates
OARM input to the annual Agency accomplishment report, annual Operating
Guidance, and the Agency's strategic plan.

Manages the EPA Senior Environmental Employment (SEE) Program.
Provides support for the Agency's cadre of Public Health Service officers.
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ADMINISTRATIVE OPERATIONS AND STEWARDSHIP DIVISION

The Administrative Operations and Stewardship Division:

e Serves as liaison and coordinator for OARM's activities in human resources management,
including planning, oversight and evaluation of personnel allocations, diversity of
workforce analysis and recruitment strategies and performance management.

e Coordinates OARM's involvement in information resources planning and integration.
Serves as Senior Information Official (SIO) for OARM; develops and maintains
management processes to ensure that OARM's use of information resources conforms
to Agency requirements. .

¢ Represents OARM on various Agency Steering Committees which coordinate EPA's
regulatory development process, responsible for coordinating OARM submissions to
the Steering Committee, ensuring OARM representation on appropriate regulatory
workgroups, and OARM review of regulations proposed by the Steering Committee.

e Coordinates publication reviews and outreach programs with OPA and other
appropriate offices. Manages OARM's compliance with the Freedom of Information
Act.

e Manages OARM's internal control process, with responsibility for all issues related to
financial integrity, fraud prevention, and audit coordination and follow-up.
Responsible for OARM s compliance with the Federal Manager's Financial Integrity
Act, conflict-of-interest, and ethics requirements.

e Identifies and coordinates the development of corrective actions and reports to
address concerns identified in Inspector General and GAO reports, and tracks the
completion '
and centralized reporting of corrective actions by OARM Offices.

¢ Develops consolidated OARM positions on policy; coordinates responses to requests
for OARM comments. Develops OROM responses.

¢ Ensures the ongoing implementation of reinvention and re-engineering within
OARM and OROM.

e Carries out analytical studies. Recommends process changes and improvements
in OARM, and proposes and implements solutions.

e Applies improved technology for process improvements.






SEPA
CURRENT FUNCTIONAL STATEMENT

OFFICE: Environmental Appeals Board

HEADQUARTERS OR REGIONAL OFFICE: Office of Administration and Resources
Management

ORGANIZATION HEAD: Environmental Appeals Board Judges

REPORTS TO: Assistant Administrator for Administration and Resources Management

FUNCTIONS:

The Environmental Appeals Board serves as the Agency's administrative appellate authority in
the consideration and resolution of appeals or other requests for a decision by the Administrator
in adjudicatory matters required by statute to be made by the Administrator, and in any other
matters of a quasi-judicial nature which require an appellate decision by the Administrator and
arise out of EPA's regulatory programs. At the request of the Administrator, decides, makes
recommendations, or serves as fact-finder on other issues for which an independent objective
analysis is required.

The Environmental Appeals Board exercises, by regulation, formal delegated authority of the
Administrator of the Agency to decide appeals to the Administrator, as provided in 40 C.F.R.
Part 1, Subpart B. The Environmental Appeals Board is located within the Office of
Administration and Resources Management and reports to the Assistant Administrator solely for
administrative matters, to include budget and financial management, information technology
management, human resources management, facilities management, staff evaluations and
personnel actions, and other administrative management matters. The Board judges are
appointed by the Administrator, and consistent with the C.F.R. Part 1, Subpart B, the EAB
reports directly to the Administrator on substantive matters delegated to the Board. The Board
judges receive an annual performance rating from the Administrator, and the past
practices/procedures used for performance evaluation and bonus determinations for the judges
are not changed by this reorganization.






SEPA

CURRENT FUNCTIONAL STATEMENT

OFFICE: Office of the Administrative Law Judges

HEADQUARTERS OR REGIONAL OFFICE: Office of Administration and Resources
Management

ORGANIZATION HEAD: Chief Administrative Law Judge
REPORTS TO: Assistant Administrator for Administration and Resources Management

FUNCTIONS:

The Office of Administrative Law Judges, under the supervision of the Chief Administrative
Law Judge, presides over and conducts formal hearings on the record in accordance with
Sections 556 and 557 of Title 5 of the United States Code (the Administrative Procedure Act
("APA")), and serves as the adjudicator in proceedings involving EPA actions for the assessment
of civil penalties under various environmental statutes, for the issuance of compliance orders, for
suspension and cancellation of pesticide registrations, and for any other enforcement action
brought by EPA pursuant to a regulation that requires the Administrator to hold a hearing on the
record. The Office of Administrative Law Judges also offers a voluntary Alternative Dispute
Resolution program to all parties appearing before the Judges. The Office maintains the official
record in contested proceedings and supervises the Headquarters Hearing Clerk(s).

The Administrator of the Agency has fully delegated her statutory authority and responsibility to
conduct formal hearings on the record in accordance with the AP A. In accordance with 5

C.F.R. 930.201, the Agency has the responsibility to ensure the independence of administrative
law judges. The Agency may not rate the job performance of an administrative law judge or
grant any monetary or honorary award or incentive to an administrative law judge. 5 C.F.R.
930.206. The Agency does not set the pay levels for administrative law judges. 5 C.F.R. 930.205.
The Agency may not reassign an administrative law judge without the approval of the Office of
Personnel Management. 5 C.F.R. 930.204. The Agency may temporarily assign an
administrative law judge to non-administrative law judge duties only when the other duties are
consistent with administrative law judge duties and responsibilities. 5 CFR 930.207. For
purposes of facilitating office administration and management only, the Office of Administrative
Law Judges reports to the Assistant Administrator for Administration and Resources
Management. :






SEPA
CURRENT FUNCTIONAL STATEMENT

OFFICE: Office of Administration (OA)

HEADQUARTERS OFFICE: Office of Administration and Resources Management (OARM)

ORGANIZATION HEAD: Director, Office of Administration

REPORTS TO: Assistant Administrator, Office of Administration and Resources Management

FUNCTIONS:

The Office of Administration is comprised of three divisions, six branches, a real property
services staff and a resources management staff. The organization performs the following
functions:

OARM/OA/Immediate Office (10)
Functions performed by the Immediate Office are as follows:

e Leads and directs a diverse staff of 100 full time equivalents (FTEs) of federal employees
while leveraging and optimizing their unique skills and capabilities in support of our
mission; _

e Conducts long and short term strategic planning for the Office, identifies customer
service needs, sets goals and performance measures, evaluates and reports on progress;

e Provides oversight of EPA owned and leased real estate, GSA portfolio management and
asset management;

e Directs the annual B&F planning process; manages the cross divisional review of the
one-year B&F operating plan and the 5- year master plan,

Monitors and assesses the planning, implementation, and execution of OA programs;

e Ensures efficient management and utilization of OA resources, including budget,
contracts, human capital planning and management, information technology,
communications, management controls, and management integrity;

e Ensures that significant OA initiatives and programs are coordinated with related
activities and functions within the OA and across the Office of Administration and
Resources Management, and with internal and external partners and stakeholders, as
appropriate;

e Supports any advisory council and/or subcommittee(s) as required by the OARM
Assistant Administrator, or as required in support of the assigned functions of OA;
Oversees OA ethics program;
Addresses and responds to GAO and OIG audits;
Ensures that Assistant Administrator-level or Agency wide issues encountered by the’
Office are elevated to the appropriate level within the OARM;

e Communicates the activities of OA throughout the Agency.
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OARM/OA/Senior Energy Advisor
Functions performed by the Senior Energy Advisor are as follows:

Leads agency integrated master planning process. Develops potential master planning
projects in coordination with IO/RPSS, SSD, and SMD. Including integrated budgeting

OARM/OA/IO/Real Property Support Staff (RPSS)
Functions performed by the Staff Office are as follows:

process for laboratory facilities; provides master planning contract management.
Develops strategic portfolio management plan for agency facilities in coordination with
IO/RPSS, and SSD;

Leads and coordinates Energy Savings Performance Contracts;

Leads A/E, space, safety, and EMS guideline updates, in coordination with IQ/RPSS and
SSD. Includes continuous management of the guidelines;

Review and approve agency Sustainability Plan and OMB scorecard.

Provides strategic direction and vision to align facility acquisition, improvements, and
disposals with EPA’s mission and strategic plan.

Manages the budget planning, formulation and execution of Buildings and Facilities and
rent budgets as an OA/EPA Corporate Resource; _

Provides nationwide design, and construction management for repairs and improvements
and new construction at all EPA buildings, leased or owned;

Coordinates all design projects for leased and owned facilities with other divisions to
ensure all projects meet Agency environmental, health and safety and security goals;
Under the auspices of the Brooks Act, selects and monitors nationwide architecture and
engineering (A/E) contracts;

Provides contract administration for projects funded from the Building and Facilities
(B&F) Appropriation;

Works with GSA to lease, acquire and dispose of all agency real estate;

Analyzes and appraises agency space and real estate property, and performs space
utilization reviews;

Maintains Agency Facility information data for owned and leased facilities at locations
nationwide. :

Coordinated responses for reporting to OMB and GSA for real property metrics as
required by the Federal Acquisition Sales and Transfer Act, the Real Property Efficiency
Plan, the Federal Real Property Profile and current and emerging executive orders and
statues.

Manages the agency’s personal property program, including the Agency annual inventory
and management of the agency’s personal property database;

Maintains and updates the Nationwide Facility Guide, and establishes space utilization
standards; ~

Identifies, plans, and oversees implementation of risk mitigation measures at EPA
facilities nationwide;






OARM/OA/1O/Resource Management Staff (RMS)
Functions performed by the Staff Office are as follows:

Manages program functions in the areas of Budget, Contract and Financial Management,
Information Technology and Human Resources;

Provides budget planning, formulation and execution of a OA’s annual budget;

Provides broad guidance on overall administrative program objectives and policies,
including funds control, travel, and Working Capital Fund (WCF) to ensure that financial
resources are effectively managed and protected from improper use;

Conducts FMFIA reviews and prepares annual financial integrity report to EPA’s senior
managers;

Coordinate and manages rent, utilities and services accounts and budgets.

Develops and writes new policies and procedures, primarily dealing with financial
expenditures, human resources practices and other administrative functions;

Advises on and applies fundamental human resources methods, principles, and practices
relating to OA staffing needs and FTEs;

Gathers and compiles OA budget requirements and consolidates into an appropriate and
justified budget request based on strategic planning;

Prepares annual budget submission to OARM management;

Collaborates with senior managers in analyzing organizational structure and functional
alignments to ensure operating efficiencies;

Manages and documents OA’s enterprise IT life cycle portfolio;

Coordinates and monitors OA’s audit program with GAO and the OIG

Prepares communications in response to internal and external inquiries regarding OA’s
programs.

OARM/OA/Facilities Management and Services Division (FMSD)
Functions of the Immediate Office of the Division Director include:

Ensure that Division activities are coordinated with other activities throughout the Office
of Administration;

Direct and/or advise project specific teams;

Provide overall direction to the Division’s activities;

Ensure that nationwide issues encountered by the Division are elevated to the appropriate
level in the Office, or to HQ organizations;

Ensure that Division activities are appropriately represented in OARM planning and
budgeting activities.

OARM/OA/FMSD/Headquarters Operations Branch (HOB)
Functions performed by the Branch are as follows:

Manages building operations and maintenance projects for Headquarters facilities in the
Washington, D.C. metro area;

Responds to all requests dealing with repair and upkeep of existing space within
Headquarters buildings;

Coordinates and conducts all Headquarters office moves and relocations;






Provides all services dealing with requests for new and existing build outs and alterations
within the EPA Headquarters facilities;

Works with GSA and internal EPA partners to ensure a safe and secure work
environment in Headquarters facilities;

Provides day-to-day Headquarters security operations including physical access control,
VIP visits, incident response, and security equipment lifecycle management;

Ensures nationwide compliance of the Headquarters facilities mail delivery contract and
manages the Headquarters mail distribution system;

Provides day-to-day HQ security services including badging, vendor access, and bar
notices;

Develops and manages Occupant Emergency Plans (OEPs) and promotes emergency
preparedness for all HQ EPA facilities;

Develops OEP training; and supports HQ Designated Officials, emergency drills, OEP
volunteer teams, evacuation chair program, and OEP-related emergency communications;
Implements federal incident command structure at HQ; manages OARM Continuity of
Operations Program (COOP);

Oversees EPA’s HQ guard force;

Manages badge offices and implements HQ EPA Personal Access Security System
(EPASS) program fingerprinting and badge issuance;

Supports, trains, and equips the HQ Crisis Management Group;

Leads the HQ active shooter prevention and response program.

OARM/OA/FMSD/Headquarters Services Branch (HSB)
Functions performed by the Branch are as follows:

Leads and chairs the EPA Headquarters Safety and Health Committee and Environmental
Management System;

Administers EPA’s HQ transit subsidy and parking programs;

Provides headquarters printing support and photocopy services while ensuring
nationwide compliance with the regulations for printing and copying;

Procures printing services through the Government Printing Office, Inter-Agency
Agreements, and commercial firms while complying with the regulations, and advises
and assists agency program clients with the development and printing of their products;
Manages comprehensive transportation operations program at Headquarters, including
shuttle bus service, executive motor pool, handicapped, carpool and other special purpose
transportation services, and all Headquarters parking facilities and services;

Leads and manages the EPA HQ’s health and wellness programs, including operating
fitness centers and health units, managing the bicycle program, inspections/audits and
indoor air quality/Material Safety Data Sheets (MSDS) reviews, and Automated External
Defibrillators (AED)maintenance and training;

Leads and chairs the EPA HQ’s Safety and Health Committee;

Manages the Headquarters accountable and non-accountable property program.






OARM/OA/SMD Security Management Division
Functions of the Immediate Office of the Division Director include:

OARM/OA/SMD/Personnel Security Branch (PSB)
Functions performed by the Branch are as follows:

Ensure that Division activities are coordinated with other national activities throughout
the Office of Administration;

Direct and/or advise project specific teams;

Provide overall direction to the Division’s activities; :

Ensure that agency wide issues encountered by the Division are elevated to the
appropriate level in the Office, or to agency wide organizations;

Ensure that Division activities are appropriately represented in OARM planning and
budgeting activities.

Maintains the nationally automated Personnel Security System (PSS), automated

workflow system, and all personnel security records;

Develops and documents agency policies and standard operating procedures (SOPs)

congruent with federal mandates relating to personnel security;

Oversees position designation process for nonfederal personnel;

Prescreens investigative forms for red-flag issues;
Initiates all background investigations for EPA federal and nonfederal personnel;
Adjudicates Office of Personnel Management (OPM) investigative reports and
determine suitability, fitness, and eligibility to access classified information in
accordance with federal requirements and in line with OPM, ODNI, and Intelligence
Reform and Terrorism Prevention Act of 2004 timeliness metrics;
Evaluates clearance justifications; grant and withdraw clearances; pass clearances;
Oversees investigative funding through eBusiness and the WCF;
Implements due process and appeal procedures for suitability, security, and fitness
programs, including supporting the Security Appeals Board;
Ensures the integration of PSS with EPA automated systems, including the WCF, HR
Line of Business, EPASS, card management and identity management systems, and with
non-EPA automated systems, including OPM databases and tools;
Provides help-desk function for PSB customers;
Oversees, manages, and implements EPA National Security Information (NSI) program,
including developing and implementing policies and processes for classifying and
declassifying information, safeguarding and managing classified information, building
and managing accredited spaces, overseeing Sensitive Compartmented Information,
special access and industrial security programs;
Develops and conducts NSI computer-based and in-person trainings and briefings;
Conducts NSI inspections and instructs and oversees regional NSI representatives;
Plays critical role in the Insider Threat Program; collaborate with other agency
stakeholders to obtain or share information relevant to a potential threat;
Collaborate with the Office of General Counsel(OGC) on legal aspects of cases and with
the Office of Homeland Security (OHS) and the Office of the Inspector General (OIG),
as needed, on case referrals;






Serves as center of EPA automated processes for bringing federal and nonfederal
personnel onboard and provides key data to the Office of Environmental Information
(OEI) and Regional IT personnel for provisioning them;

Provides regular, mandatory reports to OPM, Office of Director of National Intelligence
and Information Security Oversight Office.

2

OARM/OA/SMD/Physical Security and Preparedness Branch (PSPB)
Functions performed by the Branch are as follows:
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Sets national policy for physical security agency wide;

Plans, coordinates and conducts physical security vulnerability assessments at EPA
facilities nationwide;

Manages EPA physical security equipment lifecycle and replacement costs;

Liaisons with Homeland Security Collaboration Network and EPA Security Managers
Network;

Issues EPA civil enforcement credentials nationwide;

Oversees and directs all stages of the EPASS badge lifecycle in accordance with federal
requirements, including fingerprinting, enrollment, badge printing and issuance,
certificate and badge replacement, PIN reset, badge destruction;

Carries out key Homeland Security Presidential Directive (HSPD-12) workflow
functions related to EPASS program registration, identity proofing, verification of good
standing, and badge issuance;

Develops and directs Occupancy Emergency Plan and Policies;

Develops Personal Identity Verification (PIV) card access control and interoperability
policies; oversees and directs EPASS;

Oversees centralized services for physical access operations and maintenance;

Ensures integration of EPASS with key EPA automated systems, including PSS, to
enable onboarding and badge workflow;

Tracks and manages EPASS equipment and supplies.

OARM/OA/Safety and Sustainability Division (SSD)
Functions of the Immediate Office of the Division Director include:

Ensure that Division national activities are coordinated with other activities throughout t
he Office of Administration;

Direct and/or advise project specific teams;

Provide overall direction to the Division’s activities;

Ensure that agency wide issues encountered by the Division are elevated to the
appropriate level in the Office, or to agency wide organizations;

Ensure that Division activities are appropriately represented in OARM planning and
budgeting activities.

OARM/OA/SSD/Sustainable and Transportation Solutions Branch (STSB)
Functions performed by the Branch are as follows:

Manage the Agency’s Energy Conservation Program to meet legislative and Executive
Order (EO) requirements and agency policy: strategic energy planning, forecasting,
facility specific energy master planning, building commissioning and technical support;
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Manage the Water Conservation Program to meet legislative and EO requirements and
agency policy;

Manage EPA’s Green Building Program to meet legislative and EO requirements and
agency policy. Inform agency facility requirements, practices, procedures, and SOPs,
guidelines and requirements manuals;

Manage Existing Buildings process to meet the Guiding Principles of High Performance
and Sustainable Buildings Program; )

Manage EPA’s renewable energy and green power procurement program.

Provide Pollution Prevention, Recycling, Construction and Debris (C&D) materials
diversion technical support and tracking;

Provide fleet management, reporting, and environmental performance per legal and EO
requirements and agency policy, including vehicles and vessels;

Reporting as required by DOE/CEQ;

Act as a center of innovation for new processes, technologies and pathways to reduce the
agency’s environmental footprint through recommissioning activities;

Conduct metering, analysis and reporting across the Agency;

Provide engmeermg, master planning and project management support to RPSS and the
IO on all major construction and renovation projects.

Plans, coordinates and conducts EISA, energy, and water assessments at EPA facilities
nationwide to seek opportunities to conserve energy and water and achieve the goals in
Executive Order.

OARM/OA/SSD Environmental, Safety and Health Programs Branch (ESHPB)
Functions performed by the Branch are as follows:

Plans, coordinates and conducts safety, health and environmental management audits at
EPA facilities nationwide to evaluate the program offices and regions compliance with
federal, state and local requirements;

Develops and oversees implementation of EPA national policies, procedures and
guidance on safety, health and environmental management programs;

Leads and directs EPA’s national programs on safety, health and environmental
management;

Directs and oversees safety, health and environmental management training for EPA’s
employees nationwide;

Directs and oversees EPA’s environmental management systems and safety and health
management systems across the agency; conduct triennial conformance reviews to assess
the systems effectiveness and compliance with domestic policies; and provide technical
assistance to the programs and regions;

Leads and oversees EPA’s injury and illness prevention program and occupational
medical surveillance program;

Conducts A/E reviews of design/build projects, new construction, and major renovations
to ensure compliance with federal, state and tribal, and local safety, health and
environmental management requirements;

Leads and oversees EPA’s health and wellness programs agency wide;






Plans, coordinates and develops EPA’s annual environmental stewardship report,
occupational, safety and health report, health and wellness report, and the programs and
regions Safety, Health and Environmental Management (SHEM) mini reports;
Conducts inventories of EPA’s fire, life and safety equipment and systems to use as part
of the agency’s lifecycle management and master planning efforts;

Identifies, plans, and oversees implementation of risk mitigation measures at EPA
facilities nationwide;

Conducts security review of architectural and engineering design plans; incorporates
physical security measures in new EPA construction and renovation projects;

Leads agency-wide EDDP and NEPA programs and provides technical support to regions
and programs on Phase 2 and 3 EDDP projects, as needed.






CURRENT FUNCTIONAL STATEMENT
OFFICE: Office of Administration and Resources Management - CINC

HEADQUARTERS OR REGIONAL OFFICE: Office of Administration and Resources
Management

ORGANIZATION HEAD: Director, OARM-Cincinnati
REPORTS TO: Assistant Administrator for Administration and Resources Management

FUNCTIONS:

Immediate Office of the Director provides diversified administrative services to all of the
programs located in Cincinnati and serviced by this Office. The services include:

Building, Safety and Security

Printing

Building maintenance, repair and improvements
Photocopying/mail service
Telecommunications

ADA/LAN support

Publications Distribution

Human Resources

Organizational Development

Labor Relations

In carrying out the above responsibilities and functions, the Director also serves as senior official
for OARM on administrative and other issues affecting the Financial Management Center and
Contracts Management Division located in Cincinnati. This is a liaison function not a direct line
function.

Safety, Health and Security Staff serves as the primary OARM-Cincinnati focal point for
developing safe and healthy work places, high-performance and environmentally-sound
facilities, sustainable business operations, innovative and responsive customer service and strong
communications, outreach and community relations. The staff is responsible for managing and
improving health, safety, environmental management and sustainability programs; developing
and disseminating communications and outreach materials associated with the health, safety,
environmental management and sustainability initiatives; interacting with outside parties
including Congress, industry, environmental groups, State and local governments, other Federal
agencies and the general public, coordinating responses to Congressional inquiries and staff
briefings; and oversees the Wellness and Fitness Program for EPA-Cincinnati.

Facilities Management and Services Division provides the full spectrum of facility support
services for AWBERC and other satellite facilities located in Cincinnati. Responsibilities
Current Functional Statement 1





include overall management and maintenance operations of all EPA-Cincinnati buildings and
facilities, real estate leasing functions and lease administration activities in coordination with
Headquarters, facilities design and engineering support operations, property and supply
management, as well as administrative services such as printing/duplication, mail and office
relocation services, shipping and receiving, janitorial services and space management.

Information Resources Management Division (IRMD) is the EPA-Cincinnati focal point for
information sciences, service, and support. IRMD coordinates and assists Lab/Program
customers in preparing plans to identify ADP services and resources for developing, enhancing,
operating and maintaining automated systems. Responsibilities include computer security
controls for hardware and software, managing the research library, major database access, and
literature searches. IRMD provides telecommunications training and support as well as records
management for all Cincinnati locations. The National Service Center for Environmental
Publications (NSCEP), the Agency’s central repository for Agency forms and publications, is
operated by IRMD.

Human Resources Management Division, Shared Service Center plans and provides a
complete range of human resources transactional services to its customer organizations. For
EPA staff located in the OARM-Cincinnati area, the Division also implements a range of
consultative and related human resources management services for labor/employee relations,
training, reasonable accommodation, diversity and outreach. The Division coordinates
extensively with top program and Agency officials to ensure integration of these services into a
comprehensive, efficient and effective human resources management program. The Division is
subdivided into three branches.

Operations Branch A — The Branch provides transactional support for recruitment,
staffing, classification, restructuring, awards, in-processing and personnel records for
customers in the Program Offices.

Operations Branch B — The Branch provides transactional support for recruitment,
staffing, classification, restructuring, awards, in-processing and personnel records for
customers in the Regional Offices.

Employee Benefits and Management Services Branch - The Branch provides
employee benefits consultation and processing for all serviced customers. The Branch
also provides labor/employee relations consultation and training guidance/processing for
residual customers.
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The following Functional Statement is the Proposed Functional Statement for the

Office of Human Resources that appears in the current OHR Reorganization
package.





SEPA
PROPOSED FUNCTIONAL STATEMENT

OFFICE: Office of Human Resources
HEADQUARTERS OFFICE: Office of Administration and Resources Management

ORGANIZATION HEAD: Director, Office of Human Resources
REPORTS TO: Assistant Administrator, Office of Administration and Resources Management

FUNCTIONS: IMMEDIATE OFFICE OF HUMAN RESOURCES. The Director and
Deputy Director manage the operations and performance of the Office of Human Resources for
the following functions:
e Provides agencywide direction and leadership in carrying out all aspects of the EPA’s
human resources programs. |
Provides support to the agency’s Chief Human Capital Officer and agencywide leadership
in implementing strategic human capital initiatives and programming in support of the
agency’s mission, priorities, and strategic plan.
Provides oversight to the agency’s human resources management function at the enterprise
level, managing accountability systems to ensure compliance with statutory and regulatory
requirements. :
Provides a skilled OHR organization that coordinates within its own boundaries and works
collaboratively with other agency program and regional offices, shared service centers, and
agencywide leadership to effectively and efficiently meet OHR’s mission critical functions.
Performs internal OHR budget planning, formulation and execution, including:
o Execution of the travel budget and approval oversight and
o Financial management.
Performs management and administrative support services, including:

o Audit liaison with OARM’s Office of Resources, Operations and Management, -
including, as applicable, the Office of the Inspector General, the Government
Accountability Office, and the Office of Management and Budget;

Acquisition and procurement oversight and support other than for information
technology systems;

Continuity of operations planning;

Full-time employment and personnel compensation, and benefits utilization;
Management reporting;

Privacy Act response coordination, tracking, and oversight;

Telecommunications and space planning as needed;

Coordination, preparation of submissions, and oversight of workplans/action items
related to the Federal Managers Financial Management and Integrity Act; ‘
Time and Attendance/PeoplePlus;

Property accountability;

Records management coordination.






PROPOSED FUNCTIONAL STATEMENT

DIVISION: HRI Systems Management Staff
OFFICE: Office of Human Resources
HEADQUARTERS OFFICE: Office of Administration and Resources Management

ORGANIZATION HEAD: Director, HRI Systems Management Staff
REPORTS TO: Director, Office of Human Resources

FUNCTIONS: HRI SYSTEMS MANAGEMENT STAFF. The HRI Systems Management
Staff provides national leadership in conceptualizing and developing strategic information
systems to support effective and efficient management of human resources processes,
procedures, and transactions at the agency. The HRISMS Director serves as the principal advisor
to the OHR Director, Deputy Director and the agencywide leadership on all major human
resources technology systems. HRISMS works collaboratively with other agency offices
involved in IT development and provides input to agency human resources information and
payroll systems technology. HRISMS is responsible for the following functions:

Provides national leadership in the deployment, implementation, management and

maintenance of HR management systems.

Manages the OHR responsibility areas related to the agency’s personnel and payroll

system.

Provides support and training to the HR shared service center related to HR and payroll

information systems. _

Provides OHR systems budget formulation and contract oversight.

Serves as liaison with payroll provider to review and correct transactional data issues and

to resolve systemic payroll information issues.

Oversees employee self-service systems.

Manages electronic Official Personnel File system, training, and security compliance.

Administers the agency’s talent acquisition system (EZhire).

Represents OHR on the OPM HR LoB Multi-Agency Executive Steering Committee.

Provides customer support and assistance for HR IT system issues, difficulties encountered

by the shared service centers, and employee data or pay issues.

Oversees OHR IT security program (system certification and accreditation status).

Provides web support.

Provides application interface support.

Performs configuration management.

Provides reporting support agencywide and for OPM.
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PROPOSED FUNCTIONAL STATEMENT

DIVISION: Labor and Employee Relations Division
OFFICE: Office of Human Resources
HEADQUARTERS OFFICE: Office of Administration and Resources Management

ORGANIZATION HEAD: Director, Labor and Employee Relations Division
REPORTS TO: Director, Office of Human Resources

FUNCTIONS: LABOR AND EMPLOYEE RELATIONS DIVISION. The Labor and
Employee Relations Division is the national program office for enterprise-level labor and
employee relations. The LERD serves as a principal advisor to the OHR Director and Deputy
Director and senior agency leadership on a wide range of labor and employee relations issues,
programs, statutory and regulatory requirements and in the analysis of case law and complex
labor relations matters. The division develops strategies for the agency on national labor and
employee relations issues, coordinating with regional and program staff, particularly
organizational labor and employee relations liaison officers as required. LERD is responsible for
developing policy, directives, and guidance related to labor and employee relations matters and
for providing advice, guidance, and assistance to field LERD offices. LERD, in its national
program management role, works with regional representatives to develop and build community
relations/activities designed to promote consistency and greater capacity across the
labor/employee relations function at the agency, including facilitating, administering and/or

negotiating national and headquarters labor agreements. LERD is responsible for the following
functions:

e Performs national-level oversight and support to national and local labor relations
functions.
Provides technical advice and assistance to headquarters management on labor relations
matters, including negotiability issues, contract negotiations, agreement implementation,
reorganizations, Freedom of Information Act requests, information requests under Section
7114 of the Federal Labor Relations Statute, grievances, Unfair Labor Practice charges,
and other labor relations issues that arise.
Coordinates National Partnership Council meetings and initiatives, iricluding those of the
related subcommittees, including the Executive Board and the Executive Order
Workgroup.
Acts as the chief negotiator, principal bargaining team members/advisor in national-level
negotiations. Provides guidance to field LERD offices regarding local negotiations.
Represents the agency in arbitrations, develops agency positions on labor issues, monitors
and analyzes national and local-level agreements and coordinates agency head review of
agreements.
Provides national-level oversight and support to national and local employee relations
functions.
Provides technical advice and assistance to headquarters management on employee
relations matters, including performance, conduct and discipline issues.






SEPA
PROPOSED FUNCTIONAL STATEMENT

e Coordinates management inquiries whether conducted by LERD or a contract employee,
including fact-finding investigations in accordance with EPA Order 4711.

e Manages the agency’s labor and employee relations information system, and provides
guidance to regional and field LER components with respect to data entry, information
management of the system, and production of reports.
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DIVISION: Policy, Planning and Training Division
OFFICE: Office of Human Resources -
HEADQUARTERS OFFICE: Office of Administration and Resources Management

ORGANIZATION HEAD: Director, Policy, Planning and Training Division
REPORTS TO: Director, Office of Human Resources

FUNCTIONS: POLICY, PLANNING AND TRAINING DIVISION. The Policy, Planning
and Training Division is tasked with strategic management of the agency’s human resources and
the accountability systems applicable to a wide range of human resources processes, programs
and policies and the role for agencywide training. The PPTD Director serves as a principal
advisor to the OHR Director, Deputy Director and the agencywide leadership on all major
human resources policy, accountability, training and workforce program matters. The PPTD
Director is supported by a Deputy Director who exercises supervisory authority over division’s
immediate office staff. The PPTD is further subdivided into three branches, with the branch
chiefs reporting to the PPTD Director. The PPTD plans, develops, evaluates and monitors
agencywide human resources strategies, including workforce and succession planning,
accountability and assessment activities, surveys, external audits, policy and training
development, general schedule and senior executive service employee training, and other
agencywide human resources initiatives. The PPTD works cooperatively with other OHR
divisions to provide data and the analytical support required to assess the statutory and regulatory
compliance of the agency’s HR shared service centers.

The PPTD also provides management and administrative support and research and consultative
support for the agency’s Executive Resource Board and the Performance Review Board,;
coordinates with the agency’s White House liaison and OPM on issues related to the agency’s
political appointees, particularly in the on-boarding process for these appointees; and consults
with and represents the agency to the Office of Management and Budget and the Office of
Personnel Management in the implementation of federal sector policy on pay, performance,
compensation, biennial allocation and management of the Senior Executive Service, Senior
Leader and Scientific and Professional employees and political appointees.
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BRANCH: Policy and Accountability Branch

DIVISION: Policy, Planning and Training Division

OFFICE: Office of Human Resources

HEADQUARTERS OFFICE: Office of Administration and Resources Management

ORGANIZATION HEAD: Chief, Policy and Accountability Branch
REPORTS TO: Director, Policy, Planning and Training Division

FUNCTIONS: POLICY AND ACCOUNTABILITY BRANCH
e Provides agencywide leadership, advice, and guidance in the development, issuance,

communications, and training for the following human resources policies:

work-life programs;

performance management for general schedule employees;

staffing, recruitment, and hiring;

awards and recognition;

position management and classification;

pay and compensation;

- recruitment, retention, and relocation and

- student loan repayment issues.
Conducts research of best practices and benchmarking of other federal, state, local agencies
and private staff on policy issues as needed.
Conducts agencywide collaboration efforts regarding SES policy.
Manages all aspects of the Presidential Ranks Awards program.
Develops and manages the agency’s human resources accountability program, including
the evaluation of human resources service centers, programs, processes, and activities to
ensure statutory and regulatory compliance.
Provides direct support to the program management officers, regional human resources
officers and shared service centers staff as needed.
Manages the agency’s Voluntary Early Retirement Authority and Voluntary Separation
Incentive Programs.
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BRANCH: Workforce Planning Branch

DIVISION: Policy, Planning and Training Division

OFFICE: Office of Human Resources

HEADQUARTERS OFFICE: Office of Administration and Resources Management

ORGANIZATION HEAD: Chief, Workforce Planning Branch
REPORTS TO: Director, Policy, Planning and Training Division

FUNCTIONS: WORKFORCE PLANNING BRANCH
Develops and publishes the agency’s human resources strategic documents.
Coordinates agency initiatives to ensure that the skills, competencies and capabilities
needed by the agency’s workforce are planned and integrated to achieve the long-term
environmental goals of the agency.
Extracts workforce data from the agency’s information systems and performs data analyses
on the agency’s workforce (including demographic analyses and workforce trends).
Manages agencywide survey programs, including OPM’s annual Employee Viewpoint
Survey, EPA New Hire Survey, and the EPA Exit Survey. Performs data analysis on
survey results and prepares action plans, briefings, and other related materials for use by
senior leaders and HR staffs.
Performs short and long-term management and historical studies, providing analytical
support and advice as needed to a variety of management and organizational initiatives.
Serves as a liaison with the agency’s Human Resources Council, and coordinates HRC
meetings and information exchange.
Manages the agency’s reorganizations process.
Performs management and administrative support services supporting the agency’s
directives clearance review process (delegations, EPA orders and manuals).
Manages the agency’s reporting program, including the HR Stat Program, to the Office of
Personnel Management, Office of Management and Budget, and Congress as required.
Supports agency programming in the areas of workforce analysis, talent management, and
regularly scheduled reports to the Office of Personnel Management.
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BRANCH: Training Branch

DIVISION: Policy, Planning and Training Division

OFFICE: Office of Human Resources

HEADQUARTERS OFFICE: Office of Administration and Resources Management

ORGANIZATION HEAD: Chief, Training Branch
REPORTS TO: Director, Policy, Planning and Training Division

FUNCTIONS: TRAINING BRANCH

Develops, manages and delivers the agency’s national workforce development programs
for all staff, including general schedule, training for new supervisors and current and
aspiring members of the senior executive service.

Supports agency workforce planning efforts by recommending and implementing training
strategies and solutions for workforce and succession planning.

Approves agency training requests and serves as procurement agent for training as
appropriate.

Maintains liaison and provides guidance to the human resource community and senior
management on employee development issues.

Develops and administers national training materials and strategies to support major
programs such as implementation of a new performance management program, etc.
Manages development and training of current and aspiring members of the SES.

Provides substantive input to agency training policy.

Manages the agency’s learning management system.

Provides agencywide guidance for conducting training needs assessments and analysis of
results.

Manages the agency’s mandatory training program.
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DIVISION: Diversity, Recruitment and Employee Services Division
OFFICE: Office of Human Resources
HEADQUARTERS OFFICE: Office of Administration and Resources Management

ORGANIZATION HEAD: Director, Diversity, Recruitment and Employee Services Division
REPORTS TO: Deputy Director, Office of Human Resources

FUNCTIONS: DIVERSITY, RECRUITMENT AND EMPLOYEE SERVICES DIVISION
The Diversity, Recruitment and Employee Services Division serves as the principal staff
overseeing all major human resources matters related to the agency's nationwide recruitment and
diversity and inclusion efforts and employee benefits and services policies and operations.

The division is divided into two branch, with the staff ofﬁce employees and the branch chiefs
reporting to the DRESD Director.
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BRANCH: Diversity and Recruitment Branch )

DIVISION: Diversity, Recruitment and Employee Services Division

OFFICE: Office of Human Resources

HEADQUARTERS OFFICE: Office of Administration and Resources Management

ORGANIZATION HEAD: Director, Office of Human Resources
REPORTS TO: Director, Diversity, Recruitment and Employee Services Division

FUNCTIONS: DIVERSITY AND RECRUITMENT BRANCH
e Develops and institutionalizes an agencywide strategic recruitment and outreach strategy,
including:

o Branding and marketing.

o Developing strategic partnership with colleges, universities, professional associations,
and other relevant entities.

o Promoting workforce diversity through White House and other initiatives.

o Supporting students’ participation in career opportunities in the agency through paid
and unpaid internships. Manages the agency's Veterans Employment Program,
including: Annually developing a Disabled Veterans Affirmative Action Program
Plan and Accomplishments Report for the EPA and timely submitting the documents
to the Office of Personnel Management.

o Providing guidance and instructions to program and regional offices.

Supports the Office of Civil Rights in implementing hiring initiatives and recruitment
programs for persons with disabilities; including,

o Supporting the drafting and implementation of the Agency’s Affirmative Action Plan
for the Recruitment, Hiring, Advancement, and Retention of Persons with
Disabilities.

Implementing campaigns to resurvey the workforce.
Serving as the Agency’s alternate Selective Placement Program Coordinator to
provide guidance and information to applicants regarding hiring authorities for
persons with disabilities.
Creates and disseminates the Federal Equal Opportunity and Recruitment Program Report
to OPM. ‘
Manages the Sign Language Interpreter and Captioning Programs for EPA headquarters
employees, applicants, and members of the public participating in events sponsored by
EPA Headquarters.
Manages the Intergovernmental Personnel Act Mobility Program.
Coordinates agency activities to enhance workplace diversity and inclusion, including:

o Creating and directing the implementation of the EPA's Diversity and Inclusion
Strategic Plan and other diversity and inclusion requirements prescribed by executive
order or policy.
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Ensuring the timely completion of an Annual Implementation Plan to track the
completion of the actions identified in the DISP.

Managing the agency's Diversity and Inclusion Advisory Committee, which serves as
a subcommittee of the agency's National Human Resources Council.

Supporting the provision of appropriate diversity and inclusion training to the EPA
workforce.

Communicating and coordinating inclusive diversity events and supporting Special
Emphasis Program Managers and Advisory Council Chairpersons.

e Creates and disseminates quarterly and annual Diversity Dashboard reports on the agency's
demographic composition and profile. Briefs Program Offices and Regions on their
individual profiles and supports stakeholders’ development of process and procedures to
address concerns identified in the reports.

e Manages the agency's Minority Serving Institutions Program, including:

O

o

(o]

Issuing guidance to ensure compliance with the governing White House Initiatives
requirements.

Collecting quarterly and annual MSI and non-MSI expenditure data from Program
and Regional offices.

Preparing consolidated senior leadership MSI quarterly reports, and the annual
Department of Education MSI Planned Activities and Accomplishments as required
under the White House Initiatives.

Maintaining a network of agency MSI coordinators for communication, collaboration
and oversight of agency MSI activities.

Building and strengthening on-going relationships with MSI by coordinating and
supporting outreach strategies to recruit applicants from a broad spectrum of potential
sources.

e Manages the agency's Pathways programs, including;:

o]

o

Fulfilling duties as the Pathways Program Officer outlined by OPM and agency
policies and procedures.

Fulfilling duties as the Presidential Management Fellow Program Coordinator
outlined by OPM and agency policies and procedures.
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BRANCH: Employee Services Branch

DIVISION: Diversity, Recruitment and Employee Services Division

OFFICE: Office of Human Resources

HEADQUARTERS OFFICE: Office of Administration and Resources Management

ORGANIZATION HEAD: Chief, Employee Services Branch
REPORTS TO: Director, Diversity, Recruitment and Employee Services Division

FUNCTIONS: EMPLOYEE SERVICES BRANCH
e Conducts new employee onboarding for EPA headquarters employees.
e Manages the workers’ compensation program for the EPA; including,

o Assisting all employees and supervisors with timely filing all injury compensation
forms.

o Reviewing and conducting quarterly and annual DOL Office of Workers’
Compensation case reconciliation and approving payment of the annual invoice from
DOL.

Assessing long term cases for current medical documentation; liaising with DOL and
appropriate agency points of contacts to determine which employees can return to
work and identifying positions for them.
Supporting local workers’ compensation coordinators by providing them with access
to OWCP systems (eComp and AQS); re-setting passwords; providing them with
guidance, and support in resolving and addressing complex issues.

e Manages unemployment compensation claims for the agency; including,

o Coordinating with Program Offices and Regions to collect information and
documents to provide to the agency’s vendor to support the vendor’s response to
unemployment claims and appeals;

o Ensuring that the agency timely reimburses the U.S. Department of Labor for charges
for agency unemployment claims.

o Ensuring that the vendor timely reconciles DOL charges and reimburses the agency
as appropriate.

e Manages the agency’s national leave programs; including:

o Accurately processing leave bank, leave transfer, and emergency leave transfer
applications in the HR Information System and timely close the cases the HR
Information System when the emergency has ended.

Functioning as liaison between the employee and the agency’s payroll provider
and/or OCFO to respond and resolve employee inquiries regarding their leave bank,
leave transfer and ELTP time card reporting, usage, and accruals.
Training and provide guidance to Regional Leave Bank Coordinators on policy and
procedures for administering the leave bank; leave transfer, and emergency leave
transfer programs.

e Manages the Employee Assistance Program contract for the agency.
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e Manages the Drug Free Workplace Program for the EPA; including, ensuring that
random testing is conducted at least annually.

Oversees employee benefits and services:

o Providing advice, consultation and policy oversight to shares service centers on the
full range of benefits, retirement, and workplace issues and serves as the agency’s
liaison to OPM on these matters.

Processing all Phased Retirement Applications for the agency.

Serving as the Administrator and the Contractor Officers’ Representative providing
access to the Federal Retirement Benefits Retirement Calculator and overseeing
contractual requirements.

Serving as the Administrator for eOPF and providing guidance and support to
employees and the Shared Service Centers regarding eOPF.

Coordinates briefing and educational sessions on various benefits and worklife
services and manages access to vendors, health benefits carriers, and non-profit
organizations and Federal agencies that provide benefits and worklife trainings and
education.

o Disseminates agency-wide retirement/benefits policy changes/updates and website
updates.

e Manages the agency’s awards program; including:

o Serving as liaison to the agency's National Honor Awards board and managing the
agency's annual National Honor Awards process.

o Managing the agency’s Distinguished Career Service Award Program. _

o Soliciting nominations for external awards programs (e.g. Samuel J. Heyman Service
to America Medals and the Arthur S. Flemming Awards) as requested.

e Manages the agency’s Child Care Subsidy Program; including, providing guidance and
information to employees regarding the program and overseeing contractual requirements
associated with the program.

Manages the Workplace Solutions Program for EPA headquarters; including:

o Coordinating Alternative Dispute Resolution counseling and the related services, with
employees, supervisors, and managers and organizations.

o Providing counseling, assessments and conflict resolution services to employees,
supervisors, managers and organizations

Manages the Preventing Domestic Violence/Preventing Violence in the Workplace

Programs by responding to employee questions regarding the policy and process and

sitting on Threat Assessment Teams as required in conjunction with LER, OIG, OGC

representatives.
Supports the agency’s Anti-Harassment Program by responding to employee questions regarding
the policy, process and participation on EPA’s Threat Assessment Teams as required in
conjunction with LER, OIG, OGC representatives.
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OFFICE: Office of Administration and Resources Management - RTP

HEADQUARTERS OR REGIONAL OFFICE: Office of Administration and Resources
Management

ORGANIZATION HEAD: Director, Office of Administration and Resources Management-
RTP

REPORTS TO: Assistant Administrator for Administration and Resources Management
FUNCTIONS:

The Office of Administration and Resources Management-RTP provides services to all of the
programs and activities at RTP. The major functions of the Office include:

Human resources/personnel services;

Library and other services;

Information resources and telecommunications services;
Environmental management and sustainable development services;
Communications and outreach; and

General administrative services, including

-Safety, health and security,

-Property and supply,

-Facility Operations and Maintenance

In performing the above responsibilities and functions, the Director, also:

e Serves as the point of presence (contact) for the Financial Management Center, Office of
Environmental Information (National Computer Center), and Procurement Operations
Division relative to administrative issues for RTP.

¢ Isresponsible for budgeting and strategic planning for all organizational components of
the Office. :

Current Functional Statement
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DIVISION: Human Resources Management Division
OFFICE: OARM-RTP
HEADQUARTERS OR REGIONAL OFFICE: OARM

ORGANIZATION HEAD: Director for Human Resources Management Division
REPORTS TO: Office Director, Office of Administration and Resources Management, RTP
FUNCTIONS:

The Human Resources Management Division plans and implements a comprehensive human
resources management program encompassing;:

Recruitment

Placement and staffing

Classification

Position management

Organization analysis

Planning and restructuring

Equal employment opportunity

Cultural diversity

Training and career development

Labor-management and employee relations

Incentive awards

Personnel record systems and related functions

Background: In order to carry out the above responsibilities and functions, the Division
coordinates extensively with top program and agency officials in order to ensure the proper
integration of these programs into the total program responsibility for efficient and effective
personnel management.

Shared Service Center Operations Branch 1 is one of two operational. branches at the RTP-
SSC, providing classification, recruitment staffing, and processing services to our customers.

SSC Operations Section 1A is one of four operational sections at the RTP-SSC, providing
classification, recruitment staffing, and processing services to our customers.

SSC Operations Section 1B is one of four operational sections at the RTP-SSC, providing
classification, recruitment staffing, and processing services to our customers. This Section is also
responsible for performing the following:
»  Collaborates with management officials, OHR offices, headquarters program offices, and
the regions regarding staffing.
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Provides consultation and management support to SES/SL/ST staff and political appointees
on retirement and all aspects of the federal benefits programs.

Conducts SES recruitments, staffing and on-boarding activities.

Monitors and tracks SES/SL/ST slot allocations and engages OPM and others as
appropriate in biennial and out of cycle allocation requests.

Manages all aspects of notification to the GAO, Congress and others in accordance with the
Vacancy Reform Act.

Manages appropriate communication and distribution of all executive staffing and political
workforce reporting data agencywide.

Manages all aspects of the SES Mobility Programs.

Shared Service Center Operations Branch 2 is one of two operational branches at the RTP-
SSC, providing classification, recruitment staffing, and processing services to our customers.

SSC Operations Section 2A is one of four operational sections at the RTP-SSC, providing
classification, recruitment staffing, and processing services to our customers.

SSC Operations Section 2B is one of four operational sections at the RTP-SSC, providing
classification, recruitment staffing, and processing services to our customers.

Employee and Management Services Branch provides employee and management services to
their assigned customers, including: policy guidance and training on labor and employee
relations, performance management, reasonable accommodation, workers’ compensatlon and
leave donations, benefits and retirement services,

Employee Services Section provides comprehensive benefits and retirement services to all the
customers that comprise RTP-Shared Service Center. The section is also responsible for
supporting employees on the RTP campus by managing training requests and conducting
orientation for all RTP campus employees.

Management Services Section provides policy guidance and training on labor and employee
relations, performance management, reasonable accommodation, workers’ compensation and
leave donations to the following customers: OARM-RTP, OAQPS, OCSPP nationally, OEI-
NCC, ORD nationally with the exception of ORD Cincinnati and Ada, OK, OCFO-RTP and
OAM-RTPPOD.
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DIVISION: Information Resources Management Division
OFFICE: Office of Administration and Resources Management, RTP

HEADQUARTERS OR REGIONAL OFFICE: Office of Administration and Resources
Management

ORGANIZATION HEAD: Director, Information Resources Management Division

REPORTS TO: Director, Office of Administration and Resources Management, Research
Triangle Park

FUNCTIONS:
The Immediate Office performs the following functions:

Develops strategic objectives for IRMD and sets priorities for the delivery of information
technology services to the IRMD user community.
Monitors, oversees and approves all administrative services, including budget planning, staffing,
contracting, and procurement.
Provides management oversight, guidance and leadership for two subordinate IT branches;
provides advice and counsel to branch chiefs related to technical and administrative matters.
Establishes guidelines and performance expectations for the organization and ensures relevant
performance standards are incorporated into employee performance plans.
Advises the OARM-RTP Office Director on IT-related issues and initiatives.
Represents IRMD when meeting with local, regional and headquarters customers; ensures that
quality computing services are rendered.
Serves as a liaison with other Agency IT managers; promotes collaboration and communication.
Disseminates information to customers about IRMD services and presents briefings and
recommendations concerning short-range and long-range computing objectives to senior
management.
Researches cost-saving alternatives to existing service delivery methods to save personnel costs
and fiscal resources.

- Reviews organizational and functional assignments to assess effectiveness in meeting program
goals and objectives and in satisfying the needs of customers; recommend changes or
improvements as required.






The Support Services Branch performs the following functions:

Campus and Agency-wide application development services that include system design,
development, application server administration, application integration, database administration
and maintenance. .

Design, development, preparation and delivery of high-resolution color designs, graphics file
conversions, and event marketing packages for the RTP campus.

Management and tracking of EPA-RTP records stored at the National Archives and Records
Administration (long term) and at the NARA-certified facility (near term).

Management and operation of the RTP Library by providing reference, inter-library loan,
literature search, cataloguing, and research assistance, as well as managing the Agency's Online
Library System (OLS), a public facing data retrieval system.

Installation, configuration, maintenance and support of OARM-RTP's non-EZTech customer
desktops, printers and peripherals.

-Continuity of Operations Planning services for the RTP campus which includes activation of the

alternate work site and management of the campus-wide emergency communications system.
Management and maintenance of all EPA-RTP building management servers and networks that
support the management of facilities work orders, service calls, preventative maintenance
activities, energy management and solar usage.

Management, maintenance and support of facilities application servers which provide tracking
capabilities for visitor access, warehouse activities, parking, carpool/vanpool subscriptions,
furniture inventory, and local property procedures.

The Infrastructure Operations Branch performs the following functions:

Management, maintenance and support the EPA-RTP campus telecommunications infrastructure
in its entirety to include VolP, data networks, and neutral host.

Management, administration, configuration and maintenance of the local area network, storage
area networks, Active Directory accounts, application and file-and-print servers, server backup
and data restoration, storage management, network printing, server patching, and virus pattern
updates (both server and non-EZTech desktops).

Information Security Systems Officer (ISSO) support for all components included in the OARM-
RTP LAN General Support System (GSS).

Management of the RTP Print Office to include management, coordination and tracking of all
campus print jobs, ensuring GAO compliance.

Management and maintenance of all EPA-RTP building management servers and networks that
support the management of facilities work orders, service calls, preventative maintenance
activities, energy management and solar usage.

Management, maintenance and support of facilities application servers which provide tracking
capabilities for visitor access, warehouse activities, parking, carpool/vanpool subscriptions,
furniture inventory, and local property procedures.






Administration, management and support of over 40 customer-owned servers whose
applications provide financial, human resources, property, and security services.
Management of all facilities controls systems that provide HVAC, electrical, water and health
and safety utilities for the RTP campus.
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DIVISION: Facilities Management and Support Division
OFFICE: OARM-RTP
HEADQUARTERS OR REGIONAL OFFICE: OARM

ORGANIZATION HEAD: Director for Facilities Management and Support Division
REPORTS TO: Office Director, Office of Administration and Resources Management, RTP
FUNCTIONS:
The Facilities Management and Support Division provides general administrative support
services for all EPA organizations located in the Research Triangle Park area. These
services include:

Security

Supply management

Real and real property management

Office mail

Transportation :

Managing and improving health, safety, environmental management and sustainability
programs.

Improving energy conservation and efficiency at existing EPA-RTP facilities.

Managing sustainable facilities design, construction, operations and procurements,
including major development projects for the EPA-RTP campus.

Guiding ecologically-sound campus environmental development and implementing
specific programs as appropriate.

Managing the indoor environment of the campus, including indoor air quality, sanitation,
safe drinking water, daylighting and other elements of the interior building environments.
Building relationships among EPA’s green building, pollution prevention, sustainable
business, and sustainable development programs and outside parties in business and
government.

Supporting research and demonstration projects of sustainable technologies.

Developing strategic plans for a coordinated EPA-RTP Environmental Management
System (EMS) which incorporates OARM, ORD, OAR, OEI and other EPA-RTP offices.
Ensuring environmental compliance with environmental management systems guidelines
as set forth by the International Organization for Standardization (ISO 14001), the federal
government and other authorities.

Supporting the research for better practices that affect facility construction, resource use,
and operation and developing sustainable facilities “Best Practices” guidance as needed.
Developing and disseminating communications and outreach materials associated with
health, safety, environmental management and sustainability initiatives.
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Supporting recycling, waste prevention, and environmentally preferred product purchases
in facility-related areas.
Overseeing the Wellness and Fitness Program for EPA-RTP.

In order to carry out the above responsibilities and functions, the Division:

Provides expertise and insight in the development of Agencywide policy and procedures
relating to administrative support activities.

Provides office services to operating programs as appropriate.

Provides facilities management, modifications, preventive maintenance, new
construction, space utilization, and security programs.

Coordinates extensively with top program and Agency officials in order to ensure the
proper integration of provided services into the total program responsibility for efficient
and effective administrative support.






The following Functional Statement is the Proposed Functional Statement for the
Office of Acquisition Management that appears in the current OAM
Reorganization package.
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DIVISION: Immediate Office (I0)
OFFICE: Office of Acquisition Solutions (OAS)

HEADQUARTERS OR REGIONAL OFFICE: Office of Administration and Resources
Management (OARM)

ORGANIZATION HEAD: Director, Office of Acquisition Solutions

REPORTS TO: Assistant Administrator, OARM

FUNCTIONS:

OAS performs the following functions:

Manages the policies, procedures, operations and support of the agency's procurement
and contracts management program, from contract planning through closeout;

Director serves as the Senior Procurement Executive (SPE) for the agency and oversees
the Policy, Training and Oversight Division (PTOD)

Director oversees the Category Management Branch which provides research, analysis,
and supports award of contract vehicles that leverage the Agency's and the entire federal
government's buying power to reduce acquisition administrative costs and develop long-
term, mutually beneficial partnerships with best-in-class providers of products and
services, and provides acquisition subject matter expertise, as requested

Director oversees the Acquisition Human Capital Management function including the
Acquisition Human Capital Manager who develops and implements the Agency’s
Acquisition Human Capital Plan, and manages OAS procurement knowledge through
collecting, monitoring, evaluating and organizing information relevant to the p]anmng for
and execution of a federal procurement function

Deputy Director oversees all operational Acquisition Divisions within OAS (Cincinnati
Acquisition Division (CAD), Information Technology Acquisition Division (ITAD), and
Headquarters Acquisition Division (HQAD), which are responsible for awarding and
administering all procurement contracts handled by OAS.

Deputy Director oversees the IT Systems Services Branch (ITSSB). ITSSB manages and
supports all procurement related applications, projects, systems and various technology
solutions for OAS, supporting OAS headquarters staff through desktop, local area
network, applications and web support, as well as maintaining and supporting the
agency's acquisition systems nationwide. ITSSB is also Is responsible for managing
office system hardware and software including the Local Area Network (LAN);
managing operational modules of the EPA Acquisition System (EAS); preparing short-
and long-term IT plans; and coordinating IT-related training

Deputy Di
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* rector also acts in the role of the EPA Head of Contracting Activity (HCA), an authority
delegated by the SPE, with overall responsibility for managing the contracting authority
at EPA, such as selecting, appointing, and terminating appointments of Contracting
Officers and ensuring that contract management systems, awards, and administration of
contracts are in accordance with laws, regulations, and federal and EPA policies.
Manages activities associated with account management and other related functions;
Works to ensure efficient acquisition processes and outcomes, as well as to plan for long-
term trends and shifts in EPA acquisition workload;

o Creates and manages the OAS budget, manages OAS activities, and performs special
projects;

e Plans, organizes, and directs strategic plans and programs and related procurement
support functions for the agency's acquisition program;

e Oversees Competition Advocate activities, including review of acquisition plans and
justification for other than full and open competition, review and coordination of protest
files, and liaison role to the Office of Small and Disadvantaged Business Utilization;

¢ Oversees budget, I0 administrative support, compliance and enabling functions, such as
policy, audit, oversight, contract management, and competition advocacy for all of OAS.
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DIVISION: Policy, Training, and Oversight Division
OFFICE: Office of Acquisition Solutions (OAS)

HEADQUARTERS OR REGIONAL OFFICE: Office of Administration and Resources
Management (OARM)

ORGANIZATION HEAD: Policy, Training, and Oversight Division Director, Office of
Acquisition Solutions

REPORTS TO: Director, Office of Acquisition Solutions

FUNCTIONS:

The Policy, Training and Oversight Division is responsible for developing, planning, organizing,
and implementing policy and training; performing oversight, auditing and financial analysis; and
other related procurement support functions for the Agency’s acquisition program. This is
accomplished by three branches within the division:

e Policy and Training Branch

Issues and/or interprets Federal and Agency acquisition regulations and directives,
(e.g., green procurement issues/initiatives, recommended deviations to procurement
regulations)

Distributes policy for EPA Orders and for OAS’s guidance such as the Environmental
Protection Agency Acquisition Regulation (EPAAR) and EPA Acquisition Guide
Develops, coordinates, and issues flash notices and interim policy notices (IPN)
Serves on EPA, Inter-Agency, and OMB working groups; represents EPA as a voting
member of the Civilian Agency Acquisition Council, serves as Agency liaison with
the Federal Acquisition Institute (FAI), conducts Conflict of Interest reviews, chairs
the OAS Policy Acquisition Council; manages and staffs the Policy Help Desk
Develops and implements the OAS strategic plan for the training of the Agency’s
acquisition workforce

Manages the programs for training and certifying all Agency employees participating
in the procurement process, including maintenance of systems for granting warrants
and delegations of procurement authority

Manages contractor support for acquisition training courses, including: Contracting
Officer's Representative (COR) Basic Training Course, COR Refresher Course,
Purchase Card Course, and Contract Administration for Supervisors Course
Researches complex issues with focus on crosscutting activities and makes
recommendations and proposes alternative approaches to either resolve identified
problems, perpetuate best practices or prioritize training needs
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Financial Analysns and Oversnght Branch

— Responsible for the review and improvement of contracts, procurement practices,
policies and procedures throughout the Agency

Serves as the Office’s focal point for information on EPA’s acquisition performance
and compliance initiatives, including recommending changes to the EPAAR and
other policies and guidelines

Coordinates and manages OAS’s oversight program as it pertains to acquisition
operations, including review and approval of Quality Assurance Plans (QAPs) across
EPA and collection and sharing of best practices learned from oversight reviews; also
coordinates reviews with A-123 oversight review conducted by OAS/OARM
Provides financial analysis and oversight in the pre- and post-award phases

Reviews and approves indirect cost rates for contractors and State agencies
Administers Agency cost accounting standards matters

Performs Contractor Purchasing System Reviews (CPSR) to determine the adequacy
of contractors' purchasing systems and reviews contractor financial information
Performs contract financial monitoring, quality assessment plan, and simplified
acquisition procedures reviews

Manages OAS's contract audit resolution program and coordinates audit issues and
planning for necessary services with DCAA and EPA's OIG

Management Support Branch
— Provides management and oversight for government purchase card program.

Establishes appropriate policy and training requirements and serves as liaison
between cardholders and contracted bank

— Manages OAS procurement knowledge and data at EPA by organizing and

maintaining the filing system

— Oversees Freedom of Information Act (FOIA) requests for agency records
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DIVISION: Headquarters Acquisition Division (HQAD)
OFFICE: Office of Acquisition Solutions (OAS)

HEADQUARTERS OR REGIONAL OFFICE: Office of Administration and Resources
Management (OARM)

ORGANIZATION HEAD: HQAD Division Director, Office of Acquisition Solutions
REPORTS TO: Deputy Director, Office of Acquisition Solutions
FUNCTIONS:

The Headquarters AD is responsible for major contracting and purchasing activities aimed
directly at fulfilling the Agency’s mission to protect and safeguard the environment, for all
program offices except OW and ORD, which are supported in a separate Division. Additionally,
this division is responsible for the contracting of lab equipment and supplies, as well as common
professional services. This is accomplished by six branches within HQAD:

e Professional Services and Consolidated Mission Support Branch

— Manages and supports procurement of environmental and technical program
support services where funding office is OA, OARM, OCFO, OEI, OGC, OIG,
OCSPP, OECA, and OITA

— Manages and supports procurement of professional services, logistics (e.g.,
relocation, travel, conference support), services considered temporary or
administrative in nature (as opposed to dedicated professional services) and office
supplies that are not related to IT or environmental services

¢ Office of Air and Radiation (OAR) Branch
— Manages and supports procurement of environmental and technical program
support services for Office of Air and Radiation

o Simplified Acquisitions and Laboratory Supplies Branch
— Manages and supports the procurement of supplies, equipment and services that
fall within the simplified acquisitions threshold where the funding office is OA,
OARM, OCFO, OEI, OGC, OIG, OCSPP, OECA, OLEM and OITA
— Manages and supports procurement of equipment, equipment maintenance and
supplies for use in EPA labs

e OLEM Emergency Response (ER), Remedial Acquisition Framework (RAF), and
- Laboratory Analysis Branch
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— Responsible for placing and managing contracts in support of Superfund’s
emergency response program; laboratory analysis program, including the Contract
Laboratory Program (CLP) contracts, Sample Management Office (SMO)
contract, the Quality Assurance Technical Support (QATS) contract, the
Environmental Services Assistance Team (ESAT) contracts, and the Non-Routine
Analytical Services (NRAS) blanket purchase agreements for asbestos, air
sampling, and dioxin testing; and the placement and administration of national
master contracts for regional (RAF). In addition, this Branch supports the regional
contracting offices with their local Superfund contracting support.

e OLEM Mission Support Branch
— Manages and supports procurement of environmental and technical program
support services for Office of Land and Emergency Management.

e Pre Award Support Branch
— Manages and supports the pre-award phase of procurements above the simplified
acquisition threshold in support of all HQAD Branches.
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DIVISION: Information Technology Acquisition Division (ITAD)
OFFICE: Office of Acquisition Solutions (OAS)

HEADQUARTERS OR REGIONAL OFFICE: Office of Administration and Resources
Management (OARM)

ORGANIZATION HEAD: ITAD Division Director, Office of Acquisition Solutions
REPORTS TO: Deputy Director, Office of Acquisition Solutions
FUNCTIONS:

The ITAD is responsible for major information technology related contracting and purchasing
activities in support of the Agency’s mission to protect and safeguard the environment. This is
accomplished by three branches within ITAD:

o IT Infrastructure, Systems, and Services Branch
— Manages and supports contracting for the third party development and
maintenance of systems for EPA
® Includes any hardware and software integrated in these systems, but
collaboration with the Hardware & Telecom and the Software and
Maintenance Services branches is expected
— Manages and supports contracting for end-user and IT infrastructure support
requirements '
— Manages and supports the contracting for all other IT services requirements
except telecommunication services

e Software, Maintenance Services, & Telecom Branch
— Manages and supports all standalone procurement of “standard” software (e.g.,
COTS) and telecommunications as well as the associated maintenance / services
these require.

e Hardware & RTP Facilities Branch
— Manages and supports all standalone procurement of hardware as well as all the
associated maintenance / services it requires.

— Manages and supports procurement of facilities-related products and services for
RTP

AlLIT related purchases to be processed by OAS staff will be directed to ITAD unless IT support
is a small part of a larger program support contract, or the ITAD has established a contract
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vehicle(s) under which authorized individuals can order IT supplies and/or services. Support for-
these activities will be directed to the appropriate AD / Branch depending on the “majority”
requirement. EPA-wide procurement of IT products and services addressed by a strategic
sourcing solution would be centrally managed under ITAD.
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DIVISION: Cincinnati Acquisition Division (CAD)
OFFICE: Office of Acquisition Solutions (OAS)

HEADQUARTERS OR REGIONAL OFFICE: Office of Administration and Resources
Management (OARM)

ORGANIZATION HEAD: CAD Division Director, Office of Acquisition Solutions
REPORTS TO: Deputy Director, Office of Acquisition Solutions
FUNCTIONS:

The Cincinnati AD is responsible for major contracting and purchasing activities aimed directly
at fulfilling the Agency’s mission to protect and safeguard the environment, for Office of Water,
Office of Research and Development. Additionally, this AD acquires for facilities-related
functions outside of RTP. This is accomplished by three branches within CAD:

e Office of Water (OW) Branch
— Manages and supports procurement of environmental and technical program
support services for Office of Water

o Facilities Branch
— Manages and supports procurement of construction (non-Superfund) and other
facilities-related products and services

o Office of Research and Development (ORD) Branch
— Manage and supports procurement of environmental and technical program
support services for Office of Research and Development, including NCEA,
NRMRL, NERL, NCER, NCCT, NHEERL, other ORD teams. This branch
includes Student Services.





I CURRENT FUNCTIONAL STATEMENT

SEPA

OFFICE OF ENVIRONMENTAL INFORMATION (OEI)

| EPA's Office of Environmental Information supports the Agency's mission of protecting public

health and the environment by providing leadership in the realm of information management and
technology services. The Office, in consultation with its many different internal and external
stakeholders and partners, establishes and oversees information policies and procedures.
Specifically, the Office performs the following major functions:

e Fulfills the responsibilities of EPA’s Chief Information Officer in accordance
with federal regulations. '

Serves as a point of contact for EPA's external partners on information issues.
Improves the efficiency of data and information collected by EPA to fulfill
current and future information needs, while reducing the costs and other burdens
for partners and stakeholders.

e Ensures that the best practical and cost-effective technology is applied to meet
EPA's current and future information needs.

e Provides leadership in the integration, analysis and interpretation of
environmental data, by producing products and policies and software services that
represent best practices and are responsive to customer needs.

¢ Ensures that EPA shares environmental data and information with its partners and
the public in a consistent, efficient manner that avoids conflicting or confusing

messages and promotes user understanding through contextual information..
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IMMEDIATE OFFICE (10)
ORGANIZATIONAL HEAD: Assistant Administrator/Chief Information Officer
REPORTS TO: Deputy Administrator

FUNCTIONS: The Immediate Office of the Assistant Administrator is responsible for
working with senior level officials and handling the dynamic work environment
associated with the Immediate Office.

Carries out the responsibilities of the Chief Information Officer, as specified by
federal law, regulations, guidance and circulars pertaining to the management of
information technology and information management related activities.

Provides leadership and management for the Agency’s strategic information
technology and manages planning and investment processes.

Implements and operates the Agency-wide quality and information management
program, including collection, data/information management, access, and
reporting and information technology functions.

Chairs governance body(s) for OEI mission products and services.

Establishes and enforces Agency information programs, regulations, policies,
procedures, standards and guidance.

Performs press liaison functions in conjunction with the Agency
communications/media relations office.

BACKGROUND AND SUPPLEMENTAL INFORMATION - Governing statutes, orders and
directives include: Federal Information Technology Acquisition Reform Act, OMB M-15-14 —

. Management and Oversight of Federal Information Technology, Clinger-Cohen Act, Paperwork
Reduction Act, as amended, Computer Security Act, as amended, Government Performance and
Results Act, Freedom of Information Act, as amended, Federal Managers Financial Integrity Act,
Regulatory Flexibility Act, Small Business Regulatory Enforcement Fairness Act, Privacy Act,
as amended, Electronic Communications Privacy Act, Computer Security Act, Computer
Matching and Privacy Protection Act, High Performance Computing Act, Federal Records Act,
Control of Paperwork Burdens on the Public, Records Management, Emergency Planning and
Community Right to Know Act, Pollution Prevention Act, EPA’s Implementation of the Privacy
Act, Executive Order 13642: Making Open and Machine Readable the New Default for
Government Information, Executive Order 12906: Coordinating Geographic Data Acquisition
and Access: the National Spatial Data Infrastructure, Executive Order 12656 (Assignment of
Emergency Preparedness Responsibilities, as amended by Executive Order 13074), Executive
Order 12845 (Requiring Agencies to Purchase Energy Efficient Computer Equipment),
Executive Order 13011 (Federal Information Technology),OMB Circular A-11 (Preparation and
Submission of Budget Estimates, as amended), OMB Circular A-16 (Coordination of
Geographic Information-Related Spatial Data Activities), OMB Circular A-76 (Performance of
Commercial Activities, as amended), OMB Circular A-123 (Management Accountability and
Control, as amended), OMB Circular A-130 (Management of Federal Information Resources),
OMB Circular A-131 (Value Engineering), EPA Directive 1-41 (Mandatory Quality Assurance
Program), EPA Order 5360.1 CHG 1.
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OFFICE OF BUSINESS OPERATIONS & SERVICES (OBOS)

The OBOS manages OEI resources. The Office is responsible for activities such as budget
planning, formulation, and execution; contracts, procurement, grants, cooperative agreements,
and interagency agreements; human resources, workforce development, and labor relations;
financial management, including financial tracking and security and information resources
management.

Immediate Office (I10)

ORGANIZATIONAL HEAD: Office Director, OBOS

REPORTS TO: Principal Deputy Assistant Administrator, OEI

FUNCTIONS: The Immediate Office provides general coordination for OBOS
functions. The 10 works with the Senior Leadership Team to establish OEI priorities and
plan resource allocations. In addition, the IO is responsible for planning and executing
budgetary and human resources support for the Office as well as strategic and tactical
planning. Functions of the IO include:

e Ensures that significant Office initiatives and programs are coordinated with
related activities and functions throughout the Agency and OEL
Directs and advises project-specific coordination teams.
Provides overall direction to the Office’s programs and initiatives, and ensures
that overall direction to programs and initiatives is consistent with Office and
Agency priorities.
Ensures that Agency-wide issues encountered by the Office and Divisions are
elevated to the appropriate level.
Identifies stakeholder service needs, sets goals and performance measures, and
measures and reports on progress.
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Human Resources & Administration Division (OBOS-HRAD)
ORGANIZATIONAL HEAD: Division Director
REPORTS TO: Office Director, OBOS
FUNCTIONS: This Division marshals the expertise of human resources professionals to

provide OEI-wide leadership for and orchestration of the management of OEI’s
workforce and facilities. The Division is responsible for the following functions:

e Manages OEI’s human capital programs and activities, including diversity, equal
employment opportunity, labor and employee relations, recruitment, rewards and
recognition, Special Emphasis Programs/Diversity Programs, training and
workforce development and succession planning.

e Develops and manages OEI’s processes for reviewing, tracking and reporting on
OEI human resources transactions.

Manages OEI’s organizational analysis and development activities.
Manages administrative services, such as property and facility/space.

Leads efforts to attract, hire and retain a modern workforce with the skills to
support OEI and the Agency using innovative HR methods.
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Information & Security Program Division (OBOS-ISPD)

ORGANIZATIONAL HEAD: Division Director
REPORTS TO: Office Director, OBOS

FUNCTIONS: This Division is responsible for implementation of CIO policies and
procedures within OEL The Division is responsible for the following functions:

e Oversees and administers OEI information technology, information management
activities and IT investments, including Information Management Officer
responsibilities.

Manages and oversees OEI’s compliance with CIO programs such as records
management, Freedom of Information Act requests, privacy and Quality.
Manages OEI’s information security and access programs in compliance with
federal and EPA requirements including OEI Information Security Officer duties.






—————
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Resources & Program Management Division (OBOS-RPMD)

ORGANIZATIONAL HEAD: Division Director

REPORTS TO: Office Director, OBOS

FUNCTIONS: This Division is the focal point for the development, implementation and
coordination of OEI resource management programs and services including
budget/financial planning and extramural management. The Division is responsible for
the following functions:

Leads, manages and oversees OEI financial management programs including
budget planning, formulation, execution and reporting activities including
functions performed by the Senior Budget Officer.

Oversees procurement activities and assists OEI offices in compliance with
federal statutes and regulations and Agency policies and procedures in the areas
of contracts, grants, cooperative agreements and interagency agreements.
Manages OEI’s internal programs including audit management (IG and GAO),
continuity of operations, Occupant Emergency Plan, health and safety, National
Security Information and management integrity.

Coordinates OFI clerical support, travel administration, correspondence
management and timekeeping.

Leads OEI’s implementation of international activities, environmental justice and
tribal coordination programs.

Manages OEI’s ethics and management integrity programs.
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| OFFICE OF CUSTOMER ADVOCACY, POLICY & PORTFOLIO MANAGEMENT
(OCAPPM)

planning. The Office also manages the Agency’s information directives program and information
portfolio, while providing leadership and support to the CIO and Agency’s information
governance organizations.

I This Office is the lead OEI organization for customer-facing support functions and strategic

| Immediate Office (10)

ORGANIZATIONAL HEAD: Office Director, OCAPPM

REPORTS TO: Principal Deputy Assistant Administrator, OEI

FUNCTIONS: The Immediate Office provides general coordination for OCAPPM
functions. The IO works with the Senior Leadership Team to establish OEI priorities and
plan resource allocations. In addition, the IO is responsible for planning and executing
budgetary and human resources support for the Office in coordination with OBOS as well
as strategic and tactical planning. Functions of the IO include:
| ¢ Ensures that significant Office initiatives and programs are coordinated with
related activities and functions throughout the Agency and OEI.
e Directs and advises project-specific coordination teams.
Provides overall direction to the Office’s programs and initiatives and ensures that
overall direction to programs and initiatives is consistent with Office and Agency
priorities. '
o Ensures that Agency-wide issues encountered by the Office and Divisions are
elevated to the appropriate level.
Implements a customer relationship management program.
Identifies stakeholder service needs, sets goals and performance measures and
measures and reports on progress
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Customer Advocacy & Communications Division (OCAPPM-CACD)

ORGANIZATIONAL HEAD: Division Director

REPORTS TO: Office Director, OCAPPM

FUNCTIONS: This Division provides the bridge between Agency customers and OEI’s
portfolio of services. The Division is responsible for communicating effectively to a
range of communities and customers for OEI products and services and provides training
to the Agency. The Division is responsible for the following functions:

e Coordinates and oversees OEI’s Customer Relationship Management Program
including identifying performance expectations, setting performance standards
| and measuring the quality of OEI’s customer services.

e Communicates the activities of OEI throughout the Agency including developing
and distributing information and outreach materials related to OEI activities.
Plans, develops and reviews OEI print and electronic products.

Interacts with internal Agency communications and outreach staff.
Serves as the OEI liaison to the EPA Headquarters and regional offices and
coordinates OFEI activities with the regions and programs as appropriate.
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Policy, Planning & Evaluation Division (OCAPPM-PPED)

ORGANIZATIONAL HEAD: Division Director
REPORTS TO: Office Director, OCAPPM

FUNCTIONS: This Division works with OEI line offices and governance group(s) to
coordinate Agency information strategic plans and manage the CIO’s information
directives. The Division works closely with Agency partners to coordinate and track
progress of strategic plans. The Division is responsible for the following functions:

¢ Conducts long-term information strategic planning for the Chief Information Officer
and the Agency.
Manages the CIO information directives program including policies, procedures,
standards and guidelines.
Manages OEI’s regulatory development activities.
Establishes and maintains Agency information technology and information
management delegations and appropriate re-delegations.
Provides leadership and support for Agency information governance structure(s).
Defines performance measures and performs program evaluations for OEL
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Portfolio Managemeht Division (OCAPPM-PMD)

ORGANIZATIONAL HEAD: Division Director
REPORTS TO: Office Director, OCAPPM

FUNCTIONS: This Division is responsible for capital planning, enterprise architecture and
investment management. The Division manages the System Development Life Cycle control
gates and Enterprise Business Architecture. This Division is responsible for the following
functions:

Provides portfolio management support to all significant Agency information
technology and management investments.

Implements IT/IM investment review process for the Agency.

Develops and maintains the Agency’s enterprise architecture program.
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OFFICE OF DIGITAL SERVICES & TECHNICAL ARCHITECTURE

ODSTA serves as Center of Excellence for agile systems engineering and project management.
The Office plans and manages the architecture and future directions of EPA’s Information
Technology infrastructure and identifies new technologies and technology support capabilities in
response to Agency requirements.

Immediate Office (I10)
ORGANIZATIONAL HEAD: Office Director, ODSTA
REPORTS TO: Principal Deputy Assistant Administrator, OEI

FUNCTIONS: The Immediate Office provides general coordination for ODSTA
functions. The 10 works with the Senior Leadership Team to establish OEI priorities and
plan resource allocations. In addition, the IO is responsible for planning and executing
budgetary and human resources support for the Office in coordination with OBOS as well
as strategic and tactical planning. Functions of the IO include:

e Ensures that significant Office initiatives and programs are coordinated with
related activities and functions throughout the Agency and OEL
Directs and advises project-specific coordination teams.
Provides overall direction to the Office’s programs and initiatives and ensures that
overall direction to programs and initiatives is consistent with Office and Agency
priorities.

¢ Ensures that Agency-wide issues encountered by the Office and Divisions are
elevated to the appropriate level.

o Identifies stakeholder service needs, sets goals and performance measures and

measures and reports on progress.
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Digital Services Division (ODSTA-DSD)

ORGANIZATIONAL HEAD: Division Director
REPORTS TO: Office Director, ODSTA

FUNCTIONS: This Division manages and supports the development and maintenance |
of EPA software applications and provides project management capabilities for Agency
development and deployment projects. The Division is responsible for the following
functions:

e Provides enterprise systems engineering capabilities to Agency offices through
contracts, development platforms and methodologies and guidance.

e Investigates new technology developments in hardware, software and techniques
of the industry.

e Provides agile systems engineering capability for OEI and Agency-wide use that
ensures compliance with EPA architecture.

e Provides technology transfer for new solutions and capabilities (e.g. Agile)
including contracts management to Agency stakeholders.

e Performs project management oversight and support for Agency development and
deployment projects.
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Technical Architecture & Planning Division (ODSTA-TAPD)

ORGANIZATIONAL HEAD: Division Director
REPORTS TO: Office Director, ODSTA

FUNCTIONS: This Division is responsible for the architecture and future directions of
EPA’s information technologies. The Division is responsible for the following functions:

e Identifies and acquires technologies and support capabilities in response to
Agency requirements.
Establishes and maintains Agency technology strategies, roadmaps and standards.
Provides leadership for developing technical architecture strategies, plans,
roadmaps, guidelines and standards.
Conducts and oversees pre-award contracting activities for information
technology and management functions.
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OFFICE OF ENTERPRISE INFORMATION PROGRAMS (OEIP)

OEIP ensures the proper use, release, and management of Agency information resources by
leading the development, implementation and coordination of Agency-wide programs such as
regarding the Freedom of Information Act (FOIA), the Paperwork Reduction Act (PRA),
dockets, records management, information quality and Section 508 of the Rehabilitation Act.
The Office also manages the Agency’s eDiscovery Program, and the EPA Quality Program,
leads EPA’s National Library Network, and manages Federal initiatives related to the proper use
and release of content such as Federal eRulemaking and FOIAonline Programs.

Immediate Office (10)
ORGANIZATIONAL HEAD: Office Director, OEIP

REPORTS TO: Principal Deputy Assistant Administrator, OEI

FUNCTIONS: The Immediate Office provides general coordination for OEIP functions.
The IO works with the Senior Leadership Team to establish OEI priorities and plan
resource allocations. In addition, the IO is responsible for planning and executing
budgetary and human resources support for the Office in coordination with OBOS as well
as strategic and tactical planning. Functions of the IO include:

¢ Ensures that significant Office initiatives and programs are coordinated with
related activities and functions throughout the Agency and OEL
Directs and advises project-specific coordination teams.
Provides overall direction to the Office’s programs and initiatives, and ensures
that overall direction to programs and initiatives is consistent with Office and
Agency priorities.
Ensures that Agency-wide issues encountered by the Office and Divisions are
elevated to the appropriate level.
Identifies stakeholder service needs, sets goals and performance measures, and
measures and reports on progress.
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eDiscovery Division (OEIP-EDD)

| ORGANIZATIONAL HEAD: Division Director

REPORTS TO: Office Director, OEIP

| FUNCTIONS: This Division provides support for Agency eDiscovery services, which
are essential to develop responses to FOIA requests, congressional inquiries and

litigation. The Division works closely with program and regional offices across the
Agency. The Division is responsible for the following functions:

e Provides IT project and program management for eDiscovery services and develops,
enhances and maintains the infrastructure and applications.
Implements and promotes the use of eDiscovery tools.
Develops and manages eDiscovery policies, procedures, guidance, solutions and
services in collaboration with Agency legal counsel and other stakeholders.
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eRulemaking and FOIAonline Division (OEIP-EFD)
ORGANIZATIONAL HEAD: Division Director
REPORTS TO: Office Director, OEIP

FUNCTIONS: This Division manages the Federal eRulemaking and FOIAonline
programs. The Division is responsible for the following functions:

e Provides leadership across the government for the federal eRulemaking Program
and FOIAonline Program.

e Designs and implements information systems used across the Federal
government.

o Develops and maintains procedures and guidance to ensure the timely processing
of public comments of federal notices and proposed regulations.

e Supports federal partners in managing their dockets and processing of public
FOIA requests.
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Enterprise Quality Management Division (OEIP-EQMD)
ORGANIZATIONAL HEAD: Division Director

REPORTS TO: Office Director, OEIP

FUNCTIONS: This Division leads and oversees EPA’s Quality Program and
Information Quality Guidelines. The Division is responsible for the following functions:

e Develops and oversees the implementation of EPA policies, procedures and
standards for environmental program quality systems.
Develops guidance and tools to help improve quality systems across EPA.
Ensures that significant quality initiatives and programs are coordinated with
internal and external partners and stakeholders, as appropriate.
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Enterprise Records Management Division (OEIP-ERMD)

ORGANIZATIONAL HEAD: Division Director

REPORTS TO: Office Director, OEIP

FUNCTIONS: This Division supports EPA’s National Records Management Program.
The Division works closely with program and regional offices across the Agency, as well
as with the National Archives and Records Administration and other federal agencies.
The Division is responsible for the following functions:

Identifies and fulfills the functions of the Agency Records Officer and oversees
the National Records Management Program.

Oversees, develops, operates, and maintains Agency records management
programs

Leads the design, development and implementation of strategies and technologies
to support enterprise-wide information content and records management
activities.
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Libraries & Accessibility Division (OEIP-LAD)
ORGANIZATIONAL HEAD: Division Director
REPORTS TO: Office Director, OEIP

FUNCTIONS: This Division supports the Agency’s FOIA Program, Section 508
Program and EPA’s National Library Network. The Division is responsible for the
following functions:

e Manages EPA’s National Library Network, including establishing central library
policy, procedures and guidance. '

e Manages the EPA Headquarters Library and assists with management of the EPA
Chemical Library.

e Leads and coordinates efforts to make EPA’s data and information accessible to

individuals with disabilities and ensure compliance with Section 508 of the

Rehabilitation Act (29 U.S.C. 794d), as amended by the Workforce Investment

Act of 1998 (P.L. 105-220, August 7, 1998).
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Regulatory Support Division (OEIP-RSD)

ORGANIZATIONAL HEAD: Division Director
REPORTS TO: Office Director, OEIP

FUNCTIONS: This Division manages EPA’s Docket Center and Information Collection
Request (ICR) program activities. The Division is responsible for the following
functions:

Provides leadership and management for the Agency’s Docket Center, including
developing and maintaining docketing procedures and guidance.

Over-sees operations and support of related information system.

Leads the Agency's ICR and burden reduction efforts under the Paperwork
Reduction Act, including developing and maintaining ICR procedures and
guidance, operating related information system and participating in regulatory
development and burden reduction efforts.
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OFFICE OF INFORMATION MANAGEMENT (OIM)

OIM is the lead organization for OEI and the CIO for information standards, information
collection and exchange, information analysis and reporting, and web infrastructure and
reporting. This organization serves as the Agency lead for information collection, management
and reporting/publishing programs as well as developing and overseeing related Agency policy
and web services.

Immediate Office (10)
ORGANIZATIONAL HEAD: Office Director, OIM

REPORTS TO: Principal Deputy Assistant Administrator, OEI

FUNCTIONS: The Immediate Office provides general coordination for OIM functions.
It works with the Senior Leadership Team to establish OEI priorities and plan resource
allocations. The Office also is responsible for planning and execution of budget and
human resources support for the Office in coordination with OBOS, as well as strategic
and tactical planning. Functions of the Immediate Office include:

¢ Ensures that significant Office initiatives and programs are coordinated with
related activities and functions throughout the Agency and OEI.
Directs and advises project-specific coordination teams.
Provides overall direction to the Office’s programs and initiatives and ensures that
overall direction to programs and initiatives is consistent with Office and Agency
priorities.
Ensures that Agency-wide issues encountered by the Office and Divisions are
elevated to the appropriate level.
Identifies stakeholder service needs, sets goals and performance measures and
measures and reports on progress.
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Data Management Services Division (OIM-DMSD)

ORGANIZATIONAL HEAD: Division Director

REPORTS TO: Office Director, OIM

FUNCTIONS: This Division supports the management of Agency information assets
and provides associated services to promote improved data quality, discovery and data
integration. The Division is responsible for the following functions:

Performs and oversees information management activities, including developing
and identifying authoritative data sources and data quality assurance.

Develops and oversees implementation of information, data, and content policies
and standards including metadata, monitoring data, environmental measurements
and shared collection services.

Designs and implements the EPA registry program for key dimensional data and
metadata.

Serves as the primary focal point for working with external partners on the
centralized collection, management and publishing of EPA and EPA-related
information, data, metadata and related application services.

Manages technologies used to deploy data and content including software and
services accessed through application interfaces and service-oriented web
technologies. -
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Infonﬂation Access and Analytic Services Division (OIM-IAASD)

ORGANIZATIONAL HEAD: Division Director
REPORTS TO: Office Director, OIM

FUNCTIONS: This Division is responsible for the development of enterprise-scale
capabilities and solutions for data and information analytics and visualization including
the management of associated data and information holdings, often large in size and scale
and dynamic by nature. The Division provides technical expertise and analysis of
environment programs and environmental data and supports the tools and technologies
associated with database, graphical presentation solutions and capabilities, and data
analytics. The Division is responsible for the following functions:

o Develops and maintains large scale Agency systems used to publish, report and
ensure environmentally-related data/information is available to the public.
Develops and oversees the implementation of Agency policy on reporting, proper
use, analysis and integration of environmental data.

Develops geospatial tools, services and solutions.

Provides a central capability for multi-media-based solutions designed to publish
and report EPA data and information.

Develops and implements a data analytics program and serves as the Agency focal
point for technical expertise in data analytics and related efforts.
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Information Exchange Services Division (OIM-IESD)
ORGANIZATIONAL HEAD: Division Director

REPORTS TO: Office Director, OIM

FUNCTIONS: This Division is responsible for developing and overseeing the
implementation of Agency information collection policies and programs. The Division
also develops, deploys and maintains systems used to manage information collection
solutions for EPA program offices and related entities.






CURRENT FUNCTIONAL STATEMENT

Information Exchange Partnership Branch (OIM-IESD-IEPB)
ORGANIZATIONAL HEAD: Branch Chief

REPORTS TO: Division Director, OIM-IESD

FUNCTIONS: This Branch provides policy, analysis and technical support to internal
stakeholders and external partners for Agency information collection policies and
programs. The Branch manages grants administration and supports Agency policy,
procedures and guidance for grants and contracts administration. The Branch is
responsible for the following functions:

e Develops, deploys and maintains applications for partnerships including
communities.
Manages and coordinates the Environmental Information Exchange Network and
Central Data Exchange partnership activities.
Administers the Exchange Network Grants program.
Provides oversight, leadership and support for administering the Cross Media
Environmental Reporting Regulation.






I CURRENT FUNCTIONAL STATEMENT

Information Exchange Solutions Branch (OIM-IESD-IESB)
ORGANIZATIONAL HEAD: Branch Chief
I REPORTS TO: Division Director, OIM-IESD

FUNCTIONS: This Branch is responsible for analysis and technical services used to
l deploy information collection-related capabilities and solutions providing support

Agency-wide for relevant laws, policies, guidance and standards associated with
information integrity and protection. The Branch is responsible for the following
functions: '

¢ Designs and implements information systems used to manage collection solutions
for EPA media offices and related entities.
Manages the Agency’s information exchange services.

e Designs and implements EPA’s electronic reporting program, including
components delegated to states, tribes and local governments.

e Develops and oversees the implementation of Agency information collection
policies and programs.
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CURRENT FUNCTIONAL STATEMENT

Web Content Services Division (OIM-WCSD)
ORGANIZATIONAL HEAD: Division Director
REPORTS TO: Office Director, OIM

FUNCTIONS: This Division is responsible for the oversight and management of EPA’s
web presence. It provides services, tools and guidance to help capture, store, organize,
manage and optimize the accessibility of EPA’s information assets through EPA’s
internal and external websites. The Division is responsible for the following functions:

Provides oversight and guidance on the management of EPA’s websites and web
applications.

Develops and oversees policies, procedures and guidance for use, release,
maintenance and retention of Agency content on Internet, Intranet and Extranet
web sites. '
Provides leadership and coordination for the development, implementation and
management of enterprise solutions and tools used for monitoring and managing
Agency websites and content including social media solutions and collaboration
tools.

Develops and administers the Agency web-related tools and capabilities.






CURRENT FUNCTIONAL STATEMENT

OFFICE OF INFORMATION SECURITY & PRIVACY (OISP)
ORGANIZATIONAL HEAD: Office Director, OISP
REPORTS TO: Principal Deputy Assistant Administrator, OEI

FUNCTIONS: The Office of OISP manages the EPA Information Security and
Privacy Program and promotes Agency-wide cooperation in managing risks and
protecting EPA information in harmony with mission accomplishment. It defines clear,
comprehensive and enterprise-wide information security and privacy strategies,
including the Program mission, vision, goals, objectives and performance measures. The
Office is responsible for the following functions: ‘

e Ensures that significant Office initiatives and programs are coordinated with
related activities and functions throughout the Agency and OEI

e Directs and advises project-specific coordination teams. _
Provides overall direction to the Office’s programs and initiatives and ensures that
overall direction to programs and initiatives is consistent with Office and Agency
priorities.

o Ensures that Agency-wide issues encountered by the Office are elevated to the
appropriate level.

e Identifies stakeholder service needs, sets goals and performance measures and
measures and reports on progress:

e Serves as the Chief Information Security Officer, leading and managing the
Agency’s Information Security Program.
Leads and manages the Agency’s Privacy Program.
Establishes and manages the Agency’s Information Security and Privacy strategic
direction.

e Monitors and reports on the status of EPA’s information security and privacy to

Agency management and other federal entities.






CURRENT FUNCTIONAL STATEMENT

OFFICE OF INFORMATION TECHNOLOGY OPERATIONS (OITO)

The OITO is responsible for the implementation and management of a secure information
technology (IT) infrastructure and IT solutions in support of EPA’s mission.

Immediate Office (10)

ORGANIZATIONAL HEAD: Office Director, OITO

REPORTS TO: Principal Deputy Assistant Administrator, OEI

FUNCTIONS: The Immediate Office provides general coordination for OITO
functions. The IO works with the Senior Leadership Team to establish OEI priorities and
plan resource allocations. In addition, the IO is responsible for planning and executing
budgetary and human resources support for the Office in coordination with OBOS as well
as strategic and tactical planning. Functions of the IO include:

Ensures that significant Office initiatives and programs are coordinated with
related activities and functions throughout the Agency and OEI.

Directs and advises project-specific coordination teams.

Provides overall direction to the Office’s programs and initiatives and ensures that
overall direction to programs and initiatives is consistent with Office and Agency
priorities. :
Ensures that Agency-wide issues encountered by the Office and Divisions ar
elevated to the appropriate level.

Identifies stakeholder service needs, sets goals and performance measures and
measures and reports on progress.

Operates, administers and manages technologies commonly used by OITO.






CURRENT FUNCTIONAL STATEMENT

Desktop Support Services Division (OITO-DSSD)

ORGANIZATIONAL HEAD: Division Director

REPORTS TO: Office Director, OITO

FUNCTIONS: This Division provides managed desktop and printing services to
EPA offices and end users. The Division is responsible for the following functions:

e Provisions desktop devices (personal computer or functional equivalent), Agency-
standard software and network printers.

e Provides technical support including event, incident and problem management,
change management, configuration management, patch management, and
technology upgrades and refresh.

Provides print services including hardware, maintenance and toner replacement.
Provides end user support and operates a service desk for IT and other support.






CURRENT FUNCTIONAL STATEMENT

Endpoint and Collaboration Solutions Division (OITO-ECSD)

ORGANIZATIONAL HEAD: Division Director

REPORTS TO: Office Director, OITO

FUNCTIONS: This Division operates, administers.and manages EPA end-user
technologies including devices, operating systems and application software. The Division
is responsible for the following functions:

Develops Agency configuration standards for hardware, operating systems and
application software.

Assesses, operates and administers technologies that configure devices.

Operates and administers technologies to manage the distribution and installation
of end user devices’ operating systems, application software and OS and software
upgrades and patches.

Operates, administers and manages Agency technologies enabling users to
communicate, collaborate, and to create, store, access and share content including
email, audio/video/web conferencing, collaboration spaces, and voice and mobile
technologies.

Operates, administers and manages enterprise service desks, call centers and
related functions including the underlying technology infrastructure to assist users
in resolving technical problems.
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CURRENT FUNCTIONAL STATEMENT

Enterprise Hosting Division (OITO-EHD)
ORGANIZATIONAL HEAD: Division Director

REPORTS TO: Office Director, OITO

FUNCTIONS: This Division is responsible for EPA technologies and infrastructure
that support and enable the development, deployment, hosting, execution and use of
Agency databases and software applications. The Division provides application
deployment and hosting services for EPA application managers and developers. The
Division supports high-end scientific computing and Agency-wide geospatial technical
support.






CURRENT FUNCTIONAL STATEMENT

Application Deployment and High Performance Computing Branch (OITO-ADHPCB)

ORGANIZATIONAL HEAD: Branch Chief
REPORTS TO: Division Director, OITO-EHD

FUNCTIONS: This Branch operates, administers and manages EPA software
technologies that support and enable the development, deployment and use of Agency
databases and applications. The Branch is responsible for the following functions:

e Consults with customers on hosting platform needs, application hosting
coordination support; application deployment and identifying optimal deployment
models.

Supports middleware applications in the hosting environment.

Supports the Agency’s geospatial, analytical services and remote sensing
programs.

Provides high-end scientific computing support including technical consulting to
support scientific modeling, scientific visualization and the optimization of
computer-intensive applications.






——

CURRENT FUNCTIONAL STATEMENT

Hosting & Storage Technologies Branch (OITO-EHD-HSTB)
ORGANIZATIONAL HEAD: Branch Chief
REPORTS TO: Division Director, OITO-EHD

FUNCTIONS: This Branch hosts Agency databases and software applications on
internal and external computing platforms. Technologies include servers, data storage
infrastructure, hosting performance management and optimization technologies,
backup/recovery, cloud and data center facilities. The Branch is responsible for the
following functions:

e Operates, administers and manages EPA technologies across public and private
infrastructures.

e Supports and enables the hosting of Agency databases and software applications.

Consults and assists customers within application hosting and planning.

Coordinates with other organizations to ensure effective networking, security and

identity and access management across all computing platforms.






CURRENT FUNCTIONAL STATEMENT

Network & Security Operations Division (OITO-NSOD)
ORGANIZATIONAL HEAD: Division Director
REPORTS TO: Office Director, OITO

FUNCTIONS: This Division operates, administers and manages the EPA enterprise
network, telecommunications and information security technologies and infrastructure.
Services may be EPA-owned and operated on EPA or EPA-contracted premises, or may
be commercially provided managed services or “cloud” solutions. This Division provides
or arranges networking, telecommunication and information security services for the
Agency, including design, configuration, installation, operation and administration. It
supports, consults with, and provides guidance to Agency IT infrastructure managers,
application managers and application developers. '






CURRENT FUNCTIONAL STATEMENT

Network & Telecommunications Branch (OITO-NSOD-NTB)
ORGANIZATIONAL HEAD: Branch Chief

REPORTS TO: Division Director, OITO-NSOD

FUNCTIONS: The Branch operates, administers and manages EPA enterprise network
and telecommunications technologies and infrastructure. The Branch is responsible for
the following functions:

e Supports and provides guidance to Agency managers of locally administered network
and telecommunications technologies. '

e Operates, administers and manages network technologies including wide area
networks, local area networks, wireless networks, voice networks and remote access
systems.

Provides and arranges networking and telecommunication services for EPA offices
and IT infrastructure managers, including network design, configuration, installation,
operation and administration.






CURRENT FUNCTIONAL STATEMENT

Security & Identity Management Branch (OITO-NSOD-SIMB)
ORGANIZATIONAL HEAD: Branch Chief
REPORTS TO: Division Director, OITO-NSOD
FUNCTIONS: This Branch operates, administers and manages EPA enterprise

information security technologies and infrastructure. The Branch is responsible for the
following functions:

e Operates, administers and manages perimeter security technologies, identity and
access security technologies, encryption technologies and other security control
technologies.

Provides information security services.
Consults and advises on the incorporation of security into the development and
operation of EPA information systems.






CURRENT FUNCTIONAL STATEMENT

Service & Business Management Division (OITO-SBMD)
ORGANIZATIONAL HEAD: Division Director
REPORTS TO: Office Director, OITO
FUNCTIONS: The Division is responsible for managing OEI’s EPA Working Capital

Fund services. The Division is responsible for financial management support to the
OITO Director as well other EPA Offices and Regions,
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CURRENT FUNCTIONAL STATEMENT

Contract Administration Branch (OITO-SBMD-CAB)

ORGANIZATIONAL HEAD: Branch Chief

REPORTS TO: Division Director, OITO-SBMD

FUNCTIONS: This Branch performs contract administration functions associated with
OITO operations. The Branch is responsible for the following functions:

Evaluates contractor performance including monitoring and reporting on
adherence to Service Level Agreements and IT asset licenses.

Administers contract modifications, preparing funding documents and
review/approval of invoices.

Develops, implements and maintains internal controls for the Working Capital
Fund.

Manages WCF support applications including eBusiness, Service Tracking and
Reporting and the Task Tracking Tool.

Provides Grant and Interagency Agreement support to OITO and operating
divisions.

Operates the OITO Asset management program and Quality Program.






CURRENT FUNCTIONAL STATEMENT

Service Management Branch (OITO-SBMD-SMB)
ORGANIZATIONAL HEAD: Branch Chief

REPORTS TO: Division Director, OITO-SBMD

FUNCTIONS: This Branch coordinates OEI Working Capital Fund services. The
Branch is responsible for the following functions:

e Provides customer support for the Agency IT services under OITO and the WCF
DP Activity. v
Conducts customer and market analyses to support business development and
new service offerings.
Manages customer ordering, funding and billing.
Develops service content and publishing service descriptions.






CURRENT FUNCTIONAL STATEMENT

Washington DC Operations Division (OITO-WDCOD)

ORGANIZATIONAL HEAD: Division Director

REPORTS TO: Office Director, OITO

FUNCTIONS: This Division operates, administers and manages information technology
infrastructure supporting EPA offices and users located in the Washington, DC
metropolitan area. The Division is responsible for the following functions:

Administers and coordinates local area networks (LAN), including switches,
wiring and Wireless LAN infrastructure.

Performs conference room design, configuration, build-out and support, including
video conferencing.

Develops and implements broadcast video, including cable TV and internal EPA
broadcast solutions.

Supports IT infrastructure operations and support for Washington, DC
Headquarters Continuity of Operations facilities and Emergency Operations
Center(s).

Supports the provisioning of personal computers, telephones, smartphones and
video conferencing units.

Manages Cellular phone infrastructure, including Neutral Host.

Secures telecommunications facilities.







SEPA

PROPOSED FUNCTIONAL STATEMENT

OFFICE: Immediate Office
HEADQUARTERS OR REGIONAL OFFICE: Office of Mission Support

ORGANIZATION HEAD: Assistant Administrator for Mission Support
REPORTS TO: Administrator, U.S. Environmental Protection Agency

FUNCTIONS:

The functions and responsibilities assigned to the Assistant Administrator of Mission Support
reflect services provided to all the programs and activities of the Agency. Within the AA’s
Immediate Office, the Principal Deputy Assistant Administrator serves as the OMS Senior
Resource Official, the EPA Federal Real Property Officer and the EPA Chief Acquisition
Officer. The Deputy Assistant Administrator for Administration and Resources Management
serves as the agency’s Chief Human Capital Officer. The Deputy Assistant Administrator for
Environmental Information serves as the agency’s Chief Information Officer. In addition, the
Assistant Administrator has primary responsibility agencywide for policy and procedures
governing the functional areas outlined below. The major functions of the Office include:

e Facility services and management and protection of the EPA’s facilities and other critical
assets nationwide;

Environmental health and safety;

Procurement through contracts;

Grants management and debarment;

Human resources management and services;

EPA’s strategic information technology and planning and investment processes;
Agency-wide quality and information management program, including collection,
data/information management, access, and reporting and information technology
functions;

Governance body(s) for IM/IT products and services; and

Agency information programs, regulations, policies, procedures, standards and guidance.

In addition, the IO includes:
Chief of Staff:
The Chief of Staff provides support to the Assistant Administrator, OMS in the following areas:

e General administrative and mission related support to the OMS AA;
e Managing official correspondence and related records in CMS;
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e OMS internal and external communications management; and
o Special projects and organizational performance and accountability.

IT Systems Security Staff:

Under the leadership of the Deputy Assistant Administrator for Environmental Information, the
IT Systems Security Staff is responsible for managing information security and access for OMS
IT systems and programs in compliance with federal and EPA requirements including OMS
Information Security Officer duties.

Administrative Systems IT Support Staff:

Under the leadership of the Deputy Assistant Administrator for Administration and Resources
Management, the Administrative Systems IT Support Staff is responsible for:

e Responsibilities of the Senior Information Technology Leader/Information Management
Officer;
Administrative system governance;
Investment planning for administrative systems;
IT/IM project management for the OMS 10 and OMS administrative offices; and
Support for migration to shared services for administrative systems.






PROPOSED FUNCTIONAL STATEMENT

OFFICE: Office of Resources and Business Operations

HEADQUARTERS OR REGIONAL OFFICE: Office of Mission Support

ORGANIZATION HEAD: Director, Office of Resources and Business Operations
REPORTS TO: Principal Deputy Assistant Administrator for Mission Support

FUNCTIONS

The Office of Resources and Business Operations serves as the principal staff to the Assistant
Administrator on matters related to program management, budget, human resources and
workforce development programs and administrative operations within the Office of Mission
Support. Specific ORBO responsibilities include:

e Serves as the Associate Senior Resource Official for OMS and, as such, works closely
with the PDAA and serves as the primary point of accountability for management
integrity; is responsible for integrating the resource management processes with overall
budget and strategic planning.

Serves as the principal source of advice and analysis to the AA, OMS on appropriate
broad policy direction for OMS, interrelationships among program policies, and the
overall effectiveness of these policies.
Develops guidance on and issues procedures on administration and program management
for implementation by OMS offices.
Ensures that all cross-cutting activities of OMS are carried out in a consistent and timely
manner.
Provides liaison and coordination with other EPA program offices, other Federal
agencies, etc. regarding administrative, budget and program management issues.
Serves as the OMS contact point for the Lead Region for management.
Coordinates OMS’s input into responses to Congress, GAO, and OMB.
Manages the EPA Senior Environmental Employment (SEE) Program.
Provides support for the Agency’s cadre of Public Health Service officers.
Provides centralized Human Resources Support for OMS offices.
Provides advisory committee management and oversight.
Coordinates with OCFO on agencywide projects and activities dealing with operations
and efficiencies.
Serves as principal source of advice and analysis to the Agency related to contingency
planning for potential government shutdowns.
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Handles special projects/studies, as required by senior management.

IMMEDIATE OFFICE
The Immediate Office:

Provides general coordination for ORBO functions.

Works with senior leadership to establish OMS priorities and plan resource allocations.
Plans and executes budgetary and human resources support, as well as strategic planning.
Ensures that significant office initiatives and programs are coordinated with related
activities and functions throughout the Agency and OMS.

Provides overall direction to the office’s programs and initiatives, and ensures that
overall direction to programs and initiatives is consistent with office and agency
priorities.

Identifies stakeholder needs, sets goals and performance measures, and measures and
reports on progress.

Ensures the ongoing implementation of reinvention and re-engineering within OMS and
ORBO.

FEDERAL ADVISORY COMMITTEE MANAGEMENT DIVISION

The Federal Advisory Committee Management Division:

Issues advisory committee policies and guidance on the full range of committee activities
from inception to termination, and conducting quarterly agency Designated Federal
Officers meetings.

Coordinates the committee charter and separate membership nomination and appointment

processes.
Serves as the agency’s Committee Management Officer, responsible for the agency-wide
reporting to the General Services Administration, and for representing the agency for
government-wide committee management coordination.

Conducts annual program reviews of the agency’s committee activities to ensure
compliance with governing laws, policies and procedures.

Directs the activities of four of the agency’s advisory committees, including the agency’s
only Presidential committee.

HUMAN RESOURCES DIVISION
The Human Resources Division:

Manages OMS’s human capital programs and activities, including diversity, equal
employment opportunity, labor and employee relations, recruitment, awards and
recognition, Special Emphasis Programs/Diversity Programs, training and workforce
development and succession planning.
Serves as the OMS Program Management Officer (PMO).
Manages a centralized human resources support process for OMS, including reviewing,
processing, tracking, and reporting on OMS human resources transactions.
Leads efforts to attract, hire and retain a modern workforce with the skills to support
OMS and the agency using employee engagement tools and innovative human resources
methods.
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Develops consolidated OMS positions on policy; coordinates responses to requests for
OMS comments. Develops ORBO responses.

Carries out analytical studies. Recommends process changes and improvements in OMS,
and proposes and implements solutions.

Coordinates various human resources functions for OMS and ORBO, including the
performance appraisal process, telework, personnel security processing, PeoplePlus and
the Senior Environmental Employee (SEE) Program.

ADMINISTRATIVE OPERATIONS DIVISION
The Administrative Operations Division:

Manages and oversees OMS’s compliance with programs such as records management,
Freedom of Information Act requests, privacy and quality.

Manages OMS’s internal programs including audit coordination and follow-up (Inspector
General and Government Accountability Office), continuity of operations, Occupant
Emergency Plan, health and safety, and National Security Information.

Manages OMS’s ethics program.

Provides Internet, Intranet, and SharePoint support to OMS offices and applies improved
technology for process improvements.

Manages administrative services, such as property and space management.

Leads the Business Process Improvement process, including the LEAN Management
System, implementing measures and metrics, and project management.

Manages the EPA Senior Environmental Employment (SEE) program.

Provides support for the Agency’s cadre of Public Health Service Officers.

Leads OMS on various Agency Steering Committees which coordinate EPA’s regulatory
development process. ORBO is responsible for ensuring OMS representation on
appropriate regulatory workgroups, and OMS review of regulations proposed by the
Steering Committee.

BUDGET DIVISION
The Resource and Budget Division:

Provides support for the SRO:

o Exercises oversight and control, and makes recommendations to the Assistant
Administrator on OMS budget formulation, preparation, justification, and
execution, financial management, work year controls; and financial data analysis.

o Ensures consistency and coordination in the development and application of
OMS’s financial and management policies.

o Manages payroll, including FTE allocations.

o Administers the WCF for the IO and ORBO.

o Acts as liaison for OMS with OCFO and the Office of Management and Budget.

Serves as the Senior Budget Officer (SBO) for OMS.

o Manages OMS’s strategic planning and evaluation activities, including the

identification of program goals, priorities, objectives, and plans. Coordinates
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OMS input to the Annual Agency accomplishment report, annual Operating
Guidance, and the Agency’s strategic plan.

e Manages OMS’s internal control process, with responsibility for all issues related to

financial integrity, and fraud prevention. Responsible for OMS’s compliance with the
Federal Manager’s Financial Integrity Act and conflict-of-interest requirements.
Oversees procurement activities and assists OMS offices in compliance with federal
statutes and regulations and Agency policies and procedures in the areas of contracts,
grants, cooperative agreements, and interagency agreements.

Coordinates travel administration for OMS.






WEPA
PROPOSED FUNCTIONAL STATEMENT

OFFICE: Environmental Appeals Board
HEADQUARTERS OR REGIONAL OFFICE: Office of Mission Support

ORGANIZATION HEAD: Environmental Appeals Board Judges

REPORTS TO: Deputy Assistant Administrator for Administration and Resources
Management

FUNCTIONS:

The Environmental Appeals Board serves as the Agency's administrative appellate authority in
the consideration and resolution of appeals or other requests for a decision by the Administrator
in adjudicatory matters required by statute to be made by the Administrator, and in any other
matters of a quasi-judicial nature which require an appellate decision by the Administrator and
arise out of EPA's regulatory programs. At the request of the Administrator, the Board decides,
makes recommendations, or serves as fact-finder on other issues for which an independent
objective analysis is required.

The Environmental Appeals Board exercises, by regulation, formal delegated authority of the
Administrator of the Agency to decide appeals to the Administrator, as provided in 40 C.F.R.
Part 1, Subpart B. The Environmental Appeals Board is located within the Office Mission
Support and reports to the Deputy Assistant Administrator for Administration and Resources
Management solely for administrative matters, to include budget and financial management,
information technology management, human resources management, facilities management, staff
evaluations and personnel actions, and other administrative management matters. The Board
judges are appointed by the Administrator, and consistent with 40 C.F.R. Part 1, Subpart B, the
EAB reports directly to the Administrator on substantive matters delegated to the Board. The
Board judges receive an annual performance rating from the Administrator, and the past
practices/procedures used for performance evaluation and bonus determinations for the judges
are not changed by this reorganization.






SEPA
PROPOSED FUNCTIONAL STATEMENT

OFFICE: Office of the Administrative Law Judges

HEADQUARTERS OR REGIONAL OFFICE: Office of Mission Support

ORGANIZATION HEAD: Chief Administrative Law Judge

REPORTS TO: Deputy Assistant Administrator for Administration and Resources
Management

FUNCTIONS:

The Office of Administrative Law Judges, under the supervision of the Chief Administrative
Law Judge, presides over and conducts formal hearings on the record in accordance with
Sections 556 and 557 of Title 5 of the United States Code (the Administrative Procedure Act
("APA")), and serves as the adjudicator in proceedings involving EPA actions for the assessment
of civil penalties under various environmental statutes, for the issuance of compliance orders, for
suspension and cancellation of pesticide registrations, and for any other enforcement action
brought by EPA pursuant to a regulation that requires the Administrator to hold a hearing on the

record. The Office of Administrative Law Judges also offers a voluntary Alternative Dispute
Resolution program to all parties appearing before the Judges. The Office maintains the official
record in contested proceedings and supervises the Headquarters Hearing Clerk(s).

The Administrator of the Agency has fully delegated her statutory authority and responsibility to
conduct formal hearings on the record in accordance with the AP A. In accordance with 5

C.F.R. 930.201, the Agency has the responsibility to ensure the independence of administrative
law judges. The Agency may not rate the job performance of an administrative law judge or
grant any monetary or honorary award or incentive to an administrative law judge. 5 C.F.R.
930.206. The Agency does not set the pay levels for administrative law judges. 5 C.F.R. 930.205.
The Agency may not reassign an administrative law judge without the approval of the Office of
Personnel Management. 5 C.F.R. 930.204. The Agency may temporarily assign an
administrative law judge to non-administrative law judge duties only when the other duties are
consistent with administrative law judge duties and responsibilities. S CFR 930.207. For
purposes of facilitating office administration and management only, the Office of Administrative
Law Judges reports to the Deputy Assistant Administrator for Administration and Resources
Management.






SEPA

PROPOSED FUNCTIONAL STATEMENT

OFFICE: Office of Administration (OA)

HEADQUARTERS OFFICE: Office of Mission Support (OMS)

ORGANIZATION HEAD: Director, Office of Administration

REPORTS TO: Deputy Assistant Administrator, Administration and Resources Management

FUNCTIONS:

The Office of Administration is comprised of four divisions, eight branches, and a resources
management staff. The organization performs the following functions:

OMS/OA/Immediate Office (10)
Functions performed by the Immediate Office are as follows:

Leads and directs a diverse staff of 100 full time equivalents (FTEs) of federal employees
while leveraging and optimizing their unique skills and capabilities in support of our
mission;

Conducts long and short term strategic planning for the Office, identifies customer
service needs, sets goals and performance measures, evaluates and reports on progress;
Provides oversight of EPA owned and leased real estate, GSA portfolio management and
asset management,

Directs the annual B&F planning process; manages the cross divisional review of the
one-year B&F operating plan and the 5- year master plan,

Monitors and assesses the planning, implementation, and execution of OA programs;
Ensures efficient management and utilization of OA resources, including budget,
contracts, human capital planning and management, information technology,
communications, management controls, and management integrity;

Ensures that significant OA initiatives and programs are coordinated with related
activities and functions within the OA and across the Office of Mission Support, and with
internal and external partners and stakeholders, as appropriate;

Supports any advisory council and/or subcommittee(s) as required by the OMS Assistant
Administrator, or as required in support of the assigned functions of OA;

Oversees OA ethics program;

Addresses and responds to GAO and OIG audits;

Ensures that Assistant Administrator-level or Agency wide issues encountered by the
Office are elevated to the appropriate level within the OMS;

Communicates the activities of OA throughout the Agency.






OMS/OA/Senior Energy Advisor
Functions performed by the Senior Energy Advisor are as follows:

Leads agency integrated master planning process. Develops potential master planning
projects in coordination with IO/RPSS, SSD, and SMD. Including integrated budgeting
process for laboratory facilities; provides master planning contract management.
Develops strategic portfolio management plan for agency facilities in coordination with
IO/RPSS, and SSD;

Leads and coordinates Energy Savings Performance Contracts;

Leads A/E, space, safety, and EMS guideline updates, in coordination with IO/RPSS and
SSD. Includes continuous management of the guidelines;

Review and approve agency Sustainability Plan and OMB scorecard.

OMS/OA/1O/Resource Management Staff (RMS)
Functions performed by the Staff Office are as follows:

Manages program functions in the areas of Budget, Contract and Financial Management,
Information Technology and Human Resources;

Provides budget planning, formulation and execution of a OA’s annual budget;
Provides broad guidance on overall administrative program objectives and policies,
including funds control, travel, and Working Capital Fund (WCF) to ensure that financial
resources are effectively managed and protected from improper use;

Conducts FMFIA reviews and prepares annual financial integrity report to EPA’s senior
managers;

Coordinate and manages rent, utilities and services accounts and budgets.

Develops and writes new policies and procedures, primarily dealing with financial
expenditures, human resources practices and other administrative functions;

Advises on and applies fundamental human resources methods, principles, and practices
relating to OA staffing needs and FTEs;

Gathers and compiles OA budget requirements and consolidates into an appropriate and
justified budget request based on strategic planning;

Prepares annual budget submission to OMS management;

Collaborates with senior managers in analyzing organizational structure and functional
alignments to ensure operating efficiencies;

Manages and documents OA’s enterprise IT life cycle portfolio;

Coordinates and monitors OA’s audit program with GAO and the OIG

Prepares communications in response to internal and external inquiries regarding OA’s
programs.

OMS/OA/Facilities Management and Services Division (FMSD)
Functions of the Immediate Office of the Division Director include:

Ensure that Division activities are coordinated with other activities throughout the Office
of Administration;

Direct and/or advise project specific teams;

Provide overall direction to the Division’s activities;
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Ensure that nationwide issues encountered by the Division are elevated to the appropriate
level in the Office, or to HQ organizations;

Ensure that Division activities are appropriately represented in OMS planning and
budgeting activities.

OMS/OA/FMSD/Headquarters Operations Branch (HOB)
Functions performed by the Branch are as follows:

Manages building operations and maintenance projects for Headquarters facilities in the
Washington, D.C. metro area;

Responds to all requests dealing with repair and upkeep of existing space within
Headquarters buildings;

Coordinates and conducts all Headquarters office moves and relocations;

Provides all services dealing with requests for new and existing build outs and alterations
within the EPA Headquarters facilities;

Works with GSA and internal EPA partners to ensure a safe and secure work
environment in Headquarters facilities;

Provides day-to-day Headquarters security operations including physical access control,
VIP visits, incident response, and security equipment lifecycle management;

Ensures nationwide compliance of the Headquarters facilities mail delivery contract and
manages the Headquarters mail distribution system;

Provides day-to-day HQ security services including badging, vendor access, and bar
notices;

Develops and manages Occupant Emergency Plans (OEPs) and promotes emergency
preparedness for all HQ EPA facilities;

Develops OEP training; and supports HQ Designated Officials, emergency drills, OEP
volunteer teams, evacuation chair program, and OEP-related emergency communications;
Implements federal incident command structure at HQ; manages OMS Continuity of
Operations Program (COOP);

Oversees EPA’s HQ guard force;

Manages badge offices and implements HQ EPA Personal Access Security System
(EPASS) program fingerprinting and badge issuance;

Supports, trains, and equips the HQ Crisis Management Group;

Leads the HQ active shooter prevention and response program.

OMS/OA/FMSD/Headquarters Services Branch (HSB)
Functions performed by the Branch are as follows:

Leads and chairs the EPA Headquarters Safety and Health Committee and Environmental
Management System;

Administers EPA’s HQ transit subsidy and parking programs;

Provides headquarters printing support and photocopy services while ensuring
nationwide compliance with the regulations for printing and copying;

Procures printing services through the Government Printing Office, Inter-Agency
Agreements, and commercial firms while complying with the regulations, and advises
and assists agency program clients with the development and printing of their products;






Manages comprehensive transportation operations program at Headquarters, including
shuttle bus service, executive motor pool, handicapped, carpool and other special purpose
transportation services, and all Headquarters parking facilities and services;

Leads and manages the EPA HQ’s health and wellness programs, including operating
fitness centers and health units, managing the bicycle program, inspections/audits and
indoor air quality/Material Safety Data Sheets (MSDS) reviews, and Automated External
Defibrillators (AED)maintenance and training;

Leads and chairs the EPA HQ’s Safety and Health Committee;

Manages the Headquarters accountable and non-accountable property program.

OMS/OA/SMD Security Management Division
Functions of the Immediate Office of the Division Director include:

Ensure that Division activities are coordinated with other national activities throughout
the Office of Administration,;

Direct and/or advise project specific teams;

Provide overall direction to the Division’s activities;

Ensure that agency wide issues encountered by the Division are elevated to the
appropriate level in the Office, or to agency wide organizations;

Ensure that Division activities are appropriately represented in OMS planning and
budgeting activities.

OMS/OA/SMD/Personnel Security Branch (PSB)
Functions performed by the Branch are as follows:

Maintains the nationally automated Personnel Security System (PSS), automated
workflow system, and all personnel security records;
Develops and documents agency policies and standard operating procedures (SOPs)
congruent with federal mandates relating to personnel security;
Oversees position designation process for nonfederal personnel;
Prescreens investigative forms for red-flag issues;
Initiates all background investigations for EPA federal and nonfederal personnel;
Adjudicates Office of Personnel Management (OPM) investigative reports and
determine suitability, fitness, and eligibility to access classified information in
accordance with federal requirements and in line with OPM, ODNI, and Intelligence
Reform and Terrorism Prevention Act of 2004 timeliness metrics;
Evaluates clearance justifications; grant and withdraw clearances; pass clearances;
Oversees investigative funding through eBusiness and the WCF;
Implements due process and appeal procedures for suitability, security, and fitness
programs, including supporting the Security Appeals Board;
Ensures the integration of PSS with EPA automated systems, including the WCF, HR
Line of Business, EPASS, card management and identity management systems, and with
non-EPA automated systems, including OPM databases and tools;
Provides help-desk function for PSB customers;
Oversees, manages, and implements EPA National Security Information (NSI) program,
including developing and implementing policies and processes for classifying and
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declassifying information, safeguarding and managing classified information, building
and managing accredited spaces, overseeing Sensitive Compartmented Information,
special access and industrial security programs;

Develops and conducts NSI computer-based and in-person trainings and briefings;
Conducts NSI inspections and instructs and oversees regional NSI representatives;

Plays critical role in the Insider Threat Program; collaborate with other agency
stakeholders to obtain or share information relevant to a potential threat;

Collaborate with the Office of General Counsel(OGC) on legal aspects of cases and with
the Office of Homeland Security (OHS) and the Office of the Inspector General (OIG),
as needed, on case referrals;

Serves as center of EPA automated processes for bringing federal and nonfederal
personnel onboard and provides key data to the Office of Environmental Information
(OEI) and Regional IT personnel for provisioning them;

Provides regular, mandatory reports to OPM, Office of Director of National Intelligence,
and Information Security Oversight Office.

OMS/OA/SMD/Physical Security and Preparedness Branch (PSPB)
Functions performed by the Branch are as follows:

Sets national policy for physical security agency wide;

Plans, coordinates and conducts physical security vulnerability assessments at EPA
facilities nationwide;

Manages EPA physical security equipment lifecycle and replacement costs;

Liaisons with Homeland Security Collaboration Network and EPA Security Managers
Network;

Issues EPA civil enforcement credentials nationwide;

Oversees and directs all stages of the EPASS badge lifecycle in accordance with federal
requirements, including fingerprinting, enrollment, badge printing and issuance,
certificate and badge replacement, PIN reset, badge destruction;

Carries out key Homeland Security Presidential Directive (HSPD-12) workflow
functions related to EPASS program registration, identity proofing, verification of good
standing, and badge issuance;

Develops and directs Occupancy Emergency Plan and Policies;

Develops Personal Identity Verification (PIV) card access control and interoperability
policies; oversees and directs EPASS;

Develops Enterprise Physical Access Control System (EPACS) programs for agency
facilities nationwide;

Oversees centralized services for physical access operations and maintenance;
Ensures integration of EPASS with key EPA automated systems, including PSS, to
enable onboarding and badge workflow;

Tracks and manages EPASS equipment and supplies.

OMS/OA/Safety and Sustainability Division (SSD)
Functions of the Immediate Office of the Division Director include:

Ensure that Division national activities are coordinated with other activities throughout
the Office of Administration;






Direct and/or advise project specific teams;

Provide overall direction to the Division’s activities;

Ensure that agency wide issues encountered by the Division are elevated to the
appropriate level in the Office, or to agency wide organizations;

Ensure that Division activities are appropriately represented in OMS planning and
budgeting activities.

OMS/OA/SSD/Sustainable and Transportation Solutions Branch (STSB)
Functions performed by the Branch are as follows:

Manage the Agency’s Energy Conservation Program to meet legislative and Executive
Order (EO) requirements and agency policy: strategic energy planning, forecasting,
facility specific energy master planning, building commissioning and technical support;
Manage the Water Conservation Program to meet legislative and EO requirements and
agency policy;

Manage EPA’s Green Building Program to meet legislative and EO requirements and
agency policy. Inform agency facility requirements, practices, procedures, and SOPs,
guidelines and requirements manuals;

Manage Existing Buildings process to meet the Guiding Principles of High Performance
and Sustainable Buildings Program;

Manage EPA’s renewable energy and green power procurement program.

Provide Pollution Prevention, Recycling, Construction and Debris (C&D) materials
diversion technical support and tracking;

Provide fleet management, reporting, and environmental performance per legal and EQ
requirements and agency policy, including vehicles and vessels;

Reporting as required by DOE/CEQ);

Act as a center of innovation for new processes, technologies and pathways to reduce the
agency’s environmental footprint through recommissioning activities;

Conduct metering, analysis and reporting across the Agency;

Provide engineering, master planning and project management support to RPSD and the
10 on all major construction and renovation projects.

OMS/OA/SSD Environmental, Safety and Health Programs Branch (ESHPB)
Functions performed by the Branch are as follows:

Plans, coordinates and conducts safety, health and environmental management audits at
EPA facilities nationwide to evaluate the program offices and regions compliance with
federal, state and local requirements;

Develops and oversees implementation of EPA national policies, procedures and
guidance on safety, health and environmental management programs;

Leads and directs EPA’s national programs on safety, health and environmental
management;

Directs and oversees safety, health and environmental management training for EPA’s
employees nationwide;






Directs and oversees EPA’s environmental management systems and safety and health
management systems across the agency; conduct triennial conformance reviews to assess
the systems effectiveness and compliance with domestic policies; and provide technical
assistance to the programs and regions;

Leads and oversees EPA’s injury and illness prevention program and occupational
medical surveillance program;

Conducts A/E reviews of design/build projects, new construction, and major renovations
to ensure compliance with federal, state and tribal, and local safety, health and
environmental management requirements;

Leads and oversees EPA’s health and wellness programs agency wide;

Plans, coordinates and develops EPA’s annual environmental stewardship report,
occupational, safety and health report, health and wellness report, and the programs and
regions Safety, Health and Environmental Management (SHEM) mini reports;

Conducts inventories of EPA’s fire, life and safety equipment and systems to use as part
of the agency’s lifecycle management and master planning efforts;

Identifies, plans, and oversees implementation of risk mitigation measures at EPA
facilities nationwide;

Leads agency-wide EDDP and NEPA programs and provides technical support to regions
and programs on Phase 2 and 3 EDDP projects, as needed.

OMS/OA/MTO/Real Property Support Division (RPSD)

Functions of the Immediate Office of the Division Director include:

o Provides strategic direction and vision to align facility acquisition, improvements, and
disposals with EPA’s mission and strategic plan. Provides budget planning, formulation
and execution of Buildings and Facilities budget.

Ensure that Division national activities are coordinated with other activities throughout
the Office of Administration;

Direct and/or advise project specific teams;

Provide overall direction to the Division’s activities;

Ensure that agency wide issues encountered by the Division are elevated to the
appropriate level in the Office, or to agency wide organizations;

Works with OA’s Senior Energy Advisor to develop potential master planning projects
for EPA facilities nationwide;

Assists in developing strategic portfolio management plan for agency facilities in
coordination with OA/IO and SSD;

Responsible for infrastructure wire planning and execution of all Building and Facilities
and lease projects;

Responsible for security equipment/devise identification and installation for agency
facilities nationwide;

Identification and installation of Enterprise Physical Access Control System (EPACS)
programs for agency facilities nationwide.






OMS/OA/RPSD/Real Property & Asset Management Branch (RPAMB)
Works with GSA to lease, acquire and dispose of all agency real estate;
Analyzes and assesses agency space and real estate property, and performs space
utilization reviews;
Maintains Agency Facility information data for owned and leased facilities at locations
nationwide.
Coordinates responses for reporting to OMB and GSA for real property metrics as
required by the Federal Acquisition Sales and Transfer Act (FASTA) the Real Property
Efficiency Plan (RPEP) and the Federal Real Property Portfolio (FRPP).
Manages the agency’s personal property program, including the Agency annual inventory
and management of the agency’s personal property database;
Manages the agency’s Government Furnished Property (GFP) program, including annual
reporting;
Maintains and updates the Nationwide Facility Guide, and establishes space utilization
standards;

OMS/OA/RPSD/Architecture and Engineering Management Branch (AEMB)
Provides nationwide design, and construction management for repairs and improvements
and new construction at all EPA buildings, leased or owned;
Coordinates all design projects for leased and owned facilities with other divisions to
ensure all projects meet Agency environmental, health and safety and security goals;
Under the auspices of the Brooks Act, works with the Office of Acquisition Management
to select and monitor nationwide architecture and engineering (A/E) contracts;

Provides contract administration for projects funded from the Building and Facilities
(B&F) Appropriation;

Conducts security review of architectural and engineering design plans; incorporates
physical security measures in new EPA construction and renovation projects;






PROPOSED FUNCTIONAL STATEMENT

OFFICE: Office of Administration and Resources Management - CINC

HEADQUARTERS OR REGIONAL OFFICE: Office of Mission Support

ORGANIZATION HEAD: Director, Office of Administration and Resources Management-
Cincinnati

REPORTS TO: Deputy Assistant Administrator for Administration and Resources
Management

FUNCTIONS:

Immediate Office of the Director provides diversified administrative services to all of the
programs located in Cincinnati and serviced by this Office. The services include:

Building, Safety and Security

Printing

Building maintenance, repair and improvements
Photocopying/mail service
Telecommunications

ADA/LAN support

Publications Distribution

Human Resources

Organizational Development

Labor Relations

In carrying out the above responsibilities and functions, the Director also serves as senior official
for OMS on administrative and other issues affecting the Financial Management Center and
Contracts Management Division located in Cincinnati. This is a liaison function not a direct line
function.

Safety, Health and Security Staff serves as the primary OMS-Cincinnati focal point for
developing safe and healthy work places, high-performance and environmentally-sound
facilities, sustainable business operations, innovative and responsive customer service and strong
communications, outreach and community relations. The staff is responsible for managing and
improving health, safety, environmental management and sustainability programs; developing
and disseminating communications and outreach materials associated with the health, safety,
environmental management and sustainability initiatives; interacting with outside parties
including Congress, industry, environmental groups, State and local governments, other Federal
agencies and the general public, coordinating responses to Congressional inquiries and staff
briefings; and oversees the Wellness and Fitness Program for EPA-Cincinnati.

Facilities Management and Services Division provides the full spectrum of facility support
services for AWBERC and other satellite facilities located in Cincinnati. Responsibilities
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include overall management and maintenance operations of all EPA-Cincinnati buildings and
facilities, real estate leasing functions and lease administration activities in coordination with
Headquarters, facilities design and engineering support operations, property and supply
management, as well as administrative services such as printing/duplication, mail and office
relocation services, shipping and receiving, janitorial services and space management.

Information Resources Management Division (IRMD) is the EPA-Cincinnati focal point for
information sciences, service, and support. IRMD coordinates and assists Lab/Program
customers in preparing plans to identify ADP services and resources for developing, enhancing,
operating and maintaining automated systems. Responsibilities include computer security
controls for hardware and software, managing the research library, major database access, and
literature searches. IRMD provides telecommunications training and support as well as records
management for all Cincinnati locations. The National Service Center for Environmental
Publications (NSCEP), the Agency’s central repository for Agency forms and publications, is
operated by IRMD.

Human Resources Management Division, Shared Service Center plans and provides a
complete range of human resources transactional services to its customer organizations. For
EPA staff located in the OMS-Cincinnati area, the Division also implements a range of
consultative and related human resources management services for labor/employee relations,
training, reasonable accommodation, diversity and outreach. The Division coordinates
extensively with top program and Agency officials to ensure integration of these services into a
comprehensive, efficient and effective human resources management program. The Division is
subdivided into three branches.

Operations Branch A — The Branch provides transactional support for recruitment,
staffing, classification, restructuring, awards, in-processing and personnel records for
customers in the Program Offices.

Operations Branch B — The Branch provides transactional support for recruitment,
staffing, classification, restructuring, awards, in-processing and personnel records for
customers in the Regional Offices.

Employee Benefits and Management Services Branch - The Branch provides
employee benefits consultation and processing for all serviced customers. The Branch
also provides labor/employee relations consultation and training guidance/processing for
residual customers.
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SEPA
PROPOSED FUNCTIONAL STATEMENT

OFFICE: Office of Human Resources
HEADQUARTERS OFFICE: Office of Mission Support

ORGANIZATION HEAD: Director, Office of Human Resources
REPORTS TO: Deputy Assistant Administrator of Administration and Resources Management

FUNCTIONS: IMMEDIATE OFFICE OF HUMAN RESOURCES. The Director and
Deputy Director manage the operations and performance of the Office of Human Resources for
the following functions:
e Provides agencywide direction and leadership in carrying out all aspects of the EPA’s
human resources programs.
Provides support to the agency’s Chief Human Capital Officer and agencywide leadership
in implementing strategic human capital initiatives and programming in support of the
agency’s mission, priorities, and strategic plan.
Provides oversight to the agency’s human resources management function at the enterprise
level, managing accountability systems to ensure compliance with statutory and regulatory
requirements.
Provides a skilled OHR organization that coordinates within its own boundaries and works
collaboratively with other agency program and regional offices, shared service centers, and
agencywide leadership to effectively and efficiently meet OHR’s mission critical functions.
Performs internal OHR budget planning, formulation and execution, including:
o Execution of the travel budget and approval oversight and
o Financial management.
Performs management and administrative support services, including:
o Audit liaison with OMS’s Office of Resources and Business Operations, including, as
applicable, the Office of the Inspector General, the Government Accountability
Office, and the Office of Management and Budget;
Acquisition and procurement oversight and support other than for information
technology systems;
Continuity of operations planning;
Full-time employment and personnel compensation, and benefits utilization;
Management reporting;
Privacy Act response coordination, tracking, and oversight;
Telecommunications and space planning as needed;
Coordination, preparation of submissions, and oversight of workplans/action items
related to the Federal Managers Financial Management and Integrity Act;
Time and Attendance/PeoplePlus;
Property accountability;
Records management coordination.
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DIVISION: HRI Systems Management Staff
OFFICE: Office of Human Resources
HEADQUARTERS OFFICE: Office of Mission Support

ORGANIZATION HEAD: Director, HRI Systems Management Staff
REPORTS TO: Director, Office of Human Resources

FUNCTIONS: HRI SYSTEMS MANAGEMENT STAFF. The HRI Systems Management
Staff provides national leadership in conceptualizing and developing strategic information
systems to support effective and efficient management of human resources processes,
procedures, and transactions at the agency. The HRISMS Director serves as the principal advisor
to the OHR Director, Deputy Director and the agencywide leadership on all major human
resources technology systems. HRISMS works collaboratively with other agency offices
involved in IT development and provides input to agency human resources information and
payroll systems technology. HRISMS is responsible for the following functions:

Provides national leadership in the deployment, implementation, management and

maintenance of HR management systems.

Manages the OHR responsibility areas related to the agency’s personnel and payroll

system.

Provides support and training to the HR shared service center related to HR and payroll

information systems.

Provides OHR systems budget formulation and contract oversight.

Serves as liaison with payroll provider to review and correct transactional data issues and

to resolve systemic payroll information issues.

Oversees employee self-service systems.

Manages electronic Official Personnel File system, training, and security compliance.

Administers the agency’s talent acquisition system (EZhire).

Represents OHR on the OPM HR LoB Multi-Agency Executive Steering Committee.

Provides customer support and assistance for HR IT system issues, difficulties encountered

by the shared service centers, and employee data or pay issues.

Oversees OHR IT security program (system certification and accreditation status).

Provides web support.

Provides application interface support.

Performs configuration management.

Provides reporting support agencywide and for OPM.
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DIVISION: Labor and Employee Relations Division
OFFICE: Office of Human Resources
HEADQUARTERS OFFICE: Office of Mission Support

ORGANIZATION HEAD: Director, Labor and Employee Relations Division
REPORTS TO: Director, Office of Human Resources

FUNCTIONS: LABOR AND EMPLOYEE RELATIONS DIVISION. The Labor and
Employee Relations Division is the national program office for enterprise-level labor and
employee relations. The LERD serves as a principal advisor to the OHR Director and Deputy
Director and senior agency leadership on a wide range of labor and employee relations issues,
programs, statutory and regulatory requirements and in the analysis of case law and complex
labor relations matters. The division develops strategies for the agency on national labor and
employee relations issues, coordinating with regional and program staff, particularly
organizational labor and employee relations liaison officers as required. LERD is responsible for
developing policy, directives, and guidance related to labor and employee relations matters and
for providing advice, guidance, and assistance to field LERD offices. LERD, in its national
program management role, works with regional representatives to develop and build community
relations/activities designed to promote consistency and greater capacity across the
labor/employee relations function at the agency, including facilitating, administering and/or
negotiating national and headquarters labor agreements. LERD is responsible for the following
functions:
e Performs national-level oversight and support to national and local labor relations
functions.
Provides technical advice and assistance to headquarters management on labor relations
matters, including negotiability issues, contract negotiations, agreement implementation,
reorganizations, Freedom of Information Act requests, information requests under Section
7114 of the Federal Labor Relations Statute, grievances, Unfair Labor Practice charges,
and other labor relations issues that arise.
Coordinates National Partnership Council meetings and initiatives, including those of the
related subcommittees, including the Executive Board and the Executive Order
Workgroup.
Acts as the chief negotiator, principal bargaining team members/advisor in national-level
negotiations. Provides guidance to field LERD offices regarding local negotiations.
Represents the agency in arbitrations, develops agency positions on labor issues, monitors
and analyzes national and local-level agreements and coordinates agency head review of
agreements.
Provides national-level oversight and support to national and local employee relations
functions.
Provides technical advice and assistance to headquarters management on employee
relations matters, including performance, conduct and discipline issues.






PROPOSED FUNCTIONAL STATEMENT

Coordinates management inquiries whether conducted by LERD or a contract employee,
including fact-finding investigations in accordance with EPA Order 4711.

Manages the agency’s labor and employee relations information system, and provides
guidance to regional and field LER components with respect to data entry, information
management of the system, and production of reports.






PROPOSED FUNCTIONAL STATEMENT

DIVISION: Policy, Planning and Training Division
OFFICE: Office of Human Resources
HEADQUARTERS OFFICE: Office of Mission Support

ORGANIZATION HEAD: Director, Policy, Planning and Training Division
REPORTS TO: Director, Office of Human Resources

FUNCTIONS: POLICY, PLANNING AND TRAINING DIVISION. The Policy, Planning
and Training Division is tasked with strategic management of the agency’s human resources and
the accountability systems applicable to a wide range of human resources processes, programs
and policies and the role for agencywide training. The PPTD Director serves as a principal
advisor to the OHR Director, Deputy Director and the agencywide leadership on all major
human resources policy, accountability, training and workforce program matters. The PPTD
Director is supported by a Deputy Director who exercises supervisory authority over division’s
immediate office staff. The PPTD is further subdivided into three branches, with the branch
chiefs reporting to the PPTD Director. The PPTD plans, develops, evaluates and monitors
agencywide human resources strategies, including workforce and succession planning,
accountability and assessment activities, surveys, external audits, policy and training
development, general schedule and senior executive service employee training, and other
agencywide human resources initiatives. The PPTD works cooperatively with other OHR
divisions to provide data and the analytical support required to assess the statutory and regulatory
compliance of the agency’s HR shared service centers.

The PPTD also provides management and administrative support and research and consultative
support for the agency’s Executive Resource Board and the Performance Review Board;
coordinates with the agency’s White House liaison and OPM on issues related to the agency’s
political appointees, particularly in the on-boarding process for these appointees; and consults
with and represents the agency to the Office of Management and Budget and the Office of
Personnel Management in the implementation of federal sector policy on pay, performance,
compensation, biennial allocation and management of the Senior Executive Service, Senior
Leader and Scientific and Professional employees and political appointees.
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BRANCH: Policy and Accountability Branch

DIVISION: Policy, Planning and Training Division
OFFICE: Office of Human Resources
HEADQUARTERS OFFICE: Office of Mission Support

ORGANIZATION HEAD: Chief, Policy and Accountability Branch
REPORTS TO: Director, Policy, Planning and Training Division

FUNCTIONS: POLICY AND ACCOUNTABILITY BRANCH
e Provides agencywide leadership, advice, and guidance in the development, issuance,

communications, and training for the following human resources policies:

work-life programs;

performance management for general schedule employees;

staffing, recruitment, and hiring;

awards and recognition;

position management and classification;

pay and compensation;

- recruitment, retention, and relocation and

- student loan repayment issues.
Conducts research of best practices and benchmarking of other federal, state, local agencies
and private staff on policy issues as needed.
Conducts agencywide collaboration efforts regarding SES policy.
Manages all aspects of the Presidential Ranks Awards program.
Develops and manages the agency’s human resources accountability program, including
the evaluation of human resources service centers, programs, processes, and activities to
ensure statutory and regulatory compliance.
Provides direct support to the program management officers, regional human resources
officers and shared service centers staff as needed.
Manages the agency’s Voluntary Early Retirement Authority and Voluntary Separation
Incentive Programs.
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BRANCH: Workforce Planning Branch

DIVISION: Policy, Planning and Training Division
OFFICE: Office of Human Resources
HEADQUARTERS OFFICE: Office of Mission Support

ORGANIZATION HEAD: Chief, Workforce Planning Branch
REPORTS TO: Director, Policy, Planning and Training Division

FUNCTIONS: WORKFORCE PLANNING BRANCH
Develops and publishes the agency’s human resources strategic documents.
Coordinates agency initiatives to ensure that the skills, competencies and capabilities
needed by the agency’s workforce are planned and integrated to achieve the long-term
environmental goals of the agency.
Extracts workforce data from the agency’s information systems and performs data analyses
on the agency’s workforce (including demographic analyses and workforce trends).
Manages agencywide survey programs, including OPM’s annual Employee Viewpoint
Survey, EPA New Hire Survey, and the EPA Exit Survey. Performs data analysis on
survey results and prepares action plans, briefings, and other related materials for use by
senior leaders and HR staffs.
Performs short and long-term management and historical studies, providing analytical
support and advice as needed to a variety of management and organizational initiatives.
Serves as a liaison with the agency’s Human Resources Council, and coordinates HRC
meetings and information exchange.
Manages the agency’s reorganizations process.
Performs management and administrative support services supporting the agency’s
directives clearance review process (delegations, EPA orders and manuals).
Manages the agency’s reporting program, including the HR Stat Program, to the Office of
Personnel Management, Office of Management and Budget, and Congress as required.
Supports agency programming in the areas of workforce analysis, talent management, and
regularly scheduled reports to the Office of Personnel Management.
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BRANCH: Training Branch

DIVISION: Policy, Planning and Training Division
OFFICE: Office of Human Resources
HEADQUARTERS OFFICE: Office of Mission Support

ORGANIZATION HEAD: Chief, Training Branch
REPORTS TO: Director, Policy, Planning and Training Division

FUNCTIONS: TRAINING BRANCH

Develops, manages and delivers the agency’s national workforce development programs
for all staff, including general schedule, training for new supervisors and current and
aspiring members of the senior executive service.

Supports agency workforce planning efforts by recommending and implementing training
strategies and solutions for workforce and succession planning.

Approves agency training requests and serves as procurement agent for training as
appropriate.

Maintains liaison and provides guidance to the human resource community and senior
management on employee development issues.

Develops and administers national training materials and strategies to support major
programs such as implementation of a new performance management program, etc.
Manages development and training of current and aspiring members of the SES.

Provides substantive input to agency training policy.

Manages the agency’s learning management system.

Provides agencywide guidance for conducting training needs assessments and analysis of
results.

Manages the agency’s mandatory training program.
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DIVISION: Diversity, Recruitment and Employee Services Division
OFFICE: Office of Human Resources
HEADQUARTERS OFFICE: Office of Mission Support

ORGANIZATION HEAD: Director, Diversity, Recruitment and Employee Services Division
REPORTS TO: Deputy Director, Office of Human Resources

FUNCTIONS: DIVERSITY, RECRUITMENT AND EMPLOYEE SERVICES DIVISION
The Diversity, Recruitment and Employee Services Division serves as the principal staff
overseeing all major human resources matters related to the agency's nationwide recruitment and
diversity and inclusion efforts and employee benefits and services policies and operations.

The division is divided into two branch, with the staff office employees and the branch chiefs
reporting to the DRESD Director.
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BRANCH: Diversity and Recruitment Branch

DIVISION: Diversity, Recruitment and Employee Services Division
OFFICE: Office of Human Resources

HEADQUARTERS OFFICE: Office of Mission Support

ORGANIZATION HEAD: Director, Office of Human Resources
REPORTS TO: Director, Diversity, Recruitment and Employee Services Division

FUNCTIONS: DIVERSITY AND RECRUITMENT BRANCH
e Develops and institutionalizes an agencywide strategic recruitment and outreach strategy,
including:

o Branding and marketing.

o Developing strategic partnership with colleges, universities, professional associations,
and other relevant entities.

o Promoting workforce diversity through White House and other initiatives.

o Supporting students’ participation in career opportunities in the agency through paid
and unpaid internships. Manages the agency's Veterans Employment Program,
including: Annually developing a Disabled Veterans Affirmative Action Program
Plan and Accomplishments Report for the EPA and timely submitting the documents
to the Office of Personnel Management.

o Providing guidance and instructions to program and regional offices.

Supports the Office of Civil Rights in implementing hiring initiatives and recruitment
programs for persons with disabilities; including,

o Supporting the drafting and implementation of the Agency’s Affirmative Action Plan
for the Recruitment, Hiring, Advancement, and Retention of Persons with
Disabilities.

Implementing campaigns to resurvey the workforce.
Serving as the Agency’s alternate Selective Placement Program Coordinator to
provide guidance and information to applicants regarding hiring authorities for
persons with disabilities.
Creates and disseminates the Federal Equal Opportunity and Recruitment Program Report
to OPM.
Manages the Sign Language Interpreter and Captioning Programs for EPA headquarters
employees, applicants, and members of the public participating in events sponsored by
EPA Headquarters.
Manages the Intergovernmental Personnel Act Mobility Program.
Coordinates agency activities to enhance workplace diversity and inclusion, including:

o Creating and directing the implementation of the EPA's Diversity and Inclusion
Strategic Plan and other diversity and inclusion requirements prescribed by executive
order or policy.
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Ensuring the timely completion of an Annual Implementation Plan to track the
completion of the actions identified in the DISP.

Managing the agency's Diversity and Inclusion Advisory Committee, which serves as
a subcommittee of the agency's National Human Resources Council.

Supporting the provision of appropriate diversity and inclusion training to the EPA
workforce.

Communicating and coordinating inclusive diversity events and supporting Special
Emphasis Program Managers and Advisory Council Chairpersons.

Creates and disseminates quarterly and annual Diversity Dashboard reports on the agency's
demographic composition and profile. Briefs Program Offices and Regions on their
individual profiles and supports stakeholders’ development of process and procedures to
address concerns identified in the reports.

Manages the agency's Minority Serving Institutions Program, including:

o

o

o

Issuing guidance to ensure compliance with the governing White House Initiatives
requirements.

Collecting quarterly and annual MSI and non-MSI expenditure data from Program
and Regional offices.

Preparing consolidated senior leadership MSI quarterly reports, and the annual
Department of Education MSI Planned Activities and Accomplishments as required
under the White House Initiatives.

Maintaining a network of agency MSI coordinators for communication, collaboration
and oversight of agency MSI activities.

Building and strengthening on-going relationships with MSI by coordinating and
supporting outreach strategies to recruit applicants from a broad spectrum of potential
sources.

Manages the agency's Pathways programs, including:

o

o

Fulfilling duties as the Pathways Program Officer outlined by OPM and agency
policies and procedures.

Fulfilling duties as the Presidential Management Fellow Program Coordinator
outlined by OPM and agency policies and procedures.
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BRANCH: Employee Services Branch

DIVISION: Diversity, Recruitment and Employee Services Division
OFFICE: Office of Human Resources

HEADQUARTERS OFFICE: Office of Mission Support

ORGANIZATION HEAD: Chief, Employee Services Branch
REPORTS TO: Director, Diversity, Recruitment and Employee Services Division

FUNCTIONS: EMPLOYEE SERVICES BRANCH
e Conducts new employee onboarding for EPA headquarters employees.
e Manages the workers’ compensation program for the EPA; including,

o Assisting all employees and supervisors with timely filing all injury compensation
forms.

o Reviewing and conducting quarterly and annual DOL Office of Workers’
Compensation case reconciliation and approving payment of the annual invoice from
DOL.

Assessing long term cases for current medical documentation; liaising with DOL and
appropriate agency points of contacts to determine which employees can return to
work and identifying positions for them.
Supporting local workers® compensation coordinators by providing them with access
to OWCP systems (eComp and AQS): re-setting passwords; providing them with
guidance, and support in resolving and addressing complex issues.

e Manages unemployment compensation claims for the agency; including,

o Coordinating with Program Offices and Regions to collect information and
documents to provide to the agency’s vendor to support the vendor’s response to
unemployment claims and appeals;

o Ensuring that the agency timely reimburses the U.S. Department of Labor for charges
for agency unemployment claims.

o Ensuring that the vendor timely reconciles DOL charges and reimburses the agency
as appropriate.

e Manages the agency’s national leave programs; including:

o Accurately processing leave bank, leave transfer, and emergency leave transfer
applications in the HR Information System and timely close the cases the HR
Information System when the emergency has ended.

Functioning as liaison between the employee and the agency’s payroll provider
and/or OCFO to respond and resolve employee inquiries regarding their leave bank,
leave transfer and ELTP time card reporting, usage, and accruals.
Training and provide guidance to Regional Leave Bank Coordinators on policy and
procedures for administering the leave bank, leave transfer, and emergency leave
transfer programs.

e Manages the Employee Assistance Program contract for the agency.
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e Manages the Drug Free Workplace Program for the EPA; including, ensuring that
random testing is conducted at least annually.

Oversees employee benefits and services:

o Providing advice, consultation and policy oversight to shares service centers on the
full range of benefits, retirement, and workplace issues and serves as the agency’s
liaison to OPM on these matters.

Processing all Phased Retirement Applications for the agency.

Serving as the Administrator and the Contractor Officers’ Representative providing
access to the Federal Retirement Benefits Retirement Calculator and overseeing
contractual requirements.

Serving as the Administrator for eOPF and providing guidance and support to
employees and the Shared Service Centers regarding ¢OPF.

Coordinates briefing and educational sessions on various benefits and worklife
services and manages access to vendors, health benefits carriers, and non-profit
organizations and Federal agencies that provide benefits and worklife trainings and
education.

o Disseminates agency-wide retirement/benefits policy changes/updates and website
updates.

e Manages the agency’s awards program; including:

o Serving as liaison to the agency's National Honor Awards board and managing the
agency's annual National Honor Awards process.

o Managing the agency’s Distinguished Career Service Award Program.

o Soliciting nominations for external awards programs (e.g. Samuel J. Heyman Service
to America Medals and the Arthur S. Flemming Awards) as requested.

e Manages the agency’s Child Care Subsidy Program; including, providing guidance and
information to employees regarding the program and overseeing contractual requirements
associated with the program.

Manages the Workplace Solutions Program for EPA headquarters; including:

o Coordinating Alternative Dispute Resolution counseling and the related services, with
employees, supervisors, and managers and organizations.

o Providing counseling, assessments and conflict resolution services to employees,
supervisors, managers and organizations

Manages the Preventing Domestic Violence/Preventing Violence in the Workplace

Programs by responding to employee questions regarding the policy and process and

sitting on Threat Assessment Teams as required in conjunction with LER, OIG, OGC

representatives.
Supports the agency’s Anti-Harassment Program by responding to employee questions regarding
the policy, process and participation on EPA’s Threat Assessment Teams as required in
conjunction with LER, OIG, OGC representatives.
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OFFICE: Office of Administration and Resources Management - RTP

HEADQUARTERS OR REGIONAL OFFICE: Office of Mission Support

ORGANIZATION HEAD: Director, Office of Administration and Resources Management-
RTP

REPORTS TO: Deputy Assistant Administrator for Administration and Resources
Management

FUNCTIONS:

The Office of Administration and Resources Management-RTP provides services to all of the
programs and activities at RTP. The major functions of the Office include:

Human resources/personnel services;

Library and other services;

Information resources and telecommunications services;
Environmental management and sustainable development services;
Communications and outreach; and

General administrative services, including

-Safety, health and security,

-Property and supply,

-Facility Operations and Maintenance

In performing the above responsibilities and functions, the Director, also:

o Serves as the point of presence (contact) for the Financial Management Center, Office of
Environmental Information (National Computer Center), and Procurement Operations
Division relative to administrative issues for RTP.

e Is responsible for budgeting and strategic planning for all organizational components of
the Office.

Proposed Functional Statement
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DIVISION: Human Resources Management Division

OFFICE: Office of Administration and Resources Management, RTP

HEADQUARTERS OR REGIONAL OFFICE: Office of Mission Support

ORGANIZATION HEAD: Director for Human Resources Management Division
REPORTS TO: Director, Office of Administration and Resources Management, RTP

FUNCTIONS:

The Human Resources Management Division plans and implements a comprehensive human
resources management program encompassing:
Recruitment

Placement and staffing

Classification

Position management

Organization analysis

Planning and restructuring

Equal employment opportunity

Cultural diversity

Training and career development
Labor-management and employee relations
Incentive awards

Personnel record systems and related functions

Background: In order to carry out the above responsibilities and functions, the Division
coordinates extensively with top program and agency officials in order to ensure the proper
integration of these programs into the total program responsibility for efficient and effective
personnel management.

Shared Service Center Operations Branch 1 is one of two operational branches at the RTP-
SSC, providing classification, recruitment staffing, and processing services to our customers.

SSC Operations Section 1A is one of four operational sections at the RTP-SSC, providing
classification, recruitment staffing, and processing services to our customers.
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SSC Operations Section 1B is one of four operational sections at the RTP-SSC, providing
classification, recruitment staffing, and processing services to our customers. This Section is also
responsible for performing the following:
e  Collaborates with management officials, OHR offices, headquarters program offices, and
the regions regarding staffing.
Provides consultation and management support to SES/SL/ST staff and political appointees
on retirement and all aspects of the federal benefits programs.
Conducts SES recruitments, staffing and on-boarding activities.
Monitors and tracks SES/SL/ST slot allocations and engages OPM and others as
appropriate in biennial and out of cycle allocation requests.
Manages all aspects of notification to the GAO, Congress and others in accordance with the
Vacancy Reform Act.
Manages appropriate communication and distribution of all executive staffing and political
workforce reporting data agencywide.
Manages all aspects of the SES Mobility Programs.

Shared Service Center Operations Branch 2 is one of two operational branches at the RTP-
SSC, providing classification, recruitment staffing, and processing services to our customers.

SSC Operations Section 2A is one of four operational sections at the RTP-SSC, providing
classification, recruitment staffing, and processing services to our customers.

SSC Operations Section 2B is one of four operational sections at the RTP-SSC, providing
classification, recruitment staffing, and processing services to our customers.

Employee and Management Services Branch provides employee and management services to
their assigned customers, including: policy guidance and training on labor and employee
relations, performance management, reasonable accommodation, workers’ compensation and
leave donations, benefits and retirement services,

Employee Services Section provides comprehensive benefits and retirement services to all the
customers that comprise RTP-Shared Service Center. The section is also responsible for
supporting employees on the RTP campus by managing training requests and conducting
orientation for all RTP campus employees.

Management Services Section provides policy guidance and training on labor and employee
relations, performance management, reasonable accommodation, workers’ compensation and
leave donations to the following customers: OMS-RTP, OAQPS, OCSPP nationally, OMS-NCC,
ORD nationally with the exception of ORD Cincinnati and Ada, OK, OCFO-RTP and OAM-
RTPPOD.
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DIVISION: Facilities Management and Support Division
OFFICE: Office of Administration and Resources Management — RTP

HEADQUARTERS OR REGIONAL OFFICE: Office of Mission Support

ORGANIZATION HEAD: Director for Facilities Management and Support Division
REPORTS TO: Office Director, Office of Administration and Resources Management, RTP

FUNCTIONS:
The Facilities Management and Support Division provides general administrative support
services for all EPA organizations located in the Research Triangle Park area. These
services include:

Security

Supply management

Real and real property management

Office mail

Transportation

Managing and improving health, safety, environmental management and sustainability
programs.

Improving energy conservation and efficiency at existing EPA-RTP facilities.

Managing sustainable facilities design, construction, operations and procurements,
including major development projects for the EPA-RTP campus.

Guiding ecologically-sound campus environmental development and implementing
specific programs as appropriate.

Managing the indoor environment of the campus, including indoor air quality, sanitation,
safe drinking water, daylighting and other elements of the interior building environments.
Building relationships among EPA’s green building, pollution prevention, sustainable
business, and sustainable development programs and outside parties in business and
government.

Supporting research and demonstration projects of sustainable technologies.

Developing strategic plans for a coordinated EPA-RTP Environmental Management
System (EMS) which incorporates OMS, ORD, OAR, and other EPA-RTP offices.
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Ensuring environmental compliance with environmental management systems guidelines
as set forth by the International Organization for Standardization (ISO 14001), the federal
government and other authorities.

Supporting the research for better practices that affect facility construction, resource use,
and operation and developing sustainable facilities “Best Practices” guidance as needed.
Developing and disseminating communications and outreach materials associated with
health, safety, environmental management and sustainability initiatives.

Supporting recycling, waste prevention, and environmentally preferred product purchases
in facility-related areas.

Overseeing the Wellness and Fitness Program for EPA-RTP.

In order to carry out the above responsibilities and functions, the Division:

Provides expertise and insight in the development of Agencywide policy and procedures
relating to administrative support activities.

Provides office services to operating programs as appropriate.

Provides facilities management, modifications, preventive maintenance, new
construction, space utilization, and security programs.

Coordinates extensively with top program and Agency officials in order to ensure the
proper integration of provided services into the total program responsibility for efficient
and effective administrative support.
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DIVISION: Information Resources Management Division
OFFICE: Office of Administration and Resources Management, RTP

HEADQUARTERS OR REGIONAL OFFICE: Office of Mission Support

ORGANIZATION HEAD: Director, Information Resources Management Division

REPORTS TO: Director, Office of Administration and Resources Management, Research
Triangle Park

FUNCTIONS:
The Immediate Office performs the following functions:

Develops strategic objectives for IRMD and sets priorities for the delivery of information
technology services to the IRMD user community.

Monitors, oversees and approves all administrative services, including budget planning, staffing,
contracting, and procurement.

Provides management oversight, guidance and leadership for two subordinate IT branches;
provides advice and counsel to branch chiefs related to technical and administrative matters.
Establishes guidelines and performance expectations for the organization and ensures relevant
performance standards are incorporated into employee performance plans.

Advises the OMS-RTP Office Director on IT-related issues and initiatives.

Represents IRMD when meeting with local, regional and headquarters customers; ensures that
quality computing services are rendered.

Serves as a liaison with other Agency IT managers; promotes collaboration and communication.
Disseminates information to customers about IRMD services and presents briefings and
recommendations concerning short-range and long-range computing objectives to senior
management.

Researches cost-saving alternatives to existing service delivery methods to save personnel costs
and fiscal resources.

Reviews organizational and functional assignments to assess effectiveness in meeting program
goals and objectives and in satisfying the needs of customers; recommend changes or
improvements as required.






The Support Services Branch performs the following functions:

Campus and Agency-wide application development services that include system design,
development, application server administration, application integration, database administration
and maintenance.

Design, development, preparation and delivery of high-resolution color designs, graphics file
conversions, and event marketing packages for the RTP campus.

Management and tracking of EPA-RTP records stored at the National Archives and Records
Administration (long term) and at the NARA-certified facility (near term).

Management and operation of the RTP Library by providing reference, inter-library loan,
literature search, cataloguing, and research assistance, as well as managing the Agency's Online
Library System (OLS), a public facing data retrieval system.

Installation, configuration, maintenance and support of OMS-RTP's non-EZTech customer
desktops, printers and peripherals.

Continuity of Operations Planning services for the RTP campus which includes activation of the
alternate work site and management of the campus-wide emergency communications system.
Management and maintenance of all EPA-RTP building management servers and networks that
support the management of facilities work orders, service calls, preventative maintenance
activities, energy management and solar usage.

Management, maintenance and support of facilities application servers which provide tracking
capabilities for visitor access, warehouse activities, parking, carpool/vanpool subscriptions,
furniture inventory, and local property procedures.

The Infrastructure Operations Branch performs the following functions:

Management, maintenance and support the EPA-RTP campus telecommunications infrastructure
in its entirety to include VolP, data networks, and neutral host.

Management, administration, configuration and maintenance of the local area network, storage
area networks, Active Directory accounts, application and file-and-print servers, server backup
and data restoration, storage management, network printing, server patching, and virus pattern
updates (both server and non-EZTech desktops).

Information Security Systems Officer (ISSO) support for all components included in the OMS-
RTP LAN General Support System (GSS).

Management of the RTP Print Office to include management, coordination and tracking of all
campus print jobs, ensuring GAO compliance.

Management and maintenance of all EPA-RTP building management servers and networks that
support the management of facilities work orders, service calls, preventative maintenance
activities, energy management and solar usage.

Management, maintenance and support of facilities application servers which provide tracking
capabilities for visitor access, warehouse activities, parking, carpool/vanpool subscriptions,
furniture inventory, and local property procedures.






Administration, management and support of over 40 customer-owned servers whose
applications provide financial, human resources, property, and security services.
Management of all facilities controls systems that provide HVAC, electrical, water and health
and safety utilities for the RTP campus.
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DIVISION: Immediate Office (I0)
OFFICE: Office of Acquisition Solutions (OAS)
HEADQUARTERS OR REGIONAL OFFICE: Office of Mission Support (OMS)

ORGANIZATION HEAD: Director, Office of Acquisition Solutions

REPORTS TO: Deputy Assistant Administrator, Administration and Resources Management

FUNCTIONS:

OAS performs the following functions:

Manages the policies, procedures, operations and support of the agency's procurement
and contracts management program, from contract planning through closeout;

Director serves as the Senior Procurement Executive (SPE) for the agency and oversees
the Policy, Training and Oversight Division (PTOD)

Director oversees the Category Management Branch which provides research, analysis,
and supports award of contract vehicles that leverage the Agency's and the entire federal
government's buying power to reduce acquisition administrative costs and develop long-
term, mutually beneficial partnerships with best-in-class providers of products and
services, and provides acquisition subject matter expertise, as requested

Director oversees the Acquisition Human Capital Management function including the
Acquisition Human Capital Manager who develops and implements the Agency’s
Acquisition Human Capital Plan, and manages OAS procurement knowledge through
collecting, monitoring, evaluating and organizing information relevant to the planning for
and execution of a federal procurement function

Deputy Director oversees all operational Acquisition Divisions within OAS (Cincinnati
Acquisition Division (CAD), Information Technology Acquisition Division (ITAD), and
Headquarters Acquisition Division (HQAD), which are responsible for awarding and
administering all procurement contracts handled by OAS.

Deputy Director oversees the IT Systems Services Branch (ITSSB). ITSSB manages and
supports all procurement related applications, projects, systems and various technology
solutions for OAS, supporting OAS headquarters staff through desktop, local area
network, applications and web support, as well as maintaining and supporting the
agency's acquisition systems nationwide. ITSSB is also Is responsible for managing
office system hardware and software including the Local Area Network (LAN);
managing operational modules of the EPA Acquisition System (EAS); preparing short-
and long-term IT plans; and coordinating IT-related training
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e Deputy Director also acts in the role of the EPA Head of Contracting Activity (HCA), an
authority delegated by the SPE, with overall responsibility for managing the contracting
authority at EPA, such as selecting, appointing, and terminating appointments of
Contracting Officers and ensuring that contract management systems, awards, and
administration of contracts are in accordance with laws, regulations, and federal and EPA
policies.

Manages activities associated with account management and other related functions;

e Works to ensure efficient acquisition processes and outcomes, as well as to plan for long-
term trends and shifts in EPA acquisition workload;

o Creates and manages the OAS budget, manages OAS activities, and performs special
projects;

e Plans, organizes, and directs strategic plans and programs and related procurement
support functions for the agency's acquisition program;

e Oversees Competition Advocate activities, including review of acquisition plans and
justification for other than full and open competition, review and coordination of protest
files, and liaison role to the Office of Small and Disadvantaged Business Utilization;

e Oversees budget, IO administrative support, compliance and enabling functions, such as
policy, audit, oversight, contract management, and competition advocacy for all of OAS.
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DIVISION: Policy, Training, and Oversight Division
OFFICE: Office of Acquisition Solutions (OAS)
HEADQUARTERS OR REGIONAL OFFICE: Office of Mission Support (OMS)

ORGANIZATION HEAD: Policy, Training, and Oversight Division Director, Office of
Acquisition Solutions

REPORTS TO: Director, Office of Acquisition Solutions

FUNCTIONS:

The Policy, Training and Oversight Division is responsible for developing, planning, organizing,
and implementing policy and training; performing oversight, auditing and financial analysis; and
other related procurement support functions for the Agency’s acquisition program. This is
accomplished by three branches within the division:

e Policy and Training Branch

Issues and/or interprets Federal and Agency acquisition regulations and directives,
(e.g., green procurement issues/initiatives, recommended deviations to procurement
regulations)
Distributes policy for EPA Orders and for OAS’s guidance such as the Environmental
Protection Agency Acquisition Regulation (EPAAR) and EPA Acquisition Guide
Develops, coordinates, and issues flash notices and interim policy notices (IPN)
Serves on EPA, Inter-Agency, and OMB working groups; represents EPA as a voting
member of the Civilian Agency Acquisition Council, serves as Agency liaison with
the Federal Acquisition Institute (FAI), conducts Conflict of Interest reviews, chairs
the OAS Policy Acquisition Council; manages and staffs the Policy Help Desk
Develops and implements the OAS strategic plan for the training of the Agency’s
acquisition workforce
Manages the programs for training and certifying all Agency employees participating
in the procurement process, including maintenance of systems for granting warrants
and delegations of procurement authority
Manages contractor support for acquisition training courses, including: Contracting
Officer's Representative (COR) Basic Training Course, COR Refresher Course,
Purchase Card Course, and Contract Administration for Supervisors Course
Researches complex issues with focus on crosscutting activities and makes
recommendations and proposes alternative approaches to either resolve identified
problems, perpetuate best practices or prioritize training needs
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Fmanclal Analysis and Oversight Branch

— Responsible for the review and improvement of contracts, procurement practices,
policies and procedures throughout the Agency

Serves as the Office’s focal point for information on EPA’s acquisition performance
and compliance initiatives, including recommending changes to the EPAAR and
other policies and guidelines

Coordinates and manages OAS’s oversight program as it pertains to acquisition
operations, including review and approval of Quality Assurance Plans (QAPs) across
EPA and collection and sharing of best practices learned from oversight reviews; also
coordinates reviews with A-123 oversight review conducted by OAS/OMS

Provides financial analysis and oversight in the pre- and post-award phases

Reviews and approves indirect cost rates for contractors and State agencies
Administers Agency cost accounting standards matters

Performs Contractor Purchasing System Reviews (CPSR) to determine the adequacy
of contractors' purchasing systems and reviews contractor financial information
Performs contract financial monitoring, quality assessment plan, and simplified
acquisition procedures reviews

Manages OAS's contract audit resolution program and coordinates audit issues and
planning for necessary services with DCAA and EPA's OIG

Management Support Branch

Provides management and oversight for government purchase card program.
Establishes appropriate policy and training requirements and serves as liaison
between cardholders and contracted bank

Manages OAS procurement knowledge and data at EPA by organizing and
maintaining the filing system

Oversees Freedom of Information Act (FOIA) requests for agency records
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DIVISION: Headquarters Acquisition Division (HQAD)
OFFICE: Office of Acquisition Solutions (OAS)
HEADQUARTERS OR REGIONAL OFFICE: Office of Mission Support (OMS)

ORGANIZATION HEAD: HQAD Division Director, Office of Acquisition Solutions
REPORTS TO: Deputy Director, Office of Acquisition Solutions
FUNCTIONS:

The Headquarters AD is responsible for major contracting and purchasing activities aimed
directly at fulfilling the Agency’s mission to protect and safeguard the environment, for all
program offices except OW and ORD, which are supported in a separate Division. Additionally,
this division is responsible for the contracting of lab equipment and supplies, as well as common
professional services. This is accomplished by six branches within HQAD:

e Professional Services and Consolidated Mission Support Branch

— Manages and supports procurement of environmental and technical program
support services where funding office is OA, OMS, OCFO, OGC, OIG, OCSPP,
OECA, and OITA

— Manages and supports procurement of professional services, logistics (e.g.,
relocation, travel, conference support), services considered temporary or
administrative in nature (as opposed to dedicated professional services) and office
supplies that are not related to IT or environmental services

e Office of Air and Radiation (OAR) Branch
— Manages and supports procurement of environmental and technical program
support services for Office of Air and Radiation

e Simplified Acquisitions and Laboratory Supplies Branch
— Manages and supports the procurement of supplies, equipment and services that
fall within the simplified acquisitions threshold where the funding office is OA,
OMS, OCFO, OGC, OIG, OCSPP, OECA, OLEM and OITA
— Manages and supports procurement of equipment, equipment maintenance and
supplies for use in EPA labs

¢ OLEM Emergency Response (ER), Remedial Acquisition Framework (RAF), and
Laboratory Analysis Branch
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— Responsible for placing and managing contracts in support of Superfund’s
emergency response program; laboratory analysis program, including the Contract
Laboratory Program (CLP) contracts, Sample Management Office (SMO)
contract, the Quality Assurance Technical Support (QATS) contract, the
Environmental Services Assistance Team (ESAT) contracts, and the Non-Routine
Analytical Services (NRAS) blanket purchase agreements for asbestos, air
sampling, and dioxin testing; and the placement and administration of national
master contracts for regional (RAF). In addition, this Branch supports the regional
contracting offices with their local Superfund contracting support.

e OLEM Mission Support Branch
— Manages and supports procurement of environmental and technical program
support services for Office of Land and Emergency Management.

e Pre Award Support Branch
— Manages and supports the pre-award phase of procurements above the simplified
acquisition threshold in support of all HQAD Branches.
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DIVISION: Information Technology Acquisition Division (ITAD)
OFFICE: Office of Acquisition Solutions (OAS)
HEADQUARTERS OR REGIONAL OFFICE: Office of Mission Support (OMS)

ORGANIZATION HEAD: [TAD Division Director, Office of Acquisition Solutions
REPORTS TO: Deputy Director, Office of Acquisition Solutions
FUNCTIONS:

The ITAD is responsible for major information technology related contracting and purchasing
activities in support of the Agency’s mission to protect and safeguard the environment. This is
accomplished by three branches within ITAD:

e IT Infrastructure, Systems, and Services Branch
— Manages and supports contracting for the third party development and
maintenance of systems for EPA
= Includes any hardware and software integrated in these systems, but
collaboration with the Hardware & Telecom and the Software and
Maintenance Services branches is expected
— Manages and supports contracting for end-user and IT infrastructure support
requirements
— Manages and supports the contracting for all other IT services requirements
except telecommunication services

e Software, Maintenance Services, & Telecom Branch
— Manages and supports all standalone procurement of “standard” software (e.g.,
COTS) and telecommunications as well as the associated maintenance / services
these require.

e Hardware & RTP Facilities Branch
— Manages and supports all standalone procurement of hardware as well as all the
associated maintenance / services it requires.
— Manages and supports procurement of facilities-related products and services for
RTP

All IT related purchases to be processed by OAS staff will be directed to ITAD unless IT support
is a small part of a larger program support contract, or the ITAD has established a contract
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vehicle(s) under which authorized individuals can order IT supplies and/or services. Support for
these activities will be directed to the appropriate AD / Branch depending on the “majority”
requirement. EPA-wide procurement of IT products and services addressed by a strategic
sourcing solution would be centrally managed under ITAD.
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DIVISION: Cincinnati Acquisition Division (CAD)
OFFICE: Office of Acquisition Solutions (OAS)
HEADQUARTERS OR REGIONAL OFFICE: Office of Mission Support (OMS)

ORGANIZATION HEAD: CAD Division Director, Office of Acquisition Solutions
REPORTS TO: Deputy Director, Office of Acquisition Solutions
FUNCTIONS:

The Cincinnati AD is responsible for major contracting and purchasing activities aimed directly
at fulfilling the Agency’s mission to protect and safeguard the environment, for Office of Water,
Office of Research and Development. Additionally, this AD acquires for facilities-related
functions outside of RTP. This is accomplished by three branches within CAD:

e Office of Water (OW) Branch
— Manages and supports procurement of environmental and technical program
support services for Office of Water

e Facilities Branch
— Manages and supports procurement of construction (non-Superfund) and other
facilities-related products and services

e Office of Research and Development (ORD) Branch
— Manage and supports procurement of environmental and technical program
support services for Office of Research and Development, including NCEA,
NRMRL, NERL, NCER, NCCT, NHEERL, other ORD teams. This branch
includes Student Services.
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OFFICE: Office of Grants and Debarment

HEADQUARTERS OR REGIONAL OFFICE: Office of Mission Support

ORGANIZATION HEAD: Director, Office of Grants and Debarment

REPORTS TO: Deputy Assistant Administrator for Administration and Resources
Management

FUNCTIONS:

The Office of Grants and Debarment (OGD) is responsible for:

All assistance regulations, policy, and guidance.
All cradle-to-grave grant, loan, cooperative agreement, interagency agreement, and
fellowship administrative management for all EPA Headquarters’ assistance programs.
Develops, operates, enhances, and maintains Agency national grants management
systems, such as the Grants Information and Control Systems (GICS) and the Integrated
Grants Management System (IGMS).
Managing the Agency’s Suspension and Debarment Program:

o Developing, issuing, and implementing regulations and policy directives.

o Issuing notices of suspension and/or debarment.

o Receiving oral and written submissions in favor or opposition to actions.

o Conducting suspension and debarment hearings.

o Issuing written decisions based on the administrative record.
Ensuring EPA’s financial and other resources are protected against threats of waste,
fraud, abuse, mismanagement or poor performance.
Grants Competition Advocate responsibilities:

o National Program Manager for EPA’s Grant Competition Program
Suspending and debarring official responsibilities:

o National program manager for EPA’s Suspension and Debarment Program.

o Developing and promoting overall program objectives, goals, and policies.
Chief Hearing Office responsibilities:

o Serving as the presiding officer at fact-finding hearings.

o Serving as the alternate Suspending and Debarring Official.

Background:
In the performance of the above functions and responsibilities, the Director of OGD has three
support staffs and three divisions, and:

Serves as the National Program Manager for Grants Management.






e Serves as the Agency’s principal representative to other Federal agencies and
departments, especially those with cross cutting government-wide authority such as the
U.S. Office of Management and Budget, on matters relating to assistance.

e Acts as the decision official on administrative appeals taken from a final determination of
the Debarring Official.

The Suspending and Debarring Official, reporting to the Director of OGD:

e Works with the Chief Hearing Officer and the Suspension and Debarment Division
Director to coordinate and develop program policy.

e s the decision official for the ultimate decision to suspend, debar, reinstate Clean Water
Act/Clean Air Act eligibility, grant/deny a petition for reconsideration or settle any
matter within the program’s jurisdiction.

The Chief Hearing Officer, reporting to the Director of OGD:

e Presides at fact-finding hearings, including establishing schedules and procedures,
hearing witnesses, weighing evidence, and preparing and issuing findings of fact on
issues that are material to the Suspending and Debarring Official’s decision and
genuinely in dispute.

e Serves as the Alternate Suspending and Debarring Official and acts on behalf of the
Suspending and Debarring Official when the Official is unable to act personally.

e Assists the Suspending and Debarring Official in performing policy-related
responsibilities.

The Grants Competition Advocate, reporting to the Director of OGD:

e Oversees the implementation of EPA Order 5700.5, “Policy for Competition in
Assistance Agreements.”

e Interfaces with Headquarters and Regional Offices to provide guidance on the
requirements of the Grant Competition Order, including guidance on exemptions, grant
solicitation, and procedures for the review, evaluation and approval of applications.

e Conducts effectiveness reviews of EPA’s grant competition program.

RESOURCE MANAGEMENT STAFF - The Resource Management Staff (RMS) performs

the following functions:
¢ Provides budget formulation, justification and execution.

Provides ADP support, guidance, coordination to the Office.

Manages the Federal Managers' Financial Integrity Act (FMFIA) program.

Assists Divisions in Contract Development and Management.

Manages Office human resource activities.

Provides standardized and ad hoc grants management reports.

Develops, operates, enhances and maintains Agency national grants management

systems, such as the Grants Information and Control Systems (GICS) and the Integrated

Grants Management System (IGMS).

e Assists-in maintaining Regional and Headquailers Automated Grants Data and the
Interagency Agreement Management system software.

e Coordinates with Federal Agencies on government-wide initiatives to improve assistance
management such as the Grants Executive Board.

e Coordinates the implementation of EPA 's Grants Management Plan.






Coordinates office activities related to facilities and records management, responding to
Freedom of Information Act requests, and information collection requests.

GRANTS AND INTERAGENCY AGREEMENT (IAG) MANAGEMENT DIVISION -
The Grants and IAG Management Division (GIMD) is responsible for reviewing, awarding, and

managing Headquarters-administered assistance, including grants, cooperative agreements,
fellowships and interagency agreements. There are three branches in this division, two grants
management branches (A & B) and a Fellowship, JAG, & SEEs Branch.

GRANTS MANAGEMENT BRANCH A - The Grants Management Branch A performs the
following functions:

Develops and implements appropriate operational procedures for review, award, and
management of assigned Headquarters assistance agreements (excluding Senior
Environmental Employee Program cooperative agreements).

Awards assigned Headquarters assistance agreements.

Performs cradle to grave management of assigned Headquarters assistance agreements.
Has the principal responsibility for assuring proper legal and administrative management
from pre-application through closeout.

Is the Audit Resolution Official for assigned Headquarters assistance agreements.
Maintains official administrative file for assigned Headquarters assistance agreements.
Assists in delivery of grants specialist and project officer training for program offices.

GRANTS MANAGEMENT BRANCH B - The Grants Management Branch B performs the
following functions:

Develops and implements appropriate operational procedures for review, award, and
management of assigned Headquarters assistance agreements (excluding Senior
Environmental Employment program cooperative agreements).

Awards assigned Headquarters assistance agreements.

Performs cradle to grave management of assigned Headquarters assistance agreements.
Has the principal responsibility for assuring proper legal and administrative management
from pre-application through closeout.

Is the Audit Resolution Official for assigned Headquarters assistance agreements.
Maintains official administrative file for assigned headquarters assistance agreements.
Assists in delivery of grants specialist and project officer training for program offices.

FELLOWSHIP, IAG, AND SEE BRANCH - The Fellowship, IAG, and SEE Branch

performs the following functions:

Develops and implements appropriate operational procedures for review, award, and
management of Headquarters IAGs, Senior Environmental Employment (SEE) Program
cooperative agreements and fellowships.

Awards Headquarters IAGs, SEE Program cooperative agreements and Fellowships.
Performs cradle to grave management of Headquarters IAGs, SEE program cooperative
agreements and fellowships.

Has the principal responsibility for assuring proper legal and administrative management
from pre-application through closeout.





Is the Audit Resolution Official for Headquarters IAGs, SEE Program cooperative
agreements and fellowships.

Maintains the official administrative file for Headquarters IAGs, SEE Program
cooperative agreements and fellowships.

Assists in the delivery of IAG training for program offices.

Coordinates and processes IAG determinations and findings with the Office of
Acquisition Management.

NATIONAL POLICY, TRAINING AND COMPLIANCE DIVISION - The National Policy,
Training and Compliance Division (NPTCD) is responsible for:

Developing, issuing, and interpreting policy, guidance and regulation related to the
administrative management of assistance programs (including grants, cooperative
agreements, loans, and interagency agreements).

Developing assistance agreement/JAG training for Agency personnel and recipients.
Developing/reviewing legislative initiatives affecting EPA assistance programs.

Serving on interagency grants policy committees.

Conducting cross-Agency reviews to assess EPA compliance with assistance policies and
procedures.

Conducting/coordinating pre-award and post-award reviews of recipient organizations to
evaluate administrative capability and compliance with agreement terms and conditions.

SUSPENSION AND DEBARMENT DIVISION - The Suspension and Debarment Division

(SDD) perfom1s the following functions:

Investigation and case development for all EPA suspension and debarment activity.
Coordinates with other Federal agencies and departments specific cases.

Acts as the government’s advocate for all suspension/debarment actions.

Negotiates-and recommends-compliance'{settlement) agreements to the Debarring
Official in matters regarding the eligibility of contractors, assistance, loans, and other
benefit recipients under the Agency's suspension and debarment program.

Serves on government-wide and interagency committees to study complex management
problems associated with the Federal debarment program and proposes solutions through
Executive Order or other appropriate authority.

Accepts, investigates, and tracks all complaints and other referrals concerning program
abuses and events potentially threatening EPA's programs and takes action to protect the
Agency, including recommending settlements and taking legal actions where appropriate.
Prepares, coordinates, and presents Agency actions and recommendations to the
Debarring Official concerning statutory debarment pursuant to the Clean Air Act, Clean
Water Act and other environmental statutes administered by EPA.






PROPOSED FUNCTIONAL STATEMENT

wEPA
OFFICE OF ENTERPRISE INFORMATION PROGRAMS (OEIP)

OEIP ensures the proper use, release, and management of Agency information resources by
leading the development, implementation and coordination of Agency-wide programs such as
regarding the Freedom of Information Act (FOIA), the Paperwork Reduction Act (PRA),
dockets, records management, information quality and Section 508 of the Rehabilitation Act.
The Office also manages the Agency’s eDiscovery Program, and the EPA Quality Program,
leads EPA’s National Library Network, and manages Federal initiatives related to the proper use
and release of content such as Federal eRulemaking and FOIAonline Programs.

Immediate Office (10)
ORGANIZATIONAL HEAD: Office Director, OEIP

REPORTS TO: Deputy Assistant Administrator for Environmental Information,
OMS

FUNCTIONS: The Immediate Office provides general coordination for OEIP functions.
The IO works with the Senior Leadership Team to establish OMS priorities and plan
resource allocations. In addition, the IO is responsible for planning and executing
budgetary and human resources support for the Office in coordination with ORBO as
well as strategic and tactical planning. Functions of the IO include:

o Ensures that significant Office initiatives and programs are coordinated with
related activities and functions throughout the Agency and OMS.
Directs and advises project-specific coordination teams.
Provides overall direction to the Office’s programs and initiatives, and ensures
that overall direction to programs and initiatives is consistent with Office and
Agency priorities.

o Ensures that Agency-wide issues encountered by the Office and Divisions are
elevated to the appropriate level.

o Identifies stakeholder service needs, sets goals and performance measures, and
measures and reports on progress.






PROPOSED FUNCTIONAL STATEMENT

eDiscovery Division (OEIP-EDD)
ORGANIZATIONAL HEAD: Division Director

REPORTS TO: Office Director, OEIP

FUNCTIONS: This Division provides support for Agency eDiscovery services, which
are essential to develop responses to FOIA requests, congressional inquiries and
litigation. The Division works closely with program and regional offices across the
Agency. The Division is responsible for the following functions:

e Provides IT project and program management for eDiscovery services and develops,
enhances and maintains the infrastructure and applications.
Implements and promotes the use of eDiscovery tools.
Develops and manages eDiscovery policies, procedures, guidance, solutions and
services in collaboration with Agency legal counsel and other stakeholders.






PROPOSED FUNCTIONAL STATEMENT

eRulemaking and FOIAonline Division (OEIP-EFD)
ORGANIZATIONAL HEAD: Division Director
REPORTS TO: Office Director, OEIP

FUNCTIONS: This Division manages the Federal eRulemaking and FOIAonline
programs. The Division is responsible for the following functions:

e Provides leadership across the government for the federal eRulemaking Program
and FOIAonline Program.

e Designs and implements information systems used across the Federal
government.

e Develops and maintains procedures and guidance to ensure the timely processing
of public comments of federal notices and proposed regulations.

e Supports federal partners in managing their dockets and processing of public
FOIA requests.






PROPOSED FUNCTIONAL STATEMENT

Enterprise Quality Management Division (OEIP-EQMD)
ORGANIZATIONAL HEAD: Division Director

REPORTS TO: Office Director, OEIP

FUNCTIONS: This Division leads and oversees EPA’s Quality Program and
Information Quality Guidelines. The Division is responsible for the following functions:

e Develops and oversees the implementation of EPA policies, procedures and
standards for environmental program quality systems.
Develops guidance and tools to help improve quality systems across EPA.
Ensures that significant quality initiatives and programs are coordinated with
internal and external partners and stakeholders, as appropriate.






PROPOSED FUNCTIONAL STATEMENT

Enterprise Records Management Division (OEIP-ERMD)

ORGANIZATIONAL HEAD: Division Director

REPORTS TO: Office Director, OEIP

FUNCTIONS: This Division supports EPA’s National Records Management Program.
The Division works closely with program and regional offices across the Agency, as well
as with the National Archives and Records Administration and other federal agencies.
The Division is responsible for the following functions:

o Identifies and fulfills the functions of the Agency Records Officer and oversees
the National Records Management Program.
Oversees, develops, operates, and maintains Agency records management
programs
Leads the design, development and implementation of strategies and technologies
to support enterprise-wide information content and records management
activities.






PROPOSED FUNCTIONAL STATEMENT

Libraries & Accessibility Division (OEIP-LAD)

ORGANIZATIONAL HEAD: Division Director
REPORTS TO: Office Director, OEIP

FUNCTIONS: This Division supports the Agency’s FOIA Program, Section 508
Program and EPA’s National Library Network. The Division is responsible for the
following functions:

e Manages EPA’s National Library Network, including establishing central library
policy, procedures and guidance.
Manages the EPA Headquarters Library and assists with management of the EPA
Chemical Library.
Leads and coordinates efforts to make EPA’s data and information accessible to
individuals with disabilities and ensure compliance with Section 508 of the
Rehabilitation Act (29 U.S.C. 794d), as amended by the Workforce Investment
Act of 1998 (P.L. 105-220, August 7, 1998).
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Regulatory Support Division (OEIP-RSD)
ORGANIZATIONAL HEAD: Division Director

REPORTS TO: Office Director, OEIP

FUNCTIONS: This Division manages EPA’s Docket Center and Information Collection
Request (ICR) program activities. The Division is responsible for the following
functions:

e Provides leadership and management for the Agency’s Docket Center, including
developing and maintaining docketing procedures and guidance.
Over-sees operations and support of related information system.
Leads the Agency's ICR and burden reduction efforts under the Paperwork
Reduction Act, including developing and maintaining ICR procedures and
guidance, operating related information system and participating in regulatory
development and burden reduction efforts.
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PROPOSED FUNCTIONAL STATEMENT

OFFICE OF INFORMATION TECHNOLOGY OPERATIONS (OITO)

The OITO is responsible for the implementation and management of a secure information
technology (IT) infrastructure and IT solutions in support of EPA’s mission.

Immediate Office (10)
ORGANIZATIONAL HEAD: Office Director, OITO

REPORTS TO: Deputy Assistant Administrator for Environmental Information,
OMS

FUNCTIONS: The Immediate Office provides general coordination for OITO
functions. The IO works with the Senior Leadership Team to establish OMS priorities
and plan resource allocations. In addition, the IO is responsible for planning and
executing budgetary and human resources support for the Office in coordination with
ORBO as well as strategic and tactical planning. Functions of the IO include:

e Ensures that significant Office initiatives and programs are coordinated with
related activities and functions throughout the Agency and OMS.
Directs and advises project-specific coordination teams.
Provides overall direction to the Office’s programs and initiatives and ensures that

overall direction to programs and initiatives is consistent with Office and Agency
priorities.

Ensures that Agency-wide issues encountered by the Office and Divisions are
elevated to the appropriate level.

Identifies stakeholder service needs, sets goals and performance measures and
measures and reports on progress.

Operates, administers and manages technologies commonly used by OITO.






PROPOSED FUNCTIONAL STATEMENT

Desktop Support Services Division (OITO-DSSD)

ORGANIZATIONAL HEAD: Division Director
REPORTS TO: Office Director, OITO

FUNCTIONS: This Division provides managed desktop and printing services to EPA
offices and end users. The Division is responsible for the following functions:

e Provisions desktop devices (personal computer or functional equivalent), Agency-
standard software and network printers.
Provides technical support including event, incident and problem management,
change management, configuration management, patch management, and
technology upgrades and refresh.
Provides print services including hardware, maintenance and toner replacement.
Provides end user support and operates a service desk for IT and other support.

10





PROPOSED FUNCTIONAL STATEMENT

Endpoint and Collaboration Solutions Division (OITO-ECSD)

ORGANIZATIONAL HEAD: Division Director

REPORTS TO: Office Director, OITO

FUNCTIONS: This Division operates, administers and manages EPA end-user
technologies including devices, operating systems and application software. The Division
is responsible for the following functions:

Develops Agency configuration standards for hardware, operating systems and
application software.

Assesses, operates and administers technologies that configure devices.

Operates and administers technologies to manage the distribution and installation
of end user devices’ operating systems, application software and OS and software
upgrades and patches.

Operates, administers and manages Agency technologies enabling users to
communicate, collaborate, and to create, store, access and share content including
email, audio/video/web conferencing, collaboration spaces, and voice and mobile
technologies.

Operates, administers and manages enterprise service desks, call centers and
related functions including the underlying technology infrastructure to assist users
in resolving technical problems.






PROPOSED FUNCTIONAL STATEMENT

Enterprise Hosting Division (OITO-EHD)
ORGANIZATIONAL HEAD: Division Director
REPORTS TO: Office Director, OITO

FUNCTIONS: This Division is responsible for EPA technologies and infrastructure
that support and enable the development, deployment, hosting, execution and use of
Agency databases and software applications. The Division provides application
deployment and hosting services for EPA application managers and developers. The
Division supports high-end scientific computing and Agency-wide geospatial technical
support.

12






PROPOSED FUNCTIONAL STATEMENT

Application Deployment and High Performance Computing Branch (OITO-ADHPCB)

ORGANIZATIONAL HEAD: Branch Chief
REPORTS TO: Division Director, OITO-EHD

FUNCTIONS: This Branch operates, administers and manages EPA software
technologies that support and enable the development, deployment and use of Agency
databases and applications. The Branch is responsible for the following functions:

e Consults with customers on hosting platform needs, application hosting
coordination support; application deployment and identifying optimal deployment
models.

Supports middleware applications in the hosting environment.
Supports the Agency’s geospatial, analytical services and remote sensing
programs.

e Provides high-end scientific computing support including technical consulting to
support scientific modeling, scientific visualization and the optimization of
computer-intensive applications.

13






PROPOSED FUNCTIONAL STATEMENT

Hosting & Storage Technologies Branch (OITO-EHD-HSTB)
ORGANIZATIONAL HEAD: Branch Chief
REPORTS TO: Division Director, OITO-EHD

FUNCTIONS: This Branch hosts Agency databases and software applications on
internal and external computing platforms. Technologies include servers, data storage
infrastructure, hosting performance management and optimization technologies,
backup/recovery, cloud and data center facilities. The Branch is responsible for the
following functions:

e Operates, administers and manages EPA technologies across public and private
infrastructures.
Supports and enables the hosting of Agency databases and software applications.
Consults and assists customers within application hosting and planning.
Coordinates with other organizations to ensure effective networking, security and
identity and access management across all computing platforms.

14






PROPOSED FUNCTIONAL STATEMENT

Network & Security Operations Division (OITO-NSOD)

ORGANIZATIONAL HEAD: Division Director
REPORTS TO: Office Director, OITO

FUNCTIONS: This Division operates, administers and manages the EPA enterprise
network, telecommunications and information security technologies and infrastructure.
Services may be EPA-owned and operated on EPA or EPA-contracted premises, or may
be commercially provided managed services or “cloud” solutions. This Division provides
or arranges networking, telecommunication and information security services for the
Agency, including design, configuration, installation, operation and administration. It
supports, consults with, and provides guidance to Agency IT infrastructure managers,
application managers and application developers.






PROPOSED FUNCTIONAL STATEMENT

Network & Telecommunications Branch (OITO-NSOD-NTB)
ORGANIZATIONAL HEAD: Branch Chief
REPORTS TO: Division Director, OITO-NSOD

FUNCTIONS: The Branch operates, administers and manages EPA enterprise network
and telecommunications technologies and infrastructure. The Branch is responsible for
the following functions:

e Supports and provides guidance to Agency managers of locally administered network
and telecommunications technologies.

e Operates, administers and manages network technologies including wide area
networks, local area networks, wireless networks, voice networks and remote access
systems.

e Provides and arranges networking and telecommunication services for EPA offices
and IT infrastructure managers, including network design, configuration, installation,
operation and administration.
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PROPOSED FUNCTIONAL STATEMENT

Security & Identity Management Branch (OITO-NSOD-SIMB)
ORGANIZATIONAL HEAD: Branch Chief
REPORTS TO: Division Director, OITO-NSOD

FUNCTIONS: This Branch operates, administers and manages EPA enterprise
information security technologies and infrastructure. The Branch is responsible for the
following functions:

e Operates, administers and manages perimeter security technologies, identity and
access security technologies, encryption technologies and other security control
technologies.

Provides information security services.
Consults and advises on the incorporation of security into the development and
operation of EPA information systems.

17






PROPOSED FUNCTIONAL STATEMENT

Service & Business Management Division (OITO-SBMD)

ORGANIZATIONAL HEAD: Division Director
REPORTS TO: Office Director, OITO
FUNCTIONS: The Division is responsible for managing EPA Working Capital Fund

services. The Division is responsible for financial management support to the OITO
Director as well other EPA Offices and Regions.

—
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PROPOSED FUNCTIONAL STATEMENT

Contract Administration Branch (OITO-SBMD-CAB)

ORGANIZATIONAL HEAD: Branch Chief

REPORTS TO: Division Director, OITO-SBMD

FUNCTIONS: This Branch performs contract administration functions associated with
OITO operations. The Branch is responsible for the following functions:

Evaluates contractor performance including monitoring and reporting on
adherence to Service Level Agreements and IT asset licenses.

Administers contract modifications, preparing funding documents and
review/approval of invoices.

Develops, implements and maintains internal controls for the Working Capital
Fund.

Manages WCF support applications including eBusiness, Service Tracking and
Reporting and the Task Tracking Tool.

Provides Grant and Interagency Agreement support to OITO and operating
divisions.

Operates the OITO Asset management program and Quality Program.






PROPOSED FUNCTIONAL STATEMENT

Service Management Branch (OITO-SBMD-SMB)
ORGANIZATIONAL HEAD: Branch Chief
REPORTS TO: Division Director, OITO-SBMD

FUNCTIONS: This Branch coordinates EPA Working Capital Fund services. The
Branch is responsible for the following functions:

e Provides customer support for the Agency IT services under OITO and the WCF
DP Activity.

e Conducts customer and market analyses to support business development and
new service offerings.
Manages customer ordering, funding and billing.
Develops service content and publishing service descriptions.
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Washington DC Operations Division (OITO-WDCOD)

ORGANIZATIONAL HEAD: Division Director

REPORTS TO: Office Director, OITO

FUNCTIONS: This Division operates, administers and manages information technology
infrastructure supporting EPA offices and users located in the Washington, DC
metropolitan area. The Division is responsible for the following functions:

Administers and coordinates local area networks (LAN), including switches,
wiring and Wireless LAN infrastructure.

Performs conference room design, configuration, build-out and support, including
video conferencing.

Develops and implements broadcast video, including cable TV and internal EPA
broadcast solutions.

Supports IT infrastructure operations and support for Washington, DC
Headquarters Continuity of Operations facilities and Emergency Operations
Center(s).

Supports the provisioning of personal computers, telephones, smartphones and
video conferencing units.

Manages Cellular phone infrastructure, including Neutral Host.

Secures telecommunications facilities.
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PROPOSED FUNCTIONAL STATEMENT

OFFICE OF INFORMATION MANAGEMENT (OIM)

OIM is the lead organization for the CIO for information standards, information collection and
exchange, information analysis and reporting, and web infrastructure and reporting. This
organization serves as the Agency lead for information collection, management and
reporting/publishing programs as well as developing and overseeing related Agency policy and
web services.

Immediate Office (10)
ORGANIZATIONAL HEAD: Office Director, OIM

REPORTS TO: Deputy Assistant Administrator for Environmental Information,
OMS

FUNCTIONS: The Immediate Office provides general coordination for OIM functions.
It works with the Senior Leadership Team to establish OMS priorities and plan resource
allocations. The Office also is responsible for planning and execution of budget and
human resources support for the Office in coordination with ORBO, as well as strategic

and tactical planning. Functions of the Immediate Office include:

o Ensures that significant Office initiatives and programs are coordinated with
related activities and functions throughout the Agency and OMS.
Directs and advises project-specific coordination teams.
Provides overall direction to the Office’s programs and initiatives and ensures that
overall direction to programs and initiatives is consistent with Office and Agency
priorities.
Ensures that Agency-wide issues encountered by the Office and Divisions are
elevated to the appropriate level.
Identifies stakeholder service needs, sets goals and performance measures and
measures and reports on progress.






PROPOSED FUNCTIONAL STATEMENT

Data Management Services Division (OIM-DMSD)

ORGANIZATIONAL HEAD: Division Director

REPORTS TO: Office Director, OIM

FUNCTIONS: This Division supports the management of Agency information assets
and provides associated services to promote improved data quality, discovery and data
integration. The Division is responsible for the following functions:

Performs and oversees information management activities, including developing
and identifying authoritative data sources and data quality assurance.

Develops and oversees implementation of information, data, and content policies
and standards including metadata, monitoring data, environmental measurements
and shared collection services.

Designs and implements the EPA registry program for key dimensional data and
metadata.

Serves as the primary focal point for working with external partners on the
centralized collection, management and publishing of EPA and EPA-related
information, data, metadata and related application services.

Manages technologies used to deploy data and content including software and
services accessed through application interfaces and service-oriented web
technologies.
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PROPOSED FUNCTIONAL STATEMENT

Information Access and Analytic Services Division (OIM-IAASD)
ORGANIZATIONAL HEAD: Division Director

REPORTS TO: Office Director, OIM

FUNCTIONS: This Division is responsible for the development of enterprise-scale
capabilities and solutions for data and information analytics and visualization including
the management of associated data and information holdings, often large in size and scale
and dynamic by nature. The Division provides technical expertise and analysis of
environment programs and environmental data and supports the tools and technologies
associated with database, graphical presentation solutions and capabilities, and data
analytics. The Division is responsible for the following functions:

¢ Develops and maintains large scale Agency systems used to publish, report and
ensure environmentally-related data/information is available to the public.
Develops and oversees the implementation of Agency policy on reporting, proper
use, analysis and integration of environmental data.
Develops geospatial tools, services and solutions.
Provides a central capability for multi-media-based solutions designed to publish
and report EPA data and information.
Develops and implements a data analytics program and serves as the Agency focal
point for technical expertise in data analytics and related efforts.






PROPOSED FUNCTIONAL STATEMENT

Information Exchange Services Division (OIM-IESD)

ORGANIZATIONAL HEAD: Division Director
REPORTS TO: Office Director, OIM

FUNCTIONS: This Division is responsible for developing and overseeing the
implementation of Agency information collection policies and programs. The Division
also develops, deploys and maintains systems used to manage information collection
solutions for EPA program offices and related entities.
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PROPOSED FUNCTIONAL STATEMENT

Information Exchange Partnership Branch (OIM-IESD-IEPB)
ORGANIZATIONAL HEAD: Branch Chief
REPORTS TO: Division Director, OIM-IESD

FUNCTIONS: This Branch provides policy, analysis and technical support to internal
stakeholders and external partners for Agency information collection policies and
programs. The Branch manages grants administration and supports Agency policy,
procedures and guidance for grants and contracts administration. The Branch is
responsible for the following functions:

e Develops, deploys and maintains applications for partnerships including
communities.
Manages and coordinates the Environmental Information Exchange Network and
Central Data Exchange partnership activities.
Administers the Exchange Network Grants program.
Provides oversight, leadership and support for administering the Cross Media
Environmental Reporting Regulation.






PROPOSED FUNCTIONAL STATEMENT

Information Exchange Solutions Branch (OIM-IESD-IESB)
ORGANIZATIONAL HEAD: Branch Chief
REPORTS TO: Division Director, OIM-IESD

FUNCTIONS: This Branch is responsible for analysis and technical services used to
deploy information collection-related capabilities and solutions providing support
Agency-wide for relevant laws, policies, guidance and standards associated with
information integrity and protection. The Branch is responsible for the following
functions:

e Designs and implements information systems used to manage collection solutions
for EPA media offices and related entities.
Manages the Agency’s information exchange services.
Designs and implements EPA’s electronic reporting program, including
components delegated to states, tribes and local governments.

e Develops and oversees the implementation of Agency information collection
policies and programs.
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Web Content Services Division (OIM-WCSD)
ORGANIZATIONAL HEAD: Division Director
REPORTS TO: Office Director, OIM

FUNCTIONS: This Division is responsible for the oversight and management of EPA’s
web presence. It provides services, tools and guidance to help capture, store, organize,
manage and optimize the accessibility of EPA’s information assets through EPA’s
internal and external websites. The Division is responsible for the following functions:

e Provides oversight and guidance on the management of EPA’s websites and web
applications.
Develops and oversees policies, procedures and guidance for use, release,
maintenance and retention of Agency content on Internet, Intranet and Extranet
web sites.
Provides leadership and coordination for the development, implementation and
management of enterprise solutions and tools used for monitoring and managing
Agency websites and content including social media solutions and collaboration
tools.
Develops and administers the Agency web-related tools and capabilities.
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PROPOSED FUNCTIONAL STATEMENT

OFFICE OF INFORMATION SECURITY & PRIVACY (OISP)

The Office of Information Security and Privacy (OISP) manages the EPA Information Security,
and Privacy Programs and promotes Agency-wide cooperation in managing risks and protecting
EPA information in harmony with mission accomplishment. It defines clear, comprehensive and
enterprise-wide information security and privacy strategies, including the Programs’ missions,
visions, goals, objectives and performance measures.

Immediate Office (10)
ORGANIZATIONAL HEAD: Office Director, OISP

REPORTS TO: Deputy Assistant Administrator for Environmental Information,
OMS

FUNCTIONS: The Immediate Office provides general coordination for OISP functions.
The 10 works with the Senior Leadership Team to establish OMS priorities and plan resource
allocations. In addition, the IO is responsible for planning and executing budgetary and
human resources support for the Office in coordination with Office of Resources and
Business Operations as well as strategic and tactical planning. Functions of the IO include:

Ensures that significant Office initiatives and programs are coordinated with related
activities and functions throughout the Agency and OMS.

Provides overall direction to the Office’s programs and initiatives and ensures that overall
direction to programs and initiatives is consistent with Office and Agency priorities.
Ensures that Agency-wide issues encountered by the Office and Divisions are elevated to
the appropriate level.

Identifies stakeholder service needs, sets goals and performance measures and measures
and reports on progress.

The Office Director serves as the Chief Information Security Officer, leading and
managing the Agency’s Information Security Program.

The Office Director serves as the Chief Privacy Officer, leading and managing the
Agency’s Privacy Program.

Establishes and manages the Agency’s Information Security and Privacy strategic
direction.

Directs and advises project-specific coordination teams.

Ensures that Privacy Impact Assessments or appropriate validations are completed for all
IT systems.

Manages the agency’s computer matching program and systems of records programs
required under the Privacy Act.

Works with all program offices and regions to determine appropriate measures to
effectively reduce the use of Social Security numbers as mandated by OMB.
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Responds to requests for information from the public under the Privacy Act for
information about individuals that is being kept by Federal agencies. Determines whether
the information can be released in whole or in part.

Conducts data breach analysis to discover appropriate corrective action that must be
taken to safeguard protected information. Establishes and maintains a formal breach
response capability and provides pertinent information on breaches to the appropriate
organizations.

Facilitates the national breach team to review, discuss, and provide resolution for
nationwide and significant breaches.

Prepares data breach reports provided to Congress.

Provides technical direction to program offices and regions on information security
requirements and solutions and develops and maintains the information security
enterprise architecture.
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Training, Oversight and Compliance Division (OISP-TOCD)

ORGANIZATIONAL HEAD: Division Director

REPORTS TO: Office Director, OISP

FUNCTIONS: This Division is responsible for the following functions:

Develops, coordinates, and disseminates risk-based information security policy,
procedures, standards, guides, and control techniques.

Assesses systems and implementation of program requirements for compliance.
Monitors information security status and reports status and trends.

Defines information security role-based training and awareness requirements; ensures
personnel accomplish appropriate role-based training and awareness; and builds a
cadre of professional, credentialed information security officers and information
system security officers.

Operates, administers and manages technologies commonly used by OISP.
Manages the information security performance program.

Oversees the ATO and POA&M management and validation processes.
Facilitates the information security risk management process.






PROPOSED FUNCTIONAL STATEMENT

Security Operations Center Division (OISP-SOCD)

ORGANIZATIONAL HEAD: Division Director

REPORTS TO: Office Director, OISP

FUNCTIONS: This Division is responsible for the following functions:

Assesses evolving risks and evaluate priorities; provides guidance to EPA leadership,
managers, practitioners, and others for information security issues and efforts;
integrates information security into business initiatives and operations; and
implements program requirements.

Detects, responds to, and reports information security incidents and develops and uses
metrics to enable proactive capabilities and improves detection and response.
Implements mechanisms to ensure that asset and threat responders, informed by the
intelligence community, share information with each other to inform all related
incident response efforts.

Operates, administers and manages technologies commonly used by OISP.

Oversees the identification, prevention, and remediation of IT security deficiencies. It
ensures that technical security initiatives are integrated throughout the agency and IT
infrastructure.

Manages and oversees policies for security devices, e.g., firewalls, intrusion detection
/ prevention, and vulnerability scanners; conducts enterprise-wide network
monitoring; and provides value-added network and security management services.
Conducts and manages vulnerability and penetration testing of agency information
assets, whether agency or service provider operated.

Provides cyber forensic analysis services, investigates and analyzes malware, and
correlates events to determine cyber threat posture.

Provides assessments for Web applications, source code analysis, and mobile security
testing.






PROPOSED FUNCTIONAL STATEMENT

OFFICE OF DIGITAL SERVICES & TECHNICAL ARCHITECTURE

ODSTA serves as Center of Excellence for agile systems engineering and project management.
The Office plans and manages the architecture and future directions of EPA’s Information
Technology infrastructure and identifies new technologies and technology support capabilities in
response to Agency requirements.

Immediate Office (10)
ORGANIZATIONAL HEAD: Office Director, ODSTA

REPORTS TO: Deputy Assistant Administrator for Environmental Information,
OMS

FUNCTIONS: The Immediate Office provides general coordination for ODSTA
functions. The IO works with the Senior Leadership Team to establish OMS priorities
and plan resource allocations. In addition, the IO is responsible for planning and
executing budgetary and human resources support for the Office in coordination with
ORBO as well as strategic and tactical planning. Functions of the IO include:

o Ensures that significant Office initiatives and programs are coordinated with
related activities and functions throughout the Agency and OMS.
Directs and advises project-specific coordination teams.
Provides overall direction to the Office’s programs and initiatives and ensures that
overall direction to programs and initiatives is consistent with Office and Agency
priorities.

o Ensures that Agency-wide issues encountered by the Office and Divisions are
elevated to the appropriate level.

o Identifies stakeholder service needs, sets goals and performance measures and
measures and reports on progress.
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PROPOSED FUNCTIONAL STATEMENT

Digital Services Division (ODSTA-DSD)

ORGANIZATIONAL HEAD: Division Director
REPORTS TO: Office Director, ODSTA

FUNCTIONS: This Division manages and supports the development and maintenance
of EPA software applications and provides project management capabilities for Agency
development and deployment projects. The Division is responsible for the following
functions:

Provides enterprise systems engineering capabilities to Agency offices through
contracts, development platforms and methodologies and guidance.

Investigates new technology developments in hardware, software and techniques
of the industry.

Provides agile systems engineering capability for Agency-wide use that ensures
compliance with EPA architecture.

Provides technology transfer for new solutions and capabilities (e.g. Agile)
including contracts management to Agency stakeholders.

Performs project management oversight and support for Agency development and
deployment projects.






PROPOSED FUNCTIONAL STATEMENT

Technical Architecture & Planning Division (ODSTA-TAPD)

ORGANIZATIONAL HEAD: Division Director
REPORTS TO: Office Director, ODSTA

FUNCTIONS: This Division is responsible for the architecture and future directions of
EPA’s information technologies. The Division is responsible for the following functions:

o Identifies and acquires technologies and support capabilities in response to
Agency requirements.
Establishes and maintains Agency technology strategies, roadmaps and standards.
Provides leadership for developing technical architecture strategies, plans,
roadmaps, guidelines and standards.
Conducts and oversees pre-award contracting activities for information
technology and management functions.






PROPOSED FUNCTIONAL STATEMENT
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PROPOSED FUNCTIONAL STATEMENT

OFFICE OF CUSTOMER ADVOCACY, POLICY & PORTFOLIO MANAGEMENT
(OCAPPM)

This Office is the lead organization for customer-facing support functions and strategic planning
for information technology and information management (IT/IM). The Office also manages the
Agency’s information directives program and information portfolio, while providing leadership
and support to the CIO and Agency’s information governance organizations.

Immediate Office (I10)

ORGANIZATIONAL HEAD: Office Director, OCAPPM

REPORTS TO: Deputy Assistant Administrator for Environmental Information,
OMS

FUNCTIONS: The Immediate Office provides general coordination for OCAPPM
functions. The 10 works with the Senior Leadership Team to establish OMS priorities
and plan resource allocations. In addition, the IO is responsible for planning and
executing budgetary and human resources support for the Office in coordination with
ORBO as well as strategic and tactical planning. Functions of the IO include:
¢ Ensures that significant Office initiatives and programs are coordinated with
related activities and functions throughout the Agency and OMS.
Directs and advises project-specific coordination teams.
Provides overall direction to the Office’s programs and initiatives and ensures that
overall direction to programs and initiatives is consistent with Office and Agency
priorities.
Ensures that Agency-wide issues encountered by the Office and Divisions are
elevated to the appropriate level.
Implements an IT/IM customer experience program.
Identifies stakeholder service needs, sets goals and performance measures and
measures and reports on progress






PROPOSED FUNCTIONAL STATEMENT

Customer Advocacy & Communications Division (OCAPPM-CACD)
ORGANIZATIONAL HEAD: Division Director

REPORTS TO: Office Director, OCAPPM

FUNCTIONS: This Division provides the bridge between Agency customers and
IT/IM portfolio of services. The Division is responsible for communicating effectively to
a range of communities and customers for IT/IM products and services and provides IT
training to the Agency. The Division is responsible for the following functions:

e Coordinates and oversees the IT/IM Customer Experience Program including
identifying performance expectations, setting performance standards and
measuring the quality of IT/IM customer services.

Communicates the IT/IM activities throughout the Agency including developing
and distributing information and outreach materials related to IT/IM activities.
Plans, develops and reviews IT/IM print and electronic products.

Interacts with internal Agency communications and outreach staff.

Serves as the IT/IM liaison to the EPA Headquarters and regional offices and
coordinates IT/IM activities with the regions and programs as appropriate.






PROPOSED FUNCTIONAL STATEMENT

Policy, Planning & Evaluation Division (OCAPPM-PPED)
ORGANIZATIONAL HEAD: Division Director
REPORTS TO: Office Director, OCAPPM

FUNCTIONS: This Division works with IT/IM line offices and governance group(s) to
coordinate Agency information strategic plans and manage the CIO’s information
directives. The Division works closely with Agency partners to coordinate and track
progress of strategic plans. The Division is responsible for the following functions:

¢ Conducts long-term information strategic planning for the Chief Information Officer
and the Agency.

e Manages the CIO information directives program including policies, procedures,
standards and guidelines.
Manages IT/IM regulatory development activities.
Establishes and maintains Agency information technology and information
management delegations and appropriate re-delegations.
Provides leadership and support for Agency information governance structure(s).
Defines performance measures and performs program evaluations for IT/IM.
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PROPOSED FUNCTIONAL STATEMENT

Portfolio Management Division (OCAPPM-PMD)

ORGANIZATIONAL HEAD: Division Director
REPORTS TO: Office Director, OCAPPM

FUNCTIONS: This Division is responsible for capital planning, enterprise architecture and
investment management. The Division manages the System Development Life Cycle control
gates and Enterprise Business Architecture. This Division is responsible for the following
functions:

Provides portfolio management support to all significant Agency information
technology and management investments.

Implements IT/IM investment review process for the Agency.

Develops and maintains the Agency’s enterprise architecture program.
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The Honorable Kenneth Calvert
Chairman, Subcommittee on Interior,
Environment and Related Agencies
Committee on Appropriations
House of Representatives
Washington, D.C. 20515

The Honorable Lisa Murkowski

Chairman, Subcommittee on Interior,
Environment and Related Agencies

Committee on Appropriations

United States Senate

Washington, D.C. 20510

UNITED STATES ENVIRONMENTAL PROTECTION AGENCY
WASHINGTON, D.C. 20460

NOV 1 & 2ui/

OFFICE OF THE
CHIEF FINANC!AL OFFICER

The Honorable Betty McCollum
Ranking Member, Subcommittee on
Interior, Environment and Related Agencies
Committee on Appropriations
House of Representatives’
Washington, D.C. 20515

The Honorable Tom Udall
Ranking Member, Subcommittee on
Interior, Environment and Related Agencies
Committee on Appropriations
United States Senate
Washington, D.C. 20510

Dear Chairmen Calvert and Murkowski and Ranking Members McCollum and Udall:

The Environmental Protection Agency proposes to realign functions to strengthen the agency’s
attention in several areas: Mission Support Functions, Freedom of Information, National

Environmental Policy Act, and Environmental Justice.

First of all, we are planning to merge the Office of Environmental Information (OEI) and the
Office of Administration and Resources Management (OARM). This is in essence returning to the
structure that existed prior to calendar year 2000. We believe now is time to realign the two
mission support offices into one to better align coordination and communications both inside and
outside of agency. The combined office, the Office of Mission Support, would house IT
infrastructure, IT security, IT oversight for agency, facility security and management, space
management, personnel security, grants management and operations, contract management and
operations, human resource management and operations; administrative systems responsibility for
these programs; national library, records, and quality programs; administrative support for
Administrative Law Judges and Environmental Appeal Board.

The new organization would coordinate many of the administrative functions across the Agency

such as:

e Chief Human Capital Officer
Chief Acquisition Officer
Chief Sustainability Officer

Senior Accountable Official for Category Management
Chief Information Officer—Expected by statute to have oversight of significant aspects of

entire Agency’s [T portfolio to improve effectiveness and efficiency and to help increase

Internet Adaress {URL) * hitp /iwww epa gov

Recycled/Recyclable « Printed with Vegetable O Based Inks on 100+ Pastconsumer Process Chlorine Free Recycled Paper





likelihood of successful IT projects. This includes setting policies and stopping IT actions
in any program/region.
e Senior Agency Official for Records Management (SAORM)

e Senior Agency Official for Privacy (SAOP)






We appreciate your continued support of these important priority areas. If you have further questions
or would like to schedule a meeting to discuss the proposed reorganization, please contact Ed Walsh
at (202) 564-4594.

incerely,

D%/'

Acting Chief Financial Officer

Enclosure
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SEPA
REORGANIZATION DECISION MEMORANDUM

MEMORANDUM
DATE: August 14, 2018

SUBJECT: REORGANIZATION DECISION MEMORANDUM -- Office of Mission
Support

FROM: Lynnann Hitchens, DirectM
Office of Resources, Operatiohs and Management

Office of Administration @sources Management
R

Jeffrey Wells, Director M\%{}Vﬂ/é' éﬂ/

Office of Customer Advocacy, Policy and Portfolio Management
Office of Environmental Information

Donna J. Vizian
Principal Deputy Assistant Administrator
Office of Administration and Resources Management

Vaughn Noga
Principal Deputy Assistant Administrator
Office of Environmental Information

NEED

To improve the Agency’s ability to deliver on its mission to protect human health and the
environment, EPA proposes to merge the Office of Administration and Resources Management
and the Office of Environmental Information into one office, the Office of Mission Support.
OARM and OEI provide critical services and support to all EPA employees. Combining these
offices under one Assistant Administrator will improve the efficiency and alignment of EPA’s
core mission support functions.

The merger will also improve internal and external coordination. OARM and OEI are focusing
on the common functions we perform and the way we are structured to perform them. With this
view, OARM and OEI expect to identify opportunities to streamline processes, work faster and
smarter, and communicate better with each other and our customers.






1)

2)

3)

OMS will bring OEI’s information technology and information management know-how to
improve OARM’s business processes and bring OARM’s subject matter expertise to core IT/IM
support areas of contracts, grants and human capital.

PROPOSAL

Significant Changes:

While the reorganization affects more than 900 people in Washington DC, Research Triangle
Park, NC and Cincinnati, OH, the changes are relatively minor. Internal work processes and
systems may be evaluated and realigned after the creation of the new office.

There are four major reorganizational changes outlined in the proposal:

OARM’s Office of Resources, Operations and Management and OEI’s Office of
Business Operations and Services staff and functions will be consolidated into a single
administrative office called the Office of Resources and Business Operations. This will
provide a single internal support office, providing the budget, human capital, and
administrative support needed internally in OMS. This merger eliminates one supervisory
position and moves two supervisory positions to the OMS immediate office.

There will be a new immediate office to support the Assistant Administrator, a Principal
Deputy Assistant Administrator and two Deputy Assistant Administrators. One DAA will
lead the administrative functions and the other will lead the IT/IM functions and serve as
the agency Chief Information Officer (CIO). The Chief of Staff will supervise the special
assistants, schedulers, and other 10 support staff.

There are also two support staffs in the immediate office. One staff, reporting to the CIO,
will provide the information security support for the 80 systems owned by OMS. The
second staff, reporting to the DAA for Administration and Resources Management, will
coordinate FITARA and governance for the 20 administrative IT systems previously in
OARM. This adjustment will not create additional supervisory positions, since these
positions are being moved from OROM/OARM and OBOS/OEI.

Two other minor organizational adjustments will create sustainable supervisor to staff
ratios and improve performance management, oversight and organizational flexibility.
The Office of Information Security Programs will have two divisions within their office
of 27 staff. The Office of Administration Real Property Support Division will have two
branches within their 22-person division. These changes add four supervisory positions
to the merged organization. '






Key Discussions to Date:

We chaired a reorganization workgroup, with representation from affected offices, the Office of
Human Resources and both HR Shared Service Centers. The workgroup, operated under the
executive sponsorship of Harvey Simon, former Acting DAA for OEI and John Showman,
former DAA for OARM, met bi-weekly to assess progress. Several subgroups addressed
communications planning, placement of the IT security program, organizational structure of the
combined business office, organizational structure of the immediate office and management of
administrative systems. The workgroup presented recommendations to Donna Vizian, PDAA for
OARM, Steve Fine, former DAA for OEI and Vaughn Noga, current PDAA for OEI for final
decision-making. Impacted unions were invited to participate in all discussions with staff and
received all communication materials prior to distribution.

Reorganization updates have been provided to managers of both organizations, regional
stakeholders, including the Assistant Regional Administrators, Information Management
Officials, Senior Information Technology Leaders and Information Management Officers.

REVIEW AND ANALYSIS

The proposal has been reviewed by the Office of Human Resources and both HR Shared Service
Centers.

PLACEHOLDER FOR COMMENT RESOLUTION
RECOMMENDATION

I have received notice from the Office of Administration and Resources Management’s Office of
Human Resources that alrzn/);mts have been satigfactorily resolved and the proposal is ready

for approval.
) M 4 a

Approved: A 4
Donna J. Vizi 4

Date: 57/ ( 57 '

| \/_,_2 PPN
Vaughn Noga

£/z0/1¢€

Approved:

Date:

Attachment:
Tab A: Reorganization Proposal Form






SEPA REORGANIZATION PROPOSAL

The Reorganization Proposal form must be completed, signed by your Assistant Administrator/Regional
Administrator, and submitted to Troy Boxton, OARM, Office of Human Resources, Policy, Planning and
Training Division and to your designated HR Shared Service Center Representativevia email and hardcopy
for review. Please complete this form in its entirety and submit with all requireddocuments and approvals;
Jforms are available at htip.//intranct.epa. gov/ohr/programs/reorg/start. htm If you have any questions
regarding completion of this form, please see page 2 for Troy’s contact information.

A. CONCISE STATEMENT OF CHANGE

1. Provide an executive summary that succinctly explains the proposed change(s) (one
paragraph or less).

The purpose of this proposed reorganization is to merge the Office of Administration and Resources
Management and the Office of Environmental Information into one office, the Office of Mission
Support. OARM and OEI provide critical services and support to all EPA employees. Combining
these offices under one Assistant Administrator will improve the efficiency and alignment of EPA’s
core mission support functions. The merger will also improve internal coordination. OARM and
OEI are focusing on the common functions we perform and the way we are structured to perform
them. With this view, OARM and OEI expect to identify opportunities to streamline processes,
work faster and smarter, and to communicate better with each other and our customers.

2. Describe the title(s) of the unit(s) affected.

The majority of units in OARM and OEI will be unaffected by the reorganization. The following
units will change:

e The OEI AA-IO will merge with the OARM AA-IO to form one AA-IO. This IO will include
the Assistant Administrator, a Principal Deputy Assistant Administrator, a Deputy Assistant
Administrator for Administration and Resources Management, a Deputy Assistant
Administrator for Environmental Information. A Chief of Staff will supervise the office
operations and a staff of 7 individuals. The AA-IO will also have two new staff offices: the
IT Systems Security Staff will report to the DAA for Environmental Information and the
Administrative Systems IT Support Staff will report to the DAA for Administration and
Resources Management.

¢ OEI’s Office of Business Operations and Services and OARM’s Office of Resources and
Operations Management will combine to create the new Office of Resources and Business
Operations. The Office will have four Divisions.

«OARM’s Office of Administration, Real Property Support Division will subdivide into two
Branches.

e OEI’s Office of Customer Advocacy, Policy & Portfolio Management will experience small

changes to certain of its current functions.

e OEI’s Office of Information Security & Privacy will be subdivided into two divisions.

3. Explain the change purpose (e.g., whether the change is due to a new legislative authority,
new program authority or shifts in program emphasis).

The purpose of the changes is to improve the efficiency and alignment of EPA’s core mission

support functions.
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EPA REORGANIZATION PROPOSAL

4. Discuss the progress to date based on communications with level approvers and discussions
with stakeholders, unions, SSCs, etc.

Lynnann Hitchens, Director, OROM and Jeff Wells, Director, OCAPPM, chaired a Reorganization
Workgroup, with representation from affected offices, the Office of Human Resources and both HR
Shared Service Centers. The group operated under the executive sponsorship of Harvey Simon,
Acting DAA for OEI and John Showman, former DAA for OARM. The Workgroup met bi-weekly
to assess progress and several subgroups addressed communications planning, placement of the IT
security program, organizational structure of the combined business office, organizational structure
of the immediate office structure and management of administrative systems. Recommendations
were presented to Donna Vizian, PDAA for OARM, Steve Fine, former DAA for OEI and Vaughn
Noga, current DAA for OEI for final decision-making. Impacted unions have been invited to
participate in all discussions with staff and have received all communication materials prior to
distribution.

Reorganization updates have been provided to managers of both organizations, regional
stakeholders, including the Assistant Regional Administrators, Information Management Officials,
Senior Information Technology Leaders and Information Management Officers.

5. Describe the benefits of this change(s) to the agency (e.g., increased accountability,
enhanced communication and coordination, improved efficiency).

The principle benefit to the agency will be to improve the efficiency and alignment of EPA’s core
mission support functions. OARM and OEI are focusing on the common functions we perform and
the way we are structured to perform them. With this view, OARM and OEI expect to identify
opportunities to streamline processes, work faster and smarter, and to communicate better with each
other and our customers.

6. Is there an impact between AA/RA offices, between offices within an AA office or between
Regional divisions?

Yes. This reorganization will combine two AAships — The Office of Environmental Information
and the Office of Administration and Resources Management.

B. ANALYSIS OF IMPACT ON PERSONNEL

1. Will there be an impact on the supervisor-to-staff ratio at the AAship/RAship level?
(Contact your HRO/PMO for the current ratio). X No O Yes

Presently, the OEI supervisor-to-staff ratio is 1:7.1 and the OARM supervisor-to-staff ratio
is 1:6.5. Following the reorganization, the OMS supervisor-to-staff ratio will be 1:6.5.
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SEPA REORGANIZATION PROPOSAL

2. Will this proposed reorganization: (a) Eliminate positions; (b) Cause a reduction in force; (¢)
Change how positions are graded; (d) Add new functional units; or (e) Support a
VERA/VSIP? XNo 0OYes

3. Will there be an impact on the diversity of the organization? X No O Yes
The OMS workforce will consist of the combined workforces of OEI and OARM. No positions will
be eliminated and there will be no reduction in staff. The diversity of the organizations will remain
the same.

C. ADMINISTRATIVE ISSUES (Failure to address all administrative issues may result in a delay in the

implementation of the reorganization.)

1. Will there be any physical moves of staff? X No O Yes

. Will new space be required? XNo 0O Yes
If so, have all technical (computer, telecommunications, etc.) needs been assessed?

. Will the reorganization require new information systems/technologies, or significant changes
to existing ones, and (if so) has it been acquired? XNo O Yes
If yes, please explain.

. Will there be any budgetary impacts? If yes, please explain in detail. XNo 0 Yes

. Does this reorganization

(a) move functions across AAships or regions (a Level 1 reorganization)
ONo X Yes;

(b) change reporting relationships between an office director and their division directors,
create a new division or add new functions to a division (a Level 2 reorganization
ONo X Yes;or

(c) involve workforce restructuring, reshaping or transferring of functions presented in the
budget justifications, or AAship/region-wide downsizing, especially those of significant
national or regional importance, and include closures, consolidations, and relocations of
offices, facilities, and laboratories?

XNo 0OYes

If yes, has management in this program been in contact with OCFO regarding the need
to inform Congress of this upcoming reorganization?
ONo X Yes

D. EPA DIRECTIVES

1. Will any Delegations of Authority, Orders or Manuals be affected? ONo X Yes
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REORGANIZATION PROPOSAL

E. ATTACHMENTS (Use the forms provided)

. _Staffing Plan Crosswalk

. Current Orggizational Chart.

. _Proposed Organizational Chart

OARM is provided.

. Current Functional Statement. A complete set of functional statements for both OEl and

5. Proposed Functional Statement (Must include all reporting levels). A complete set of
proposed functional statements is provided.

6. Congressional Reorganization Briefing

Assistant Administrator/Regional Administrator Approval

Name: Donna J. Vi;ﬁn

Title: Principal Deputy Assistant Administrator

jgmmné%QaA—K//

o 1116/( ¥

Assistant Administratdy/Regional Administrator Approval

Name: Vaughn Noga

Title: Deputy Assistant Administrator

_§i_gnature:' \/

Date: ?/ ?o/ '§

Human Resources Office/Program Management Office Reviewed

Name: T@rht & $ Tapuondsis

Title: PD

 siguatuger X S Kbt As

slzo]!¥

Date:

Cincinnati-HR Shared Servicé Center Approval (Certifies Receipt of this Package)

Name:

JEROME

Digitally signed by
SERGIME-BONNER:

Title:

Date: 2018.09.13
18:14:47 -04'00'

BONNER

Signature:

Date:

RTP HR Shared Service Center Approval (Certifies Receipt of this Package

Name: ﬂ\!d‘!\ ALGniN

Title: uwbu it
itle 04:‘”_\) C

T-1>-18

Date:

| Signature: /{7/(7,{/\) %
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OHR Contact Information:
Troy Boxton, Management Analyst
Office of Administration and Resources Management
Office of Human Resources
Policy, Planning and Training Division

Workforce Planning Branch
1200 Pennsylvania Avenue, N.W.
Room 1419 WJC East MC-3600A
Washington, D.C. 20460
Office: (202) 564-7419
Fax: (202) 564-1928

boxton.troy@epa.gov
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OCRGANIZATION NAME: Office of Misslon Support

STAFFING PLAN CROSSWALK FORM

PROPOSED: ASSISTANT ADMINISTRATOR FOR MISSION SUPPORT - H0000000
A (8) Q (0} Current (€} (A (6) BUS Location (H)
CurrentOrg | Current Employee Name Position Title/Serles/Grade | Proposed Position | Emp!ID Realign Notes
Code Acronym Title/Serles/Grade (If {L)/Reassign (Briefly explain changes)
Changed) (R}/No Change
{KC)
HO000000 N/A VACANT Assistant Adminstrator, OMS
8888 Washl@n, DC
HO000000 OARMY/IO |Dorna J. Vizian Principal Deputy Assistant 4973 R PD changes being
Administrator, OMS/ES-0340 handled by RTP
8888 Washington, DC
‘G0000000 OEI/IO  |Vaughn Noga Deputy Assistant 28222 R PD changes being
(Administrator, OMS/EI/ES- handled by RTP
8888 Washington, DC
HO000000 OARM/IO |Ken Lapierve Acting Deputy Assistant 00002001 R PD complete.
Administrator, OMS/ARM/ES-
0340 i 8888 Washington, DC
H0000000 | OARM/IO |Marian Cooper Chief of Staff/GS-0301-15 3529 NC 8388 Washington, DC
HOA00000 | OROM |loanne Amorosi Communications 7165 L I
Specialist/GS-1001-15 8888 ‘Washington, DC
G0000000 OEINI0  {Georgia Bednar Program Specialist/GS-0301- 20222 L
13 1043 Washi DC
HO000000 | OARM/IO [Matthew Bell Management and Program 29403 NC
Analyst/GS:0343:14 Jasss Washington, DC
HO000000 | OARM/IO |Melissa Gantt Administrative Support 2333136 NC
i . 8888 Washlmn, DC
G0000000 OEIfi0  {Megan Grogard Program Analyst/GS-0343-15 6456 L [tncumbent Only
8388 Washington, DC
G0000000 OEINO  |Susan Jacks Administrative Specialist/GS- 2333984 L
0301-12 1043 Washington, DC
VACANT Fgram Analyst/GS-0343- Special Assistant
13/14 8888 Washington, DC
PROPOSED: IT SYSTEMS SECURITY STAFF - HOEO0000 |New Organizaiton )
(a) (8 (4] {0) Current (€) (F) [} BUS Location (H)
Current Org Current Employee Name Position Title/Series/Grade | Proposed Position | EmplID Realign Notes
Code Acronym Title/Series/Grade (if {L}/Reassign (Briefly expl2in changes)
Changed) {R)/No Change
S| o -
G0BB000O ISPD 8ill Sabbagh [Supervisory IT Specialist/GS- 5014 L
221015 8888 Washington, DC
G0BB000O ISPD Sullie Coleman IT Specialist/GS-2210-14 29360 L. 1043 Washington, DC
GOBBO00O 1SPD___lleffrey Lane IHSEcIalm(GS-ZZIGIS 75 L 1043 Washington, DC
G0BB0000 1SPD L Willis nformation Management 19536 L
Coordinator/G$-0301-13 1043 Washington, DC
GOBB00OO IT Specialist/G5-2210-13 2335545 L 1043 llv_as_mm)c
GOBB0000 GS-2210-13 32271 L 1043 Durham, North Carolina
G0BB000O Catherine McGuire Program Analyst/GS-0343-13 24020 L '
1043 Durham, North Carolina
VACANT IT Specialist/GS-2210-15 1043 Washington, DC 1SO {EOD before 9/18
VACANT IT Specialist/GS-2210-12/13 (OARM ISSO (EOD before
| 1043 Washington, DC |;;;
PROPOSED: ADMINISTRATIVE SYSTEMS IT SUPPORT STAFF - HOF00000 (New Organization)
)] (8) { ) Current () G] (6) BUS Location (H)
Current Org Current Employee Name Position Title/Serles/Grade | Proposed Position | Emp!(D Realign Notes
Code Acronym Title/Serles/Grade (If (L)/Reassign {Briefly explain changes)
Changed) (R)/No Change
INC)
HOA00000 OROM  |Michael Hardy Program Analyst, GS-0343-  |Supervisory Program 6729 R PD change, new
15/08 Anzlyst, G5-0343- supervisory position
1s/08 8888 Washington, OC
HOAC0000 A0SD __Inicole Williams IT Specialist/GS-2210-14 19269 L 8888 Washington, DC
AOSD  [vice Nick Wiskerchen Program Analyst G5-0343-15 |Program Analyst GS- L
343-14 1043 Washington, DC
AOSD  [Steve Settle Program Analyst, GS-0343- 7330 L
| 15/06 1043 Washington, DC
AOSD IDina Castellon 1T Specialist, G5-2210-13 00028300 L 1043 'Washi n, DC
PROPOSED: CFFICE OF RESOURCES AND BUISINESS OPERATIONS - HOAO0000 {Previously Named Office of Resources and Operations Management)
{R) (e} @ (o) Current (€) (F) 6 BUS Location {H)
CurrentOrg | Current Employee Name Position Title/Serles/Grade | Proposed Position | EmplID Realign Notes
Code Acronym Title/Series/Grade (i (L)/Reassign {Briefly explain changes)
Changed) {R)/No Change
‘NQ
HOA00000 OROM  [Lynnann Hitchens Director, OROM/ES-0340-00 6264 NC 8888 ‘Washington, DC Director, ORBO
GOB0000O 0BOS l!(amn Maher Supervisory Program Supervisory Program 6701 R 8888 Washington, DC Deputy Director, ORBO.
GOB00000 080S IRonee Gutshall |Supervisory Program Program Analyst/GS- 21534 R Washington, DC PD Change, non
15 0343-15 8888
GOB00000 0BOS [Robersena Young Program Analyst/GS-0343-15 19186 L Washi [ I bent only
3888
VACANT Program Analyst/GS-0343- - Washington, DC 0D Special Assistant
19/13 8888

PROPOSED: FEDERAL ADVISORY COMMITTEE MANAGEMENT DIVISION (HOAAD000), (Same Org Title and Org Code)





A (8) (=] o) - Current (E) (F) {6) BUS Location (H)
Current Org Current Emplooyee Name Paosition Title/Series/Grade | Proposed Position | Empl (D Realign Notes
Code Acronym Title/Series/Grade (if {L)/Reassign (Briefly explain changes)
Changed) (R)/No Change

[NC)

HOAAQ000 FACMD |Monisha Harris Supervisory Program 23429 NC
J Janatyst/cs-0343-15 838 Washington, DC.

HOAA0000 FACMD |Geraldine Brown [Program Analyst/GS-0343-12 18618 NC
1043 Washington, DC

HOAA0000 FACMD  |Oscar Carrillo Program Analyst/GS-0343-14 14618 NC
1043 Washim , DC

HCAA0000 FACMD |Ann-Marie Gantner Program Analyst/GS-0343-13 30558 NC
1043 Washington, DC

HOAA0000 FACMD lEugene Green Program Analyst/G5-0343-14 30301 NC
1043 Washington, DC

HOAAQ000 FACMD ‘Stephznio McCoy Program Analyst/GS-0343-13 19135 NC
1043 Washington, DC

HOAA0000 FACMD |James McCleary Attomey Advisor/GS0905-14 2607 NC
1043 Wash 0C

HOAA0000 FACMD |Toni Rousey |Program Analyst/GS-0343-14 18846 NC
1043 Washiggon, DC






PROPOSED: BUDGET DIVISION {HOAB0000), {PREVIOUSLY NAMED Resources, Analysis and Plaaaing Division!
(A) 8) [(«] {D) Current {E) (F} (6) BUS Location H)
Current Org Current Employee Name Position Title/Series/Grade | Proposed Position | EmplID Realign Nates
Code Acrenym Title/Serles/Grade (i {L)/Reassign {Briefly explatn changes)
Changed} (R)/No Change
{NC)
HOABO00O RAPD  |Daniel Coogan IManagement and Program  [Management and 24252 R |Director, BD. Change PD,
Analysis Officer/GS-0343-15  |Program Analysis changes In functions
Officer/GS-0343-15 8888 Washington, DC
HOAB0000 RAPD Katherine Berrey Program Analyst/GS-0343-11 2335226 NC
1043 Washington, DC
GO0BD0000 RPMD  [Kim Hickman Budget Analyst/GS-0560-13 19125 L
1043 Washington, OC
HOABOO0O RAPD  |Christine Robinson Program Analyst/GS-0343-12 2333077 NC
1043 Washington, DC
G0B0000O RPMD  |David Segovia Program Analyst/GS-0343-12 2334161 L
1043 Washington, OC
G0BD0000 RPMD  |Dorothy Slaughter Program Analyst/GS-0343-13 27290 L
1043 Washington, OC
GGBD0000 RPMD  [Sarah Vanfossen Budget Analyst/GS-0560-13 23760 L
1043 Wash!gﬂon, DC
G0BD0000 RPMD  |Davetta Williamson Budget Analyst/GS-0560-12 21239 L
1043 Washington, DC
VACANT |Program Analyst/GS-
lo343-9/13 1043 Washlggon. DC






PROPOSED: Administrative Operations Division {(HOACD000), {PREVICUSLY NAMED Administrative Operations and Stewardship Division)
{A) (8) © (o) Current (3] (3] (G) 8US Location (H)
Current Org Current Employee Name Position Title/Serles/Grade | Proposed Pasition | Empl (D Realign Notes
Code Acronym Title/Series/Grade (if {L)}/Reassign {Briefly explain changes)
’ Changed) {R}/No Change
{NC)
HOAC0000 AOSD  |fanice Jablonski Supervisory Manzgement Supervisory 12954 R Director, AOD. Change PD
Analyst/GS-0343-15 {Management
Analvst/G§-0343-15 18888 Washington, DC
GOBDO000O RPMD  [tuznita Standifer Supervisory Program Supervisory 7054 R Deputy Director, AGD.
Analyst/GS-0343-15 |Management Change PD
|Analvst/G5-0343-15 18888 Washington, DC
HOAQG0000 OROM  |David Ack Program Analyst/GS$-0343-14 27634 L
1043 Washington, DC
GOBCD00D HRAD IEruabelh Brazie! Program Analyst/GS-0343-13 22580 L
8888 Washington, DC
HOABOOOO RAPD IRoxann Elmore Program Analyst/GS-0343-12 20637 L
1043 Wash'&ﬂon, DC
GOBDO000 RPMD  |Kevin Haywood Admin Specialist/GS-0301-13 25043 L
1043 Washington, DC
HOABOOOO RAPD Charles Hitchcock Program Specialist/GS0301-09 18820 L
1043 Washington, DC
HOABO00O RAPD Angela Hughes Program Analyst/GS-0343-14 29004 L
1043 Washington, DC
Incumbent Only
GOBD0000 RPMD  |iennifer Judd Program Analyst/GS-0343-15 __32974 L 8888 Wast DC
HOAC0000 AOSD__ |Katherine Kopia Program Analyst/GS-0343-12 2333072 L 1043 Washi n, DC
HOAB0C00 RAPD  |lesse LuﬁB‘Farber Program Analyst/GS-0343-11 2335225 L 1043 Washington, DC
HOAC0000 AOSD _ JKristina Sandfoss Program Analyst/G5-0343-12 2333073 L 1043 Washington, DC
GGBLC000 RPMD_ |Patricia Williams A Advisor/GS-0905-13 20855 L 1053 Washington, DC
— 1PD change, new
organizational
GCBB0000 1SPD Lorena Cedeno-Zambrano Program Analyst/GS-0343-13 23053 R 1043 Washington, DC unit/functions
VACANCY ‘EOD before w Program Ansﬂ-GSJ/].?» 1043 Washington, DC






PROPOSED: Human Resources Division {HOAD0O0OO), (New Organization}

(H)

(a) (8) © (0) Current {€) 3] (6) BUS Location
Current Org Current Employee Name Position Title/Serles/Grade | Proposed Position | Empl ID Realign Notes
Code Acronym Title/Series/Grade (If {L)/Reassign {Briefly explain changes)
Changed) (R)/No Change
INC)
GOBCO000 HRAD  |Marilyn Braxton |Supervisory Manzgement Supervisory 27593 R |Oirector, HRD
Analyst/GS-0343-15 |Management
18888 Washington, DC
GOBCO000 HRAD  |Gwendolyn Curry Program Analyst/GS-0343-13 |Program Analyst/GS- 19538 R PD Change {amendment)
0343-13 1043 Washington, DC
GOBCO000 HRAD  |Alfred Gallegos |Program Analyst/GS-0343-14 17553 L
3888 Washington, DC
GOB0O000O 0BOS  |Carrie Hallum Program Analyst/GS-0343-11 |Program Analyst/GS- | 2334256 R PD Change (amendment)
.11 1043 Washim , OC
HOAC0000 AOSD  |Lauren Lemley Program Analyst/GS-0343-14 |Program Analyst/GS- 23287 R PD change, new functions
ry 1043 Washington, DC
HOAC0000 AOSD  |Tracy Roski Program Analyst/GS-0343-13 7062 L
1043 Washimon, DC
GO0BCO000 HRAD  [Shavonne Simms Program Analyst/GS-0343-13 19198 L
8888 Washington, DC
G0BC0000 HRAD  JAngela Swann Management Analyst/GS- 19245 L
0343-13 8888 Washington, DC
G0BC0000 HRAD  |Lisa Treadwell Program Analyst/GS-0343-13 19554 L
3888 Washington, DC
HOAC0000 JAOSD JKim Wheeler Program Analyst/GS-0343-13 6487 L 1043 Washington, DC
PROPOSED: OFC OF ENTERPRISE INFORMATION PROGRAMS |Same Org Title; New Code
(A) Current | (B) Current (C) Employee Name {D) Current Position (E) Proposed Position| (F) Emp! | (G) Realign {L) BUS Location (H) NOTES
Org Code Acronym Title/Serles/Grade Title/Series/Grade ID / Reassign {R) /
—flo. WASHINGTON,DC
DIR, OFC OF ENTERPRISE INFO ’
GAD00000 OEIP MOSER, REBECCA G. PROGRAMS, ES /00 13582 L 8888
GA000000 OEIP JONES, MONICA D. SUPVY PROGRAM ANALYST, 7051 L 8888 WASHINGTON,DC Deputy Office Director
. $5-0343-15/08
PROGRAM ANALYST, GS-03431 PROGRAM ANALYST,
GA000000 OEIP ’ ’ WASHINGTON,DC PD Ch:
El JONES-PARRA, LISA 15/10 65-0343-15/10 30986 R 8888 ange
GA000000 OEiP AUBY, SUSAN W, PROGRAM A:;ALYST' 65-0343) 7669 L 1043 WASHINGTON,DC
GA000000 OE(P SHENEFIEL, PAMELA A, MANAGE;;E:‘TIS 10 YST, 65- 5320 L 8888 WASHINGTON,DC Incumbent Only PD
— —0343:15/10
PROPOSED:ENTERPRISE RECORDS MANAGEMENT DIV (S2me Org Title; New Org Code)
{A) Current | (B) Current (C) Employee Name (D) Current Position {E) Proposed Position| (F) Empl | (G) Reatign (L) 8US Location {H) NOTES
Org Code Acronym Title/Series/Grade Title/Series/Grade D / Reassign (R) /
No
SUPV RECORDS AND INFO
GAC00000 ERMD JOHNSTON, ROBERT ). MGMT SPEC, GS-0308-15/04 17563 L 8888 WASHINGTON,DC
RECORDS & INFORMATION
GAC00000 ERMD BOULWARE, TAMMY R, MGT SPECIALIST, GS-0308- 13832 L 1043 WASHINGTON,DC
_13/09
RECORDS & INFORMATION WASHINGTON,DC
GAC00000 ERMD ELLIS, JOHN B. MGT SPECIALIST, GS-0308- 26034 L 1043
—15/08
GACO0000 |  ERMD LAV, PATRICKSS. PROGRAM pooeiianes 2333962 L 1043 WASHINGTON,0C
RECORDS & INFORMATION
GAC00000 ERMD MOORE, GINA M. MGT SPECIALIST, G5-0308- 23108 L 1043 WASHINGTON,DC
14/06
GAC00000 ERMD NGUYEN, MINH PROGRAM AINJ ;IST' 650343 2334790 L 1043 WASHINGTON,DC
IT SPECIALIST (PLCYPLN), GS- WASHINGTON,DC
GAC00000 ERMD STIRNEMAN, JON S 2210-14/06 27519 L 1043
GAC00000 ERMD YUEN, ANDREW C. IT SPECIALIST (INET), G5-2210-| 26861 L 1043 WASHINGTON,DC
13/06
INFORMATION WASHINGTON,DC
TECHNOLOGY
GACD0000 ERMD VACANT SPECIALIST 1043
(DATAMGT), GS-2210- RFE 18 0971183 {multi
13 select)
PROPOSED: EDISCOVERY DIV (Same Org Title; New Org Code]
(A) Current ] (8) Current (C) Employee Name {D) Current Positlon (E) Proposed Positicn| (F) Empl | {G) Realign (L) BUS Location (H) NOTES
Org Code Acronym Title/Series/Grade Title/Series/Grade 1) / Reassign (R) /|
— No
SUPERVISORY IT
GADO00000 EDD VACANT SPECIALIST, GS-2210- WASHINGTON,DC RFE 130712903
15
IT SPEC {APPSW/DATAMGT),
. ’ K, NEW YORK
GADO0000 EDD AHMED, FARHANA A. 65-2210-13/04 2332435 L ”nn NEW YORK, NEW
PHILADELPHIA,PENNSYLV
IT SPEC (APPSW/DATAMGT),
GADO00000 EDD DUKE, GREGORY E. 65-2210-13/04 2332464 L 7 ANI
GAD00000 EDD GOEKE, ELIZABETH E. PROGRAM A,;?;IST‘ 650343 31469 [3 1043 WASHINGTON,DC
IT SPECIALIST {PLCYPLN), GS-
07 WASHINGTON,DC
GADQ0000 EDD GREEN, MARCUS L 2210-13/07 27447 L 1043 A






IT SPECIALIST

GAD00000 €0D LEWIS, PSYCHE K. (CUSTSPT/SYSADMIN), GS- 19177 L 1043 WASHINGTON,DC
2210-13/10
WASHINGTON,DC
GAD0000O E0D PERKINS, SHANNON C. IT SPECIALIST, G5-2210-15/07 2333333 L 8888 Incumbent Only PD
WASHINGTON,DC eam Lead for Fa
GAD0O00D EDD SCULLY, CAROLYN LEAD PROGRAM ANALYST, Gs1 21986 L 1043 Ahmed, Heather
343-14 . 2 ;
GAD0000O EDD THOMPSON, HEATHER PAMLEG;;::_E?ZL'ST' as- 26784 L 1043 WASHINGTON,DC
o TT SPECIALIST WASHINGTON,DC
GAD0000O EOD VACANT [DATAMGT), GS-2210- RFE 18 0971183 (muhi
13 select)
T SPECTALIST WASHINGTON,DC
GAD000O0 EOD VACANT {DATAMGT), G5-2210-| RFE 18 0971183 (muhi
13 selact)
T7 SPECIALIST WASHINGTON,DC
GAD0000O EDD VACANT (DATAMGT), G5-2210- RFE 18 0971183 (multi
13 select)
T SPECIALIST WASHINGTON,DC
GAD00000 EOD VACANT (DATAMGT), GS-2210- RFE 18 0971183 {multi
13 select)
1T SPECIALIST WASHINGTON,DC
GADO000O EDD VACANT (SYSADMIN), GS-2210
13 RFE 18 1607211
EAUTNFORMATION
t WASHINGTON,DC
TECHNOLOGY
GADOO0OD EDD VACANT SPECIALIST
(SYSADMIN), GS-2210
13 RFE 18 1665756
PROPOSED: LIBRARIES & ACCESSIBILITY BIVISION_(Same Crg Title; New Org Code)
[A) Current | (B) Current {C) Employee Name {D) Current Position (E) Proposed Position] (F) Emp! | (G) Reatign (L) 8US Location (H) NOTES
Org Code Acronym Title/Serles/Grade Title/Series/Grade D / Reassign (R) /
Ho
SUPVY PROGRAM ANALYST,
GAE00000 LAD . .
BYRD, JONDA C. €5-0343.15/10 13418 L 8388 CINCINNATI,OHIO
GAE00000 | LD BALSAMO, DEBORAHK.  |PTROCRAM ANALYST, GS-0343, 22009 L 1043 DURHAM,NORTH Incumbent Only PD
15/07 CAROLINA _
INFORMATION
GAE00000 LAD ERRICKSON, APRIL L MANAGEMENT SPEC, GS- 27130 L 1043 DURHAM,NORTH
CAROLINA
0301-13
GAE00000 LAD SORATHIA, SARAHM, | ROGRAM ‘”1;‘0:“' Gs-03431 26076 L 1043 WASHINGTON,DC
Team Lead for Giselle
GAE00000 LAD GRECCO, SOLYMAR PROGRAM ANALYST, LEAD, 20238 L 1043 WASHINGTON,DC Jasmin and Sarah
G5-343-14 Soranthi
GAE00000 4D JASMIN, GISELLE A ;1' SPECIA(I;.IST (Pou:lguz 30512 L 1043 WASHINGTON,DC Pending Reassignment
LANNING), G$-2210-13/05
: INFORMATION )
GAE00000 LAD VACANT MANAGEMENT SPEC, 1043 DURHAM,NORTH RFE 18 0746228 {multi
CAROLINA select)
G5-0301-13
PROPOSED: ERULEMAKING & FOIA GNLINE DIV _(Same Org Title; New Org Code,
{A) Current | (B) Current (C} Employee Name (D) Current Position (E) Proposed Position] (F) Empl | (G} Realign {L} BUS Location {H) NOTES
Org Code Acronym Title/Series/Grade Title/Series/Grade 1+ / Reassign (R) /
No
SUPERVISORY IT
GAF00000 ERFD VACANT SPECIALIST, G§-2210- 8888 WASHINGTON,DC RFE 18 1529671
15
Gar00000 | erfr0 | crawromrp, imMomHYwape |PROGRAM “1:“:8"57' 65-0343 13718 L 8888 WASHINGTON,0C ncumbent Only PD
IT SPECIALIST {INFOSEC), GS- On detail to OISP NTE
GAF00000 ERFD DAVIS, MARY G. 21043/ 2335354 L 1043 WASHINGTON,DC /818
GAFO0000 |  ERFD pouGLAS, HOLLYA, | PROGRAM m;sr, 65-0343 24361 L 1043 WASHINGTON,0C
Gar00000 |  ERFD MEYERS, AARON K PROGRAM p;::msr, 6s-0343 32123 L 1043 WASHINGTON,DC
GAF00000 ERFD SCHROEDER, TOBIASQ. | IT SPECIALIST, GS§-2210-14/05 30123 L 1043 WASHINGTON,DC
IT SPEC (SYSANALYSIS), GS- DURHAM,NGRTH
GAF00000 ERFD WHITING, MICHAEL R 2210.14/06 30759 L 1043 CAROLINA
PROGRAM ANALYST, RFE 18 1566629 (multi
GAF00000 ERFD VACANT 53439 1043 WASHINGTON,DC satect]
GAF00000 ERFD VACANT P"oeg’;_’;"::““' 1043 wasingTonoc | RFES 1::: ;”) (mutt
[PROPOSED: REGULATORY SUPPORT DIV [Same Org Title; New Org Code)
(A) Current | (B) Current (C) Employee Name {D) Current Position {E) Proposed Pasition| (F) Empl | (G) Realign (L) BUS Location (H) NOTES
Org Code Acronym Title/Series/Grade Title/Serles/Grade o / Reassign (R) /|
No
SUPVY PROGRAM ANALYST,
GAG00000 RSD KERWIN, COURTNEY T. 65.0343.15/04 25664 L 8888 WASHINGTON,DC
GOVERNMENT INFORMATION
GAG00000 .
RSO BERNALES, BARBARAT. SPECIALIST, G5.0306-13/04 2334660 L 1043 WASHINGTON,DC
GAG00000 RSD FRANKLIN, JAMIA M. PROGRAM "1':'/‘;:57' 6503431 2334538 L 1043 WASHINGTON,DC
GAG00000 RSD SALAHUDDIN, DIANEC, | PROGRAM A:;z;;“' 6s-0343 6839 L 1043 WASHINGTON,DC
Team Lead for Siane
LEAD PROGRAM ANALYST, Gs Satahuddin, Jamia
GAG00000 RSD SCHULTZ, ERIC ROBERT 0343-14/02 31669 L 1043 WASHINGTON,DC Franklin and two






PROGRAM ANALYST,

4
GAG00000 RSD VACANT 05.342.13 1043 WASHINGTON,DC RFE 18 117297
GAGD0000 RSD VACANT P nosg_n;&?wsr, 1043 WASHINGTON,DC RFE 18 1310839
PROPOSED: ENTERPRISE QUALITY MANAGEMENT DIV_{Same Org Title; New Org Code)
{A) Current | (B) Current {C) Employee Name {D) Current Position {€E) Proposed Position|] (F) Emp! | (G) Realign (L) BUS Location {H) NOTES
Org Code Acronym Title/Series/Grade Title/Series/Grade D / Reassign (R) /
I —
SUPVY ENVIRON PROTECTION
AH00000 A ,
GAHO! EQMD HOLLOMAN, VINCIA C. SPEC, G5-0028-15/07 2601 L 8838 WASHINGTON,0C
ENVIRONMENTAL
GAH00000 EQMD CHALFANT, KATHERINEL. | PROTECTION SPECIALIST, GS- 21486 L 1043 WASHINGTON,0C Incumbent Only PD
0028-15/09
INFORMATION MGMT
GAH00000 EQMD KIRBY, KEVIN ) SPECIALIST (GIS), GS-0301- 20717 L 1043 WASHINGTON,DC
14/
ENVIRONMENTAL
GAH00000 EQMD NAZARIO, ALDO EMILIO PROTECTION SPECIALIST, GS- 31887 L 1043 WASHINGTON,DC On de';z"’;‘;;w NTE
8-13/04
-GAH00000 | EQMD TALLENT,ROBERTG. | HYSICAL sc‘l;x“' 651301 2332509 L 1053 WASHINGTON,DC
ENVIRONMENTAL
GAH00000 £QMD THOMA, CONNIE F. PROTECTION SPECIALIST, GS- 24308 L 1043 WASHINGTON,DC
0028-13/06
IT SPECIALIST (SYSADMIN), GS
¢ HINGTON,|
GAHO0000 EQMD TOWNSEND, CHARLEEN M 2210-13/04 30302 L 1043 WAS ON,DC
IT SPECIALIST
GAHO0000 EQMD VACANT (SYSADMIN), GS-22101 1043 WASHINGTON,DC RFE 18 1607211
13
GAH00000 EQMD VACANT PHYSICAL SCIENTIST, 1053 WASHINGTON,DC RFE 18 1225226
65-1301-13
PROPOSED: OFC OF INFORMATION TECHNOLOGY OPS_([Same Org Title; New Org Code
(A) Current | (B) Current () Employee Name (D) Current Position {E) Proposed Position| (F) Emp! | {G) Realign (L} BUS Location (H) NOTES
Org Code Acronym Titte/Serles/Grade Title/Series/Grade [} / Reassign (R) /|
No_
DIR, OFC OF INFORMATION
’ WASHINGTON,DC
GB00000O oITo EPLEY, BRIAN TECHNOLOGY, ES-0340-00/00 2334460 L 8888
DEP DIR, OFC OF INFO.
GB00000O QITo VACANT TECHNOLOGY, ES- 8888 WASHINGTON,DC
0340
GB000000 oo KUMARRAJ, SABINA IT SPECIALIST, G$-2210-15/05 33546 L 8888 WASHINGTON,DC
GBoooo00 | oo LANIER, LYNSEY J. PROGRAM A:;EST' 650343 29799 L 1043 WASHINGTON,0C
IT PROJECT MANAGER, GS-
' WASHINGTON,DC
GB00000O oIro MOGHIS, ASFARA 2210:12/07 23279 L 1043
IT SPEC
GB00CO00 oIro RAHAI, MOJGAN M. (NETWORK/CUSTSPT)GS-22101 7201 L 8888 WASHINGTON,DC
14/10
68000000 | omo | saunpers-Gaom,unpaa. |PROSRAM Aﬁ?;;s" 603431, 20832 L 1043 WASHINGTON,DC
|[PROPOSED: WASHINGTON DC OPERATIONS DIV (Same Org Title; New Org Code) .
(A} Current | (B) Curvent (C) Employee Name (D) Current Position {E) Proposed Position| (F) Emp! | (G) Reatign (L) BUS Location (H) NOTES
Org Code Acronym Title/Series/Grade Title/Series/Grade D / Reassign (R) /
No
GBAD00OO woD RUIZ, ROBERTO Supvy rrsvslggsr, G65-2210 2332447 L 8288 WASHINGTON,DC
IT SPECIALIST {OS/NETWORK), WASHINGTON.OC
GBA0000O woD COLEMAN, RONALD D. 65.2210.13/09 7324 L 1043 } ;|
IT SPECIALIST {(NETWORK), GS-
d 04; WASHINGTON,DC
GBA0000O woD FISHER, DARRYL B. 2103/02 2334805 L 1043 ,
GBAOO00D wop GIBSON, NESHAWNE NICOLE | IT SPECIALIST, GS-2210-13/04 31772 L 1043 WASHINGTON,DC
IT SPECIALIST
GBADD00O woD MOMENI, ALl (NETWORK/CUSTSPT)GS-2210. 23893 L 1043 WASHINGTON,DC
13/c8
GBADO00O wob PEREZ, RICHARD L. JR. IT SPECIALIST, GS-2210-13/05 25058 L 1043 WASHINGTON,DC
LEAD IT SPECIALIST Team Lead for Ali
WASHINGTON,DC . ]
GBA0000O wop ROSELLE, SCOTT P. (NETWORK), G5-221-14/10 2334225 L 8588 Momeniand Darryl Fisher
IT SPECIALIST
GBAOOOOO wop SALMANI, MAHMOUD (SYSADMIN/CUSTSPT), GS- 7102 L 1043 WASHINGTON,DC
221013/30
GBA0O000 woD COCKERHAM, HERBERT | PTOGRAM z';J‘;":“' Gs-343- 2335835 L 1043 WASHINGTON,DC
IT SPECIALIST
GBA0000D woD WONG, WILLIEK. (NETWORK/SYSADMIN), GS- 7296 L 1043 WASHINGTON,DC
L 1 E— 2210-13/10
PROPOSED: ENTERPRISE HOSTING DIV {Same Org Title; New Org Code)
{A) Current | (B} Current (C) Employee Name {D) Current Position {E) Proposed Position| (F) Emp! | {G) Realign (L) BUS Location {H) NOTES
Org Code Acronym Title/Series/Grade Title/Series/Grade ] /Reassign (R} /|
No
SUPVY IT SPECIALIST, G5-2210. DURHAM,NORTH
GBC00000 EHD THORPE, TIM 15/10 5095 L 8883 CAROLINA
IT SPECIALIST, GS- DURHAM,NORTH
GBCO0000 EHD VACANT 221015 8888 CAROLINA RFE 18 0971080






2210:14/07

INFORMATION TECHNOLOGY DURHAM,NORTH
GBCO0000 EHD BARNES, TONYA D. SPECIALIST, G5-2210-15/09 19543 L 8888 CAROLINA Incumbent Only PD
PROGRAM ANALYST, GS0343- DURHAM,NORTH
GBC00000 EHD GUY, JI\MIU\L 1 11/01 2334146 L 1043 CAROLINA
PROPOSED: APP BEPLOYMENT &MHIGHPERF COMPUTING BR (‘iame Org Title; New Org Code]
{A) Current | (B) Current {C) Employee Name {D) Current Position (€} Proposed Position| (F) Emp! | {G) Realign (L) BUS Location {H) NOTES
Org Code Acronym Title/Sertes/Grade Title/Serles/Grade D / Reassign (R) /|
No.
SUPVY INFORMATION
GBCBO00O ADHPCB SCHEITUN, THOMAS E. TECHNOLOGY SPEC., G5-2210- 25389 L 8888 DURHAM,NORTH
CAROLINA
15/10
Team Lead for Mark
GBCB0000 | ADHPCB | cusumANO, icenTE pauLo | LEAD T SPECIALIST,GS-2210- 25848 L 1083 DURHAM.NORTH | i her, Gray Femandez,
14/05 CAROLINA
Brizn Stitt, 1 vacancy
GBCBOO0D | ADHPCB | FERNANDEZ PHILLIP GRAY | IT SPECIALIST, G5-2210-13/10 25997 L 1023 O
T SPECIALIST
GBCB000D ADHPCB FISHER, MARK R. {INET/CUSTSPT), GS-2210- 7930 L 1043 DUR‘;::L::;RIH
13/10
incumbent Only PD; on
LEAD IT SPECIALIST (APPSW), DURHAM,NORTH
GBCB000O ADHPCB MCQUAID, JOHN W. G5-2210-15/10 14168 L 8888 CAROLINA phased retirement, not 2
team lead
PROGRAM ANALYST, G5-0343: DURHAM,NORTH
P . ’ N
GBCB000O ADHPCB PAULSEN, HEIDI K. 13/10 7731 L 1043 CAROLINA
GBCB000O ADHPCB RICHARDS, TIMOTHY M. 1T SPEC, G5-2210-14/09 18093 L 1043 DU}::I;I;AOIII,':;RTH
IT SPECIALIST HAM,
GBCB000O ADHPCB SOMERVILLE, COREI D. {CUSTSPT/SYSADMIN), GS- 2334636 L 1043 Dw::AR oi:‘&m
2210-13/07
IT SPEC {CUSTSPT), GS-2210- DURHAM,NORTH
GBCBO000 ADHPCB STITT, BRIAN E. 13/07 25941 L 1043 CAROLINA
PROGRAM ANALYST, GS-03431 DURHAM,NORTH
GBCB0000 ADHPCB WALIGORA, MARY C, 13/01 2333360 L 1043 CAROLINA
IT SPECIALIST
GBCBOO0O | ADHPCB VACANT {CUSTSPT/SYSADMIN) 1043 DUZ'::’;&’EW RFE 180866481
— 65-2210-13
|PROPOSED: HOSTING & STORAGE TECHNOLOGIES BRANCH {Same Org Title; New Org Code]
{A) Current | (B) Current {C) Employee Name (D) Current Position (€) Proposed Position| (F) Empt | (G) Realign (L) B8US Location {H) NOTES
Org Code Acronym Title/Serles/Grade Title/Serles/Grade 1) / Reassign (R) /|
No .
GBCC0000 HSTB PRITCHETT, DAVID FRANKLIN SUPVY INFORMATION 31484 L 8838 DURHAM,NORTH
TECHNOLOGY SPEC, G5-2210- CAROLINA
15/10
GBCC0000 HSTB BROSSEAU, STEVEN D IT SPECIALIST (NTWRK SRVC), 30881 L 1043 DURHAM,NORTH
65-2210-13/06 CAROLINA _
GBCCO000 HSTB FOSNOCK, CRAIG ROBERT INFORMATION TECHNOLOGY 32237 L 1043 DURHAM,NORTH
SPECIALIST, GS-2210-13/06 CARCLINA
GBCC0000 HSTB FREEMAN, JAMES R. IT SPECIALIST {(NETWORK), GS4 9380 L 1043 WASHINGTON,DC
22
GBCC0000 HSTB LOWERY, TED G. IT SPECIALIST (DATAMGT),GS- 8669 L 1043 DURHAM,NORTH
22 CAROLINA
GBCC0000 HSTB LUNDBERG, DAVID P. IT SPECIALIST (DATAMGT), GS{ 2333470 L 1043 WASHINGTON,0C
2210:12/05
GBCC0000 HSTB MENSER, NARESSA H 1T SPEC (DATAMGT), G5-2210-| 32767 L 1043 DURHAM,NORTH
11/04 |
GBCCo000 HSTB MICHALS, DAVID J. JR. IT SPECIALIST 19171 L 1043 WASHINGTON,DC
({INET/CUSTSPT), G5-2210-
IT SPECIALIST {APPSW}, GS- DURHAM,NORTH
GBCC0000 HSTB MORGANELLI, REBECCA A. 2210,13/10 8672 L 1043 CAROLINA
IT SPECIALIST (INFOSEC), GS- DURHAM,NORTH
GBCC0000 HSTB ROBINSON, DERRYL 8. 2210-13/02 2335223 L 1043 CAROLINA
RFE 18 1260374; Team
Lead for Steven Brosseau,
Craig Fosnosk, Ted
DURHAM,NORTH N
GBccoooo | HsTB VACANT Iy e 1043 i Lowery, David Lundberg,
2210-1 Naressa Menser, Rebecca
Morgenelli, Derryl
Robinson
IT SPECIALIST
GBCCooco | HsTe VACANT (SYSADMIN), GS-22104 1043 DURHAM,NORTH RFE 18 1480861
13 CAROLINA
PROPOSED: DESKTOP SUPPORT SERVICES DIV [Same Grg Title; New Org Code]
{A) Current | (8) Current (C) Employee Name (D} Current Position (€} Proposed Position| (F) Empl | {G) Realign {L) BUS Location {H) NOTES
Org Code Acronym Title/Series/Grade Title/Series/Grade (] / Reassign (R) /|
No
GBD00000 DSSD ABNEY, WILLIE JAMES SUPVERVISORY (T SPECIALIST, 6484 L 8888 WASHINGTON,DC
G5-2210-15/04
GBD00000 DssD COLE, CLARA IT SPECIALIST (CUSTSPT), GS- 2334737 L 1043 ‘WASHINGTON,DC
2210-11/01
GBD00000 DSSD DOUGLAS, AMBROSIA IT SPECIALIST {CUSTSPT), GS- 33654 L 1043 DURHAM,NORTH
2210-12/03 CAROLINA _
GBD00000 DSSD ELLIOTT, ROGER L IT SPECIALIST (SYSADMIN), GS: 33702 Lt 1043 WASHINGTON,DC






13/07

GBD0000O DSSD JAMES, NATHANIEL D. IT SPECIALIST 13069 L 1043 WASHINGTON,DC
{SYSADMIN/NETWORK), GS-
22
GBD00000O DSSD MERIWEATHER, GLORIA 1. IT SPEC (NETWORK/INFOSEC), 19075 L 1043 WASHINGTON,DC
GS-2210-14/08
GBDO0000 DSSD OLDHAM, WILLIAM L IT SPEC {CUSTSPT), GS-2210- 33679 L 1043 DURHAM,NORTH
13/02 CAROLINA
GBD0000D DSSO VACANT IT SPECIALIST, GS- 1043 WAsHINGTON,DC | RFE 181500045 (multi
22109 select)
GBD0000O DSSD VACANT IT SPECIALIST, €S- 1043 WASHINGTON,DC RFE 18 1500048 (multi
22109 select)
PROPOSED: SERVICE & BUSINESS MANAGEMENT DIV ‘Same Org Title; New Org Code]
{A) Current | (8) Current {C) Employee Name {D) Current Position {E) Proposed Position| (F) Empl | (G) Realign (L) BUS Location (H) NOTES
Org Code Acronym Title/Series/Grade Title/Serles/Grade (] / Reassign (R} /
Mo
GBE00000 SBMD REILLY, THOMAS P. SUPVY PROGRAM ANALYST, 25029 L 8888 DURHAM,NORTH
G5-0343-15/10 OLINA
GBE00OOO SBMD AIKENS, CARLA D ACCOUNTANT, G5-0510- 33620 L 1053 WASHINGTON,DC
14/08
GBEOO0OO SBMD GONZALEZ, JOSE A. PROGRAM ANALYST, GS-03431 19660 L 1043 WASHINGTON,DC
13/10
GBEOOOOO SBMD HOOD, PATRICIA A ACCOUNTANT, G5-0510- 27588 L 1053 WASHINGTON,BC
1
GBE00O00O SBMD KENT, DAVID M. ACCOUNTANT, GS-0510- 25124 L 1050 DURHAM,NORTH
14 0Ll
GBE00D00 SBMD MCKENZIE, RAYMOND R. JR. ACCOUNTAN;;GS-OSIO- 25030 L 1053 WASHINGTON,DC Incumbent Only #D
GBE0OO0O SBMD MERCHANT, NANCY L IT SPECIALIST (PLCYPLN),GS- 19525 L 1043 DURHAM,NORTH
2210- {s]Y
GBE00OOO - SBMD MURPHY, BARBARA FLNANCIS:L MANSA(;-EMENT 22571 L 1043 WASHINGTON,DC Incumbent Only PD
GBE00000 SBMD WHITE, TANEISHAT. PROGRAM ANALYST, GS-03431 2334205 L 1043 OURHAM,NORTH
09/01 CAROLINA
MANAGEMENT ANALYST, GS-
GBE00000 SBMD WIGGINS, MICHELLE D. 0343-13/09 18908 L 1043 WASHINGTON,DC
PROPOSED: SERVICE MANAGEMENT BR {Same Org Title; New Org Code)
{A) Current | (B) Current {C) Employee Name (D) Current Position (E) Proposed Position| {F) Emp! | {G) Realign (L) BUS Location {H) NOTES
Org Code Acronym Title/Series/Grade Title/Series/Grade 11 / Reassign (R) /|
No
GBEA0OOO SMB SIMMONS, JACOB D. SUPVY PROGRAM 7316 L 8888 WASHINGTON,DC
GS-0343-1
GBEA00OO SMB BEAVER, WILLIAMR. PROGRAM ANALYST, GS-0343: 6186 L 1043 WASHINGTON,DC
14/09
GBEA00OO SMB BUTLER, EDWARD RONALD JR. | BUDGET ANALYST, GS-0560- 27415 L 1043 WASHINGTON,DC
14/05
GBEA0000 SMB GRINER, TERRI H PROGRAM ANALYST, GS-0343- 31773 L 1043 WASHINGTON,DC
13/04
PROGRAM ANALYST, G5-03431 DURHAM,NORTH
GBEA0000 SMB HALL, DESHELIA S. 13/08 ) 25510 L 1043 CAROLINA
GBEAO00O SMB JOHNSON, MICHELLE M. PROGRAM mﬂ' 650343 19524 L 1043 WASHINGTON,DC
1T SPECIALIST (PLCYPLN), GS- DURHAM,NORTH
GBEA000O SmMB REEVES, NETTIE A. 221012/10 8699 L 1043 CAROLINA
GBEADO0O |  smB VACANT PROGRAM ANALYST, 1043 WASHINGTON,DC RFE 18 1210885
6§-2210-9
GBEAGODO |  smB VACANT PROGRAM ANALYST, 1043 WASHINGTON,DC RFE 181244514
GS§-2210-13
PROPOSED: CONTRACTS ADMINISTRATION BR_{Same Org Title; New Org Code]
(A) Current | (B) Current (C) Employee Name (D} Current Position (€} Proposed Position| {F) Emp! | (G} Realign (L} BUS Location (H) NOTES
Org Code Acroaym Title/Series/Grade Title/Serles/Grade D / Reassign (R) /|
No
GBEB0O00O CAB FAYS, MICHAEL P. SUPV CONTRACTS SUPPORT 30144 L 8888 DURHAM,NORTH
ANALYST, GS-1101-15/08 CAROLINA
GBEBO0OO CAB ADAMS, ANTHONY Q PROGRAM ANALYST, G5-03434 29470 L 1043 WASHINGTON,DC
13/02
GBEBO00O CAB FARMER, KIMBERLY A. PROGRAM ANALYST, G5-03431 7543 L 1043 WASHINGTON,DC
14/07
GBEB0QOO CAaB FRANKLIN, MARILYN C. PROGRAM ANALYST, GS-03434 19099 L 1043 WASHINGTON,DC
13
CONTRACT SUPPORT DURHAM,NORTH
GBEBOOCO CAB LOMINACK, WILLAM B ANALY. 1101-14 28641 L 1043 CAROLINA
MINCHENKOV, SERGEY CONTRACT SUPPORT DISTRICT OF
GBEBOOO o8 VALER'YEVICH ANALYST, GS-1101-14/04 24397 L 1043 COLUMBIAOC
PROGRAM ANALYST, GS-03431 DURHAM,NORTH
GBEB00CO cAB SAl.lsv-Puszstxl,ﬂERVL A 14/09 9222 L 1043 CAROLNA
PROPOSED: ENDPOINT & COLLAB SOLUTIONS DIV _(Same Org Title; New Org Code)
{A) Current | (B) Current (C) Employee Name (D) Current Position {E) Proposed Position| (F) Emp! | (G) Realign (L) BUS Location (H) NOTES
Org Code Acronym Titte/Series/Grade Title/Series/Grade 1] / Reassign (R} /|
No
GBFO0000 ECSD HEARNS, ELIZABETH V. SUPVY IT SPECIALIST, GS-2210: 5680 L 8888 WASHINGTON,DC
15/10
GBF00000 ECSD HAWKINS, HERMAN MCCOY JR. | ITSPEC (CUSTSPT), G5-2210- 31670 L 1043 WASHINGTON,DC
13/04
GBF00000 ECSD HOWARD, BRIDGET E. IT SPEC (SYSADMIN]}GS-2210- 2333930 L 1043 WASHINGTON,DC
11/01
GBF00000 ECSD KEFLE, FISSEHA IT SPECIALIST (INET), GS-2210-| 24407 L 1043 WASHINGTON,DC






GBF00000 ECSD KEY, ARVRENA M. INFORMATION TECHNOLOGY 6869 L 1043 WASHINGTON,DC
SPECIALIST, GS-2210-14/10
GBF00000 ECSD LEE, LAWRENCE IT SPECIALIST, G$-2210-14/10 7030 L 1043 WASHINGTON,DC
GBF00000 ECSD MCMILLAN, LARRY A. {INFORMATION TECHNOLOGY 27381 L 1043 DURHAM,NORTH
SPECIALIST, GS-2210-13/07 CAROLINA
GBF00000 ECSD REID, MARY A. IT SPECIALIST 5315 L 1043 WASHINGTON,DC
(CUSTSPT/PLCYPLN), GS-2210-
GBF00000 ECSD STARKE, PHILLIP JOEL IT SPEC (CUSTSPT), G5-2210- 29928 L 1043 WASHINGTON,OC
13/04
GBF00000 ECSD ST-FORT, FABIOLA K. IT SPECIALIST (CUSTSPT), GS- 31908 L 1043 WASHINGTON,DC
2210-13/04
GBFO0000 ECSD WEBSTER, CATHERINE D, T PROJECT MGR, GS-2210- 2333896 L 1043 WASHINGTON,DC
12/01
GBF00000 ECSD ZURLA, GREGORY N. IT SPEC, G5-2210-14/09 11961 L 1043 DENVER,COLORADO
GBF00000 ECSD HOULAND, RAMONA 1T SPECIALIST (INFOSEC), GS- 2335852 L 1043 WASHINGTON,DC
2210-13
GBF00000 ECSD VACANT IT SPECIALIST RFE 18 0978747
(INFOSEC/CUSTSUPPT
), GS-2210-13
GBF00000 ECSD VACANT IT SPECIALIST RFE 18 1545931
(INFOSEC), GS-2210-
13
GBF00000 ECSD VACANT T SPECIALIST DURHAM, NORTH RFE 18 1426287
{INFOSEC), GS-2210- CAROLINA
T —— 13
PROPOSED: NETWORK & SECURITY OPERATION DIV _(Same Org Title; New Org Code)
(A} Current | (B) Current {C) Employee Name {D) Current Position (E) Proposed Position| {F) Emp! | (G} Realign {L) BUS Location {H) NOTES
Org Code Acronym Title/Series/Grade Title/Series/Grade 0 / Reassign (R} /)
Mo
GBG0000O NSOD GIBSON, JOHN L. SUPERVISORY IT SPECIALIST, 8592 L 8888 DURHAM,NORTH
GS-2210-15/10 CAROLINA
GBG00000 NSOD EASON, P. WAYNE IT SPECIALIST, GS-2210-15/09 9084 L 8888 DURHAM,NORTH Incumbent Only PD
CAROLINA
PROPOSED: NETWORK & TELECOMMUNICATIONS BR {Same Org Title; New Org Code)
{A) Current | (B) Current (C) Employee Name (D) Current Position (E) Proposed Position| {F) Emp! | (G) Realign {L) BUS Location {H) NOTES
Org Code Acronym Title/Serles/Grade Title/Series/Grade 1] / Reassign (R} /|
No
GBGA0000 NTB SCZEPANSKI, DAVID T. SUPVY IT SPECIALIST 24000 L 8888 DURHAM,NORTH
0-15/0; CAROLINA
GBGA0000 NTB BAKER, DEBORAH K. IT SPECIALIST 13391 L 1043 DURHAM,NORTH
{INET/CUSTSPT), GS-2210- CAROLINA
12/10
GBGAOD00 NTB CASEY, STEPHEN IT SPECIALIST (NETWORK), GS 17133 L 1043 WASHINGTON,DC
2210-14/10
GBGA0000 NTB ESTES, STEVEN V. IT SPEC (INFOSEC),G5-2210- 2335093 L 1043 DURHAM,NORTH
13/09 CAROLINA _
GBGA0000 NTB MEYER, RONALD K. 1T SPEC (INFOSEC), GS-2210- 2335100 L 1043 DURHAM,NORTH
13/10 CAROLINA
GBGA0000 NTB PHELPS, NAPOLEON L. IT SPEC (INFOSEC), GS-2210- 2335092 L 1043 DURHAM,NORTH
_13/05 I
GBGA0000 NTB VAUGHAN, WILLIAM L. JR. IT SPECIALIST (NETWORK), GS 8003 L 1043 DURHAM,NORTH
2210-13/10 \
GBGA0000 NTB VACANT (T SPECIALIST DURHAM,NORTH RFE 18 1019074 (multi
{NETWORK), GS-2210- CAROLINA select)
14
GBGAOOOD NTB VACANT IT SPECIALIST DURHAM,NORTH RFE 18 1019074 (mutti
(NETWORK), GS-2210- CAROLINA select)
14
PROPOSED: SECURITY & IDENTITY MANAGEMENT BR ’Same Org Title; New Org Code)
(A) Current | (8) Current (C) Employee Name {D) Current Position (€) Proposed Position| (F) Emp! | (G) Realign (L) BUS Location (H) NOTES
Org Code Acronym Title/Series/Grade Title/Serles/Grade D |/ Reassign (R) /|
No
GBGB0000 simB REYNOLDS, EDNA D SUPVY IT SPECIALIST 33034 L 8888 WASHINGTON,DC
{INFOSEC), G§-2210:15/07
GBGB0000 simg ADAMS, GREGORY D. IT SPECIALIST (INFOSEC), GS- 2333654 L 1043 DURHAM,NORTH
2210:12/02 CAROLINA__
GBGB0000 SIMB AHAD, SAMIR Y. IT SPECIALIST (SYSADMIN), GS 30628 L 1043 WASHINGTON,DC
2210-14/08
GBGB000O SimB ALEXANDER, ROLAND E SR. IT SPECIALIST (SECURITY), GS- 31098 L 1043 DURHAM,NORTH
2210-13/10 CAROLINA
GBGB0000 sims BRYANT, KATHERINE A. IT SPEC {INFOSEC), GS-2210- 2332364 L 1043 DURHAM,NORTH
13/03 CAROLINA
GBGB0000 stvs HUDNELL, ANTHONY L. 1T SPECIALIST (INFOSEC), GS- 3880 L 1043 WASHINGTON,DC
2210-14/06
GBGB0000 simMB JONES, RICKELLT. 1T SPEC {INFOSEC), GS-2210- 2333626 L 1043 DURHAM,NORTH
12/02 CAROLINA
GBGB0000 simMB LEE, STEPHANIE F. IT SPECIALIST 19219 L 1043 WASHINGTON,DC
(CUSTSPT/DATAMGT), GS-
2910-
GBGB0000 SimB MARIN, MICHAEL S. IT SPEC (SYSADMIN), GS-2210 2333968 L 1043 DURHAM,NORTH
11/01 CAROLINA
GBGB0000 SimMB MAYES, SYA M. INFORMATION TECHNOLOGY 9152 L 1043 DURHAM,NORTH
SPECIALIST, GS-2210-14/08 CAROLINA
GBGB0000 siMB MILLER, JAMES R. IT SPEC (INFOSEC), G§-2210- 2335356 L 1043 DURHAM,NORTH
13/07 CAROLINA






GBGB000O SIMB VACANT IT SPECIALIST 1043 WASHINGTON,DC RFE 18 1528725
{INFOSEC), GS-2210-
13
GBGB000O SimMB VACANT IT SPECIALIST 1043 DURHAM, NORTH RFE 18 1528552
{INFOSEC), GS-2210- CAROLINA
13
PROPOSED: OFFICE OF INFORMATION MANAGEMENT |53me Org Title; New Org Code]
(A) Current | (B) Current (C) Employee Name (D) Current Position (€) Proposed Position| {F) Empl | (G) Realign (L) BUS Location {H) NOTES
Org Code Acronym Title/Series/Grade Title/Serles/Grade D / Reassign (R} /
—fio
GC000000 oM LECPARD, MATTHEW G. DIR, OFC OF INFORMATION 3691 L 8888 WASHINGTON,DC
MANAGEMENT, ES-0340-
- _00/00
GC000000 om LEE, YVONNE MAJA SUPVY PROGRAM ANALYST, 24884 L 8888 WASHINGTON,DC On SES detail to ODSTA
G5-0343,15 NTE 1/20/19
G0000000 10 SIMON, HARVEY INFORMATION OFFICER 3212 L 8888 WASHINGTON,DC
(GEOSPATIAL TECH), SL-2210-
00/00
GC000000 om DREISCH, FREDERICK A. MANAGEMENT AND 6428 L 1043 WASHINGTON,DC
PROGRAM ANALYST, G5-0343
14/10
GC000000 oM LETSON, LAURA L. COMMUNICATIONS 2335255 L 1043 WASHINGTON,DC
SPECIALIST, GSOSOL-;A/IO
GC000000 om RAWLS, DENA A. PROGRAM ANALYST, GS-03431 21548 L 1043 WASHINGTON,DC
13/05
G0000000 [{s) VACANT DEPUTY GIO, GS-22104 WASHINGTON,DC RFE 18 0970605
| R—— 1 Deputy GIO
PROPOSED: INFO ACCESS & ANALYTICAL SERVICES DIV !Same Org Title; New Org Code)
{A) Current | (B} Current {C) Employee Name (D) Current Position {E) Proposed Position| (F) Emp! | (G) Realign {L) BUS Location (H) NOTES
Org Code Acronym Title/Serles/Grade Title/Series/Grade 1] / Reassign (R) /|
No
GCB0000O 1AASD AUGUSTINE THOTTUNGAL, SUPVY IT SPEC, GS-2210, 2333098 L 8888 WASHINGTON,DC
ROBIN 15/03
GCB0000O 1AASD ALLEN, RICHARD G PROJECT MANAGEMENT 27484 L 1043 DURHAM, NORTH
SPECIALIST, GS-0301-14/04 CAROQUINA ___
GCB00000 1AASD BALASSIANO, KIM IT SPEC (DATAMGT), GS-2210-| 27011 L 1043 WASHINGTON,DC
14/04
GCB00000 1AASD CASPERSEN, SHEAT. DATA ANALYST, GS-0301- 2333347 L 1043 SAN FRANCISCO,
12/01 __CALIFORNIA
GCB00C00 IAASD JACOBSON, JONATHAN V. ENVIRONMENTAL 2431 L 1043 WASHINGTON,DC
PROTECTION SPECIALIST, GS- Incumbent Only PO
—0028:15/08
GCBO0000 |AASD KOCHER, JULIEK. ENVIRONMENTAL 14040 Lt 8888 WASHINGTON,DC
PROTECTION SPECIALIST, GS-
~0028:14/00 - -
GCB0000O |AASD KYLE, LEE H. ENVIRONMENTAL 2163 L 8888 WASHINGTON,DC Pending Reassignment to
PROTECTION SPECIALIST, GS- 0OCSPP; Incumbent Only
0028:15/07 [))
GCB0000O IAASD MAXFIELD, KEVIN W. PROGRAM SPECIALIST, GS- 25243 L 1043 WASHINGTON,DC
0301
GCB00COD IAASD MULDROW, WILLIAM L. IT SPECIALIST {SYSANALYSIS), 8772 L 1043 WASHINGTON,DC
G$-2210-14/10
GCBO000D |AASD PERA, JENNIFER L PROGRAM ANALYST, GS-03431 30960 L 1043 WASHINGTON,DC
13/05
GC000000 oM PRUGAR, ANDREW J. PROGRAM ANALYST, GS-03434 25921 L 1043 WASHINGTON,DC
13/05
GCB0000D IAASD SMITH, DAVID G IT SPEC {SYSANALYSIS), GS- 30758 L 1043 WASHINGTON,DC
— — 2210-14/09
PROPOSED: DATA MANAGEMENT SERVICES DIV_({Same Org Title; New Org Code)
(A) Current | (B) Current {C) Employee Name (D) Current Position (E) Proposed Position| (F) Emp! | (G) Realign (L) BUS Location {H) NOTES
Org Code Acronym Title/Series/Grade Title/Series/Grade D / Reassign (R) /|
- No
GCDO0000 DMSD HOLDERMAN, TODD S. SUPVY PROGRAM ANALYST, 6567 L 8888 WASHINGTON,DC
65:0343-15/10
GCD00000 DOMSD AYDLETT, DWAYNE A, IT SPECIALIST {(LEADERY), GS- 8662 L 8888 WASHINGTON,DC Incumbent Only PD; not a
2210-15/08 Team Lead
GCD00000 DMSD FELDMAN, ANGELINA G, PROGRAM ANALYST, G5-034. 32126 L 1043 WASHINGTON,DC
13/04
GCDO0000 DMSD GALINDO, FEDERICO L. IT SPECIAUIST 25669 L 1043 WASHINGTON,DC
{SYSANALYSIS/PLCYPLN), GS-
10
GCDO0000 DMSD GORDON, LAUREN E 1T SPECIALIST (DATAMGT), GSA 32067 L 1043 WASHINGTON,DC
2210-13/07
GCDO0000 OMSD GREENE, ANAR IT SPEC (DATAMGT), G§-2210- 26103 L 1043 WASHINGTON,DC tncumbent Only PD; on
14/04 detail to OE! {0 NTE
11/9/18
GCDO0000 DMSD HARMAN, JOHN W. PROGRAM AlNALYST , 6503431 8183 L 8888 WASHINGTON,DC Incumbent Only PD
GCDO0000 DMSD JANTZ-SELL, TAYLOR IT SPEC (DATAMGT), G§-2210- 31945 L 1043 WASHINGTON,DC On Temp Promo NTE
14/02 g/of18(OM) |
GAE00000 LAD POKE-WILLIAMS, SHELA C INFORMATION 25704 L 1043 WASHINGTON,DC On Temp Promo NTE
MANAGEMENT SPECIALIST, 8/26/18 (OEIP)
G5:0301-13/03
6CD00000_ | OMSD |  KELLY, MATTHEWO 1 ITSPEC GS-2210-13/04 29466 L _1043 __ WASHINGTON,DC
GCD00000 DMSD NEWMAN, STEVEN G. IT PROJECT MANAGER, GS- 29889 L 1043 WASHINGTON,DC Incumbent Only PD
2210-14/07
GCD00000 DMSD PAPARODIS, PHILLIP G. T SPECIAZ!;:‘-(I;.(:SI.ICIYOPLN), GS- 10252 L 1043 WASHINGTON,DC Incumbent Only PD
GCD00000 DMSD PENDLETON, JOSEPH MICHAEL | PROGRAM Al:A‘l).YST, GS-03434 20257 t 1043 WASHINGTON,DC Incumbent Only PD






I GCDO0000 I DMSD | SMILEY BAKER, SUSANJ. | PROGRAM ANALYST, GS-0343- I 8715 | L | 8888 DURHAM,NORTH Incumbent Only PD
15/10 CAROLINA
|PROPOSED: INFORMATION EXCHANGE SERVICES DIV {Same O rg Title; New Org Code)
{A) Current | (B) Current (C) Employee Name (D) Current Paosition {E) Proposed Position| {F) Empl | (G) Realign (L) BUS Location {H) NOTES
Org Code Acronym Title/Series/Grade Title/Serles/Grade 1] / Reassign (R) / ’
— .}
SUPVY PROGRAM ANALYST, 7370 L 8888 WASHINGTON,DC
GCE00000 (ESD DWYER, CONNIE G5-0343-15/10
. INFORMATION 20241 L 8888 WASHINGTON,BC
GCE00000 IESO FREEMAN, CHARLES MANAGEMENT SPECIALIST,
-15,
GCE00000 1ESD SINGH, DIPTI PROGRAM A;;A(l;;s‘l’, GS-03431 7204 L 8888 WASHINGTON,DC
PROPOSED: INFORMATION EXCHANGE SOLUTIONS BR {Szme Org Title; New Org Code)
(A} Current | (B) Current {C) Employee Name (D) Current Position (E) Proposed Position| {F) Empl | (G) Realign (L) BUS Location {H) NOTES
Org Code Acronym Title/Series/Grade Title/Serles/Grade D / Reassign (R) /|
No
GCEA0000 (ESB HART, MICHAEL A, SUPVY IT SPECIALIST, GS-22104 18059 L 8888 WASHINGTON,DC
15/06
GCEAQ000 IESB CHAUDET, ROYE INFORMATION 27524 L 1043 WASHINGTON,DC
MANAGEMENT SPECIALIST, Incumbent Only PD
GCEAQ000 [ESB CLARK, CHRISTOPHER C. T SPECIALIST (SYSANALYSIS), 10986 L 1043 WASHINGTON,DC Retiring 8/31/18
GS-2210-15/10
GCEAQ000 [ESB KOSIER, HOPE E. BUSINESS SPECIALIST, GS- 2332731 i 1043 WASHINGTON,DC
1101-13/05
GCEAQ000 |ESB MASHAYEKH], BUAN IT SPECIALIST, GS-2210-14/10 2332732 L 1043 WASHINGTON,DC
GCEACO00 1ESB MITCHELL, GREGORY S IT SPECIAUIST (DATAMGT), GS4 20702 L 1043 DURHAM,NORTH
2210-14/10 INA
GCEA0000 IESB POWELL, FELECIA L. IT SPECIALIST {SYSADMIN), GS{ 12646 L 1043 DURHAM,NORTH
2210-13/07 CAROLINA
GCEA0000 1ES8 RIVERA, SANDRA ENVIRONMENTAL 24316 L 1043 WASHINGTON,DC
PROTECTION SPECIALIST, GS-
0028-13/06
GCEA0000 ESB WILKES, NATHAN T, INFORMATION 15964 L 1043 WASHINGTON,DC
MANAGEMENT SPECIALIST,
£5-0301-14/20
|PROPOSED: INFORMATION EXCHANGE PARTNERSHIP BR (Same Title; New Org Code]
{A) Current | (B) Current {C) Employee Name {D) Current Position {€) Proposed Position| (F) Empl | {G) Realign (L) BUS Location {H) NOTES
Org Code Acronym Title/Series/Grade Title/Series/Grade D / Reassign (R) /|
~No
GCEBO00O IEPB COLEMAN, WENDY BLAKE SUPERVISORY PROGRAM 6223 L 8888 WASHINGTON,DC
. G 10
GCEBOO0O IEPB ANTISDEL, TIMOTHY A. IT SPECIALIST (DATAMGT), GS{ 2604 L 1043 WASHINGTON,DC
—2210-15/10
G0BD0000 RPMD JACKSON, ELIZABETH A, ENVIRONMENTAL 8885 L 1043 WASHINGTON,DC Pending Realignment
PROTECTION SPECIALIST, GS-
—0028:14/08
GCEBO00O IEPB KNIPSCHILD, SHANE A, PROGRAM ANALYST, GS-0343: 21378 L 1043 WASHINGTON,DC
14/07
GCE00000 ESD MARTIN, DEVON T. PROGRAM ANALYST, GS-0343 2334718 L 1043 WASHKINGTON,DC
11/01
GCEBODOO IEPB MIXON, EDWARD J PROGRAM AII:I/\;ISI', GS-0343 26181 L 1043 WASHINGTON,DC Incumbent Only PD
GCEB000O IEP8 PARRA, JUAN C. ENVIRONMENTAL 1501 L 1043 WASHINGTON,DC
PROTECTION SPECIALIST, GS-
0028-13/09
GCEBOOOO IEPB VACANT PROGRAM ANALYST, 1043 WASHINGTON,DC RFE 18 1026727
55-343-13
PROPOSED: WEB CONTENT SERVICES DIV (Same Org Title; New Org Code)
{A) Current | (B) Current {C) Employee Name {D) Current Position (E) Proposed Position| (F) Emp! | {G) Reatign {L) BUS Location {H) NOTES
Org Code Acronym Title/Series/Grade Title/Series/Grade D / Reassign (R) /|
No
GCF00000 WCSD DARLINGTON, LINPHORD A. SUPVY PROGRAM ANALYST, 1731 L 8888 WASHINGTON,DC
GS-0343-15/06
GCF00000 WCso DEW, JUDYC. INFORMATION 20410 L 1043 DURHAM,NORTH
MANAGEMENT SPECIALIST, CAROLINA
- 2
GCF00000 wCesD FAGAN, SUSAN PROGRAM ANALYST, GS-0343 8130 L 1043 WASHINGTON,DC
14/09
GCF00000 WCSD GALVAN, WANDA ENID ENVIRONMENTAL 31543 L 1043 WASHINGTON,OC
PROTECTION SPECIALIST, GS-
_0028-13/04
GCF00000 wCsD GARNES, SYLVETTE SUMMER | PROGRAM ANALYST, G5-0343- 31544 L 1043 WASHINGTON,OC
13/04
GCF00000 WCSD HESSLING, MICHAEL E. PROGRAM ANALYST, GS-0343: 20049 L 1043 ‘WASHINGTON,DC
13/09
GCFO0000 WCsSD MARTINY, SALLY J. IT SPECIALIST (POLICY AND 12936 L 1043 WASHINGTON,DC
PLANNING), GS-2210-14/0:
GCF00000 WCSD SHIREY, JOHNK. IT SPECIALIST (INET), GS-2210-| 14434 L 1043 DURHAM,NORTH Incumbent Only PD
15/10 CAROLINA
GCFO0000 WCsSD SUZUKI, JUDITHC PROGRAM ANALYST, GS-0343. 32124 L 1043 WASHINGTON,DC
13/04 -
GCF00000 WCsD VACANT IT SPECIALIST (INET), 1043 WASHINGTON,DC RFE 18 1426287
—_ GS-2210.9
PROPOSED: OFC OF INFORMATION SECURITY & PRIVACY (Same Org Title; New Org Code!
{A) Current | (B) Current (C) Employee Name (D) Current Position (€) Proposed Position| (F) Emp! | {G) Reatign {L) BUS Location (H) NOTES
Org Code Acronym Title/Series/Grade Title/Series/Grade D / Reassign (R) /|
No






GD00000O oIsP MCKINNEY, ROBERT F. JR. DIR, OFC OF INFORMATION 31924 L 8888 WASHINGTON,DC
SECURITY & PRIV, ES-2210-
00/00
GD000000 oIsp ANQUILH, JEFFREY E. SUPVY IT SPECIALIST SUPVY IT SPECIALIST | 2332276 R 8888 WASHINGTON,DC PD Change
(INFOSEC), G$-2210-15/07 | (INFOSEC), GS-2210-
15/07
GDO00000 QISP DUHART-BRISCOE, SAUNDRA | SECRETARY, GS-0318-07/07 24301 L 1043 WASHINGTON,DC
GD000000 olsp HUNT, JAMES R PROGRAM ANALYST, GS-03434 33689 L 1043 WASHINGTON,DC
14,
GD000000 olsp EARLE, JUDY ANN GOVERNMENT INFO SPEC 19108 L 1043 WASHINGTON,DC
(PRIVACY ACT, }GS-0306- Incumbent Only PD
15/02
GD000C00 ISP BACHARACH, MARK H. IT SPEC (SYSANALYSIS), GS- 2335060 L 1043 WASHINGTON,DC
2210-15/10
GD000000 oIsp IT SPECIALIST 1043 WASHINGTON,DC RFE 18 1629069
(INFOSEC), GS-2210-
14
GD000000 0Iisp IT SPECIALIST - 1043 WASHINGTON,DC RFE 18 1629397
ISECURITV, G5-2210-14
PROPOSED: TRAINING, OVERSIGHT AND COMPUANCE DIVISION_[New Org; New Org Code]
{A} Current | {B) Current {C) Employee Name {D) Current Position (E) Proposed Position| (F) Empl | (G) Realign (L) BUS Location (H) NOTES
Org Code Acronym Title/Series/Grade Title/Series/Grade D / Reassign (R} /|
No
GDO000000 olsp KELLY, ROBERT L IT SPECIALIST (INFOSEC) SUPERVISCRY ITSPEC] 33138 R 8888 WASHINGTON,DC PD Change
{LEADER] -2210-1 [INFOSEC)
GDO00000 olsp PERALTA-CRUZ, EDUVIRGEN | INFORMATION TECHNOLOGY 31545 L 1043 WASHINGTON,DC
SPECIALIST, GS-2210-13/05
IT SPEC (APPSW/DATAMGT)
GDO00000 olsp MITCHELL, DYLAN B. G5-2210-13/07 10165 L 1043 WASHINGTON,DC
Gooooooo | oisp cRump, cHartese, | SPEC'“;';ro‘i?ﬁgM'") 6 24520 L 1043 WASHINGTON,DC
GDO00000 olsp RUSSELL, CHARLOTTIE J SPEC (INFOSEC) GS-2210-13/07 2332208 L 1043 WASHINGTON,0C
GD000000 oisp ANDERSON, TORINA M. PROGRAM A{;i"g;ﬂ 65-0343- 18847 L 1043 WASHINGTON,OC
GD000000 olsp AGUILAR, MARLYN T. PROGRAM All‘i(l;;ST 65-0343- 24750 L 1043 WASHINGTON,DC
IT SPECIALIST {APPSW) GS-
WASHINGTON,DC
GD000000 QISP STEPP, DAVID 2210-15/10 2335358 L 1043
PROPOSED: SECURITY GPERATIONS CENTER DIVISION {New Org, New Org Code)
(A) Current | (B) Current {C) Name Whole (D} Current Position {E) Proposed Position} (F) Empl | (G) Realign (L) BUS Location {H) NOTES
Org Code Acronym _Title/Series/Grade Title/Serles/Grade [+ / Reassign (R} /
No
SUPERVISORY IT RFE 18 1019503; PD
GD000000 ois? ROBINSON, SHAROND. | 1y spECIALIST (INFOSEC) GS- | SPECIALIST (InFOsEC)| 2333565 8a88 DURHAM,NORTH Change (pending
2210-15 (GS$-2210-15 R CAROLINA promotion)
DURHAM,NORTH
GDO000000 QIsP SANT'AGATA, THOMAS P, IT SPEC (INFOSEC) G5-2210-13| 33731 L 1043 CAROLINA
PROGRAM ANALYST GS-0343- DURHAM,NORTH
GDO00000 0olsP MVYLES, KATHRYN PEELE 13/10 8873 L 1043 CAROLINA
IT SPECIALIST {INFOSEC) GS-
. WASHINGTON,DC
GDO000000 olsp TRAVIS, STEPHEN D 2210-07/01 2334281 L 1043
GD000000 olIsp STEVENSON, GARLAND IT SpeC (fN:’OSE: )65-2210- 33250 L 1043 WASHINGTON,DC
LEAD INFORMATION
] bent Only PD; not a
60000000 |  OISP PROMPOVITCH,DAVID | TECHNOLOGY SPEC G5-2210- 27501 L 1043 wasHINGTONDC [T L':‘d
 ——— 15/09
|PROPOSED: OFC OF DIGITAL SERVICES AND TECHNICAL ARCHITECTURE (Same Org Title; New Org Code)
{(A) Current | (B) Current (C) Employee Name {D) Current Position (E) Proposed Position{ (F) Empl | (G) Realign (L) BUS Location {H) NOTES
Org Code Acronym Title/Serles/Grade Title/Serles/Grade 10 / Reassign (R) /
No
GE000000 ODSTA VACANT CHIEF TECH OFFICER,
ES-0340-00/00
GEQ00000 ODSTA YOUNG, BRENDA H. SUPV PROGRAM ANALYST, GS{ 3182 L 8888 WASHINGTON,DC On detail to OITO NTE
0343-15/10 10/21/18
GE000000 ODSTA DUFFY, BRIAN D. IT SPEC (APPSW), GS-2210- 2333927 L 1043 WASHINGTON,DC Innovation Fellow
15/02
GEOO0000 QDSTA DONAHUE, PHYLLIS M. PROGRAM ANALYST, GS-03431 5101 L 1043 WASHINGTON,DC
1a/08
GE000000 QDSTA PHILBRICK, RYAN §. PROGRAM ANALYST, GS-03431 2335084 L 1043 WASHINGTON,DC
09/01
GE000000 ODSTA TUMARKIN, HUGH JEFFREY | PROGRAM ANALYST, G5-03431 6570 L 1043 WASHINGTON,DC
14/09
G00000C0 OEl/i0 LARSEN, ELENA Supervisory Program Program Analyst/GS- | 33050 R WASHINGTON,DC PD Change
Analyst/GS-343-15 034315 8888
GE000000 ODSTA VALONE, CARLF IT SPEC (APPSW), GS-2210- 2335760 L 1043 DURHAM,NORTH Innovation Fetlow
13/01 CAROLI
G0000000 ODSTA VACANT CHIEF ARCHITECT, GS- 8888 WASHINGTON,DC RFE 18 0993648
I 2210-15
|PROPOSED: TECHNICAL ARCHITECTURE & PLANNING DIV (Same Crg Title; New Org Code)
(A) Current | (B) Current (€) Employee Name (D) Current Positicn {E) Proposed Position| (F) Emp! | (G) Realign (L) BUS Location [H) NOTES
Org Code Acronym Title/Serles/Grade Title/Serles/Grade D / Reassign (R) /
No
GEA0CG000 TAPD VACANT SUPVY IT SPECIALIST,
G$-2210-15






14/06

GEA00000 TAPD BLAKE, MICHAEL ). INFORMATION TECHNOLOGY 7633 L 1043 WASHINGTON,DC
SPECIALIST, GS-2210-15/07 Incumbent Only PD
GEA00000 TAPD FOGARTY, STEPHEN J. IT SPECIALIST, GS-2210-14/09 5586 L 1043 DURHAM,NORTH
. CAR
GEA00000 TAPD HUMRIGHOUSE, RYAN S. PROGRAM ANALYST, G5-03431 26518 L 1043 DOURHAM,NORTH
14/05__ CAROLINA
GEA00000 TAPD MCCLAMB, PAMELA . IT SPECIALIST 8855 L 1043 DURHAM,NORTH
(INET/CUSTSPT), G5-2210- CAROLINA
13/10
GEA00000 TAPD SINGER, DEBORAH A. IT SPECIALIST {POLICY AND 6680 L 1043 DURHAM,NORTH
PLANKING), GS-2210-14/10 CAROLINA
GEA00000 TAPD ZEUGNER, JOELF. INFORMATION TECHNOLOGY 8660 L 1043 DURHAM,NORTH
SPECIALIST, GS-2210-15/10 CAROLINA Incumbent Only PD
PROPOSED: DIGITAL SERVICES DIV gs:rne Org Title; New Org Code[
{A) Current | (B) Current {C) Employee Rame (D} Current Position (E) Proposed Position] (F) Empl | (G) Realign (L) BUS Location (H) NOTES
Org Code Acronym Title/Series/Grade Title/Series/Grade 3] / Reassign (R} /|
No
GEB00C0D DSD HILLARD, MICHAEL K. SUPERVISORY IT SPECIALIST 7269 L 8388 WASHINGTON,DC
{APPSW), G5-2210-15/09
GEB000CO DsSD CHEN, TINAF IT SPEC (APPSW), GS-2210- 27449 L 1043 WASHINGTON,DC
13/07
GEB0000O 0sSD HINDS, TIMOTHY H. INFORMATION TECHNOLOGY 3805 L 8888 DURHAM,NORTH
SPECIALIST, GS-2210-15/08 CAROLINA Incumbent Only PD
GEB0O0000 DSD IBARRA, MICHELLE G IT SPEC (APPSW), GS-2210- 30659 L 1043 WASHINGTON,DC
13/05
GEB00000 DsD LEl, DONG IT SPEC (SYSANALYSIS), GS- 27269 L 1043 WASHINGTON,DC
2210-14/07
GEBODOOO DSD MCMAHON, ETHAN M. PROGRAM ANALYST, GS-03431 1678 L 1043 WASHINGTON,DC
14/01
GEB000CO, DsSD WARD, DALROY M. PROGRAM ANALYST, G5-03431 25710 L 8888 WASHINGTON,DC Incumbent Only PD
PROPOSED: OFC OF CUST ADVO, POL & PORTFOLIO MGT |Sam Org Title; New Org Code]
{A) Current | (8) Current (C} Employee Name (D) Current Position (E) Proposed Position| (F) Empl | (G} Realign {L) BUS Location {H) NOTES
OrgCode | Acronym Title/Serles/Grade Title/Serles/Grade ID  |/Reassign (R} /
No
GF000000 OCAPPM WELLS, JEFFREY R. DIR, OFC OF CUSTOMER 12697 L 8888 WASHINGTON,BC
ADVOCACY, POLICY, ES-0340-
00/00
GF000000 OCAPPM GRIMM, PATRICK L. SUPERVISORY PROGRAM 12766 L 8888 WASHINGTON,DC
ANALYST, GS-0343-15/07 -
GF000000 OCAPPM BANKS, DAWN M MANAGEMENT ANALYST, GS- 8133 L 8888 WASHINGTON,DC Incumbent Only PD
0343-15/07
‘GF000000 OCAPPM CAMPBELL, MELISSA L. ADMINISTRATIVE OFFICER, GS{ 29411 L 1043 WASHINGTON,DC
GF000000 OCAPPM PRATT, HARRIETT J. BUDGET ANALYST, GS-0341- 25216- L 1043 WASHINGTON,0C
12/04
PROPOSED: CUSTOMER ADVOCACY & COMMUNICATION DIV (Same Org Title; New Code]
(A) Current | (B} Current {C) Employee Name {D) Current Position {E) Proposed Position| (F) Emp! | {G) Realign (L) BUS Location {H) NOTES
Org Code Acronym Title/Sertes/Grade Title/Series/Grade D / Reassign (R) /|
No
GFAC0000 CACD GALLOWAY, BARBARA C. SUPVY PROGRAM ANALYST, 18882 L 8888 WASHINGTON,DC
GEMS-Q[ 10
GFA00000 CACD CARTER, SHAKEBA T, COMMUNICATIONS 2415 L 1043 WASHINGTON,DC
SPECIALIST, G5-0301-13/07
GFAQ0000 CACD FENDERSON, HOLLY 4. PROGRAM ANALYST, GS-03431 6453 L 1043 WASHINGTON,DC
13/10
GFA00000 CACD GEBHART, LISA MICHELLE PROGRAM ANALYST, GS-0343. 30341 L 1043 WASHINGTON,DC
13/05
GFA00000 CACD GOKHALE, SURUCHI K PROGRAM ANALYST, G5-0343 24478 L 1043 WASHINGTON,DC
12/03
GFA00000 CACD JORDAN, WALTENE M. MANAGEMENT ANALYST, GS- 19434 L 1043 WASHINGTON,DC
0343-13/07
GFA00000 CACD MARTIN, JOHNT. Il LEAD COMMUNICATIONS 2335040 L 8888 WASHINGTON,DC
SPECIA, GS-0301-14/10
‘GFA00000 CACD MCFARLAND, LATISHAT. COMMUNICATIONS 26160 L 1043 WASHINGTON,DC
SPECIALIST, GS-0301-13/06
GFA0Q000 CACD REITER, LISA D. COMMUNICATIONS 6260 L 1043 WASHINGTON,DC
SPECIALL 1.
GFA00000 CACD TARVER, FELICIA A, MANAGEMENT ANALYST, GS- 13724 L 1043 WASHINGTON,DC
0343-13/10
GFA00000 CACD VIRGILLE, JOANNE PROGRAM ANALYST, G5-03431 30886 L 1043 WASHINGTON,DC
13/04
GFA00000 CACD WAGNER, CORY J. MANAGEMENT ANALYST, GS- 24441 L 8888 WASHINGTON,DC Incumbent Only PD
0343-15/04
GFA00000 CACD WILSON-BREWER, RENEE INFORMATION TECHNOLOGY 24532 L 1043 WASHINGTON,DC
SPECIALIST, G5-2210-13/09
PROPOSED: POLICY, PLANNING & EVALUATION DIV_(Same Org Title; New Org Code]
{A) Current | (B} Current {C) Employee Name (D) Current Position (E) Proposed Position| (F) Emp! | (G} Realign (L} B8US Location {H) NOTES
Org Code Acronym Title/Series/Grade Title/Series/Grade (2] / Reassign (R) /
L No.
GFBO00OD PPED JONES, ELIZABETH SUPVY PROGRAM ANALYST, 27530 L 8888 WASHINGTON,DC
GS5-0343-15/07
GFB00000 PPED CROSS, MELINDA D. PROGRAM ANALYST, GS-0343: 23190 L 8888 WASHINGTON,DC Incumbent Only PD
15/05
GFB00000 PPED KAUFMAN, MICHAEL S PROGRAM ANALYST, GS-03431 24248 L 1043 WASHINGTON,DC






GFB00000 PPED SMINK, JILL M. PROGRAM A:;?‘I).IST, GS-03431 22821 L 8888 WASHINGTON,DC Incumbent Only PD
GFB00000 PPED SMITH, ANDREA 8 PROGRAM ANALYST, GS-03434 31596 L 1043 WASHINGTON,DC On Temp Promo to OW
13/04_ NTE 10/7/18
GFB800000 PPED WHITE, TRACYT PROGRAM ANALYST, GS-03431 23303 t 1043 WASHINGTON,DC
14/05
PROPOSED: PORTFOLIO MANAGEMENT DIVISION (Same Org Title; New OE—CLode]
(A) Current | (B) Current (C) Employee Name (D) Current Position (E) Proposed Position| (F) Emp! | (G) Realign (L) BUS Location (H) NOTES
Org Code Acronym Title/Series/Grade Title/Series/Grade [0 / Reassign (R) /|
GFC00000 PMD TRAN, SONCHI T. SUPVY PROGRAM ANALYST, 19880 Nl..a 8888 WASHINGTON,DC
GS-0:
GFC00000 PMD LABIOSA, JOSE E. PROGRAM ANALYST, G5-03431 19744 L 1043 WASHINGTON,DC
13/10
GFC00000 PMD NGUYEN, KHANH T. PROGRAM Ahﬂl\’s‘r , GS-03431 27404 L 1043 WASHINGTON,DC
15/10
GFC00000 PMD POWELL, ADRIAN IT SPECIALIST (ENTARCH), GS- 20158 L 1043 WASHINGTON,OC
221013/10
GFQO0000 PMD ROBERTS, ERICS IT SPEC {PLCYPLN), GS-2210- 26478 L 1043 WASHINGTON,DC
1
GFC00000 PMD SALAZAR, YVONNE O IT SPEC (PLCVQ%), G5-2210- 30872 L 1043 WASHINGTON,DC
13/06
Real Property Services Division (Change to Org Title Only)
(a) (8) (4] (D) CurrentPosition  |(E) ] (G) BUS Location (H)
Current Org Current Employee Name Title Proposed Position Empl ID Realign (L) Notes
Code Acronym Tiltle/Series/Grade Reassign (R}
No Change
INC)
HADOO000 RPSS Jackson, Yvette M., Supy Mgmt & Prog Anlst, GS- 7164 NC
J8ss8 Washington, OC Director
HADDDOOO | 15402 NC 1043 Washington, OC [Spans both branches |
HADOO00D NC
| 1043 Washington, 0C PD ¢lassified
HAD00000 27770 NC 1043 Washington, DC Spans all
Real Property & Asset Management Branch HADAOO0O (New Organization and code)
1a) (8) ) {D} CurrentPosition  |(E) ] (6) BUS Location (H)
Current Org Current Employee Name Title Proposed Positicn Empl ID Realign (L) Notes
Code Acronym Tiltle/Series/Grade Reassign (R}
No Change
ino)
HAD00000 RPSS Vacant Supy Mgmt & Prog Anlst, GS- NC
0343~ Jasss Washington, DC PD Classified
HADO0000 RPSS  [Dady, John H. Mgt & Prog Anlst, Gs-0343-15 15970 I
I R 3888 Washington, DC
HAD00O00 RPSS __ |Bushta, Jason C. Program Anlst, GS-0343-14 16972 NC 1043 Washington, DC
HADODO0O RPSS Daniels, Raynaldo L. Jr. Reafty S, GS-1170-14 7468 R 1043 Washinﬂon, 0C to a 343
HADO0000 RPSS Vacant Program Anlst/Space Portfolio
Mgmt, G5-0343-13/14
1043 Washington, OC PD classified
HADOO00O RPSS IShelby, David L. Industrial Prop Mgmt Spec, 29155' NC
1103-13 3888 Washington, DC
HADO00OO RPSS |Marsha[l, Naptina Marie ISuppon Services Spec, GS- mvsl NC
0342:13 1043 Washington, DC
Architecture and Englneereing Management Beanch HADB000O {New Organization and Code
{A) (8) Q (D) Current Position ItE) {F) {6) BUS Location {H)
CurrentOrg | Current Employee Name Title Proposed Position EmplID | Realign (L) Notes
Code Acronym Tiltle/Series/Grade Reassign (R)
No Change
' S G | Engi GS-
| eneral ineer,
Vacant W o 8::\-’ 15 b 8888 Washington, DC PD classifled
HADOO000 RPSS __ |Ridge, William H. Ehite GS-0808-15 4243 NC 3888 Washington, DC
HADCO000 RPSS Swanhorst, Lance E. Civil Engineer, G5-0810-14 16000 NC 1053 Washington, DC
HADOOD0O RPSS James, Stephanie B. M:d“"hz' Engineer, GS-0830 17998 NC 1053 Washington, DC
[Mechanical Engineer, GS-0830
HAGD000O 0A  |ssced, Avesha % e 33811 R |ios3 Washington, DC
General Engineer, GS-0801-
Vacant 13/14 renest 1053 Washington, DC 1314
Vacant General Engineer, G5-0801-13/14 053 Washington, DC 13/14
HACB0000 |  STSB  [Nunez Matos, Angela F Architect, GS-0808-13 2332593 R 053 Washington, OC
HAD00000 RPSS __|Yo, Elizabeth Anne 8 Architect, GS-0808-13 2334567 NC 053 Washington, OC
Electrical Engineer, GS-0850-
HADOO00O RPSS  [Somersall, Naja T 13 e 2332677 NC 1083 Washington, DC.







